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MWHUCTEPCTBO TPYOA U COLMATNBbHON 3ALLUTLI POCCUNCKON ®ELQEPALIUN
NMPUKA3
OT 14 CEHTABPA 2022 TOAOA N 527H

OB YTBEPXXOEHWN MPO®ECCUOHAIILHOIO CTAHAAPTA "CNELIMANUCT NO BUBJITMOTEYHO-
NHOOPMALINOHHOU NEATENBHOCTN"

B cootBetcTBMM ¢ nyHkTOM 16 [MpaBun paspaboTkv v yTBERXAeHUS NPOdecCUOHaNbHbIX CTaHAaRTOB, YTBEPXKAEHHbIX
noctaHosnenvem [paButensctea Poccuiickon Penepaummn ot 22 anesapa 2013 . N 23 (CobpaHue 3akoHopaTenbCcTBa
Poccuinckon ®eapepaumm, 2013, N 4, c1.293; 2014, N 39, c1.5266),

npuvkKasbiBato:

1. YTBepauTb npwunaraembln OpodheccuoHanbHbivi ctanaapT  "CneumanucT  no  6ubnmoteyHo-mHAOopMaLMOHHON
nearenbHocTn".

2. YCcTaHOBUTb, YTO HACTOSILLUIA NpuKas BCTynaeT B cuny ¢ 1 mapta 2023 r. n gencteyet Ao 1 mapta 2029 r.

MwuHucTp
A.O.Kotskos
3apernctpupoBaHo
B MuHuctepctae tocTuumm
Poccuinckon ®egepauuu
14 okTa6ps 2022 roga,
pernctpaumoHHbin N 70503
YTBEPXOEH

npukasom MunHucrtepcTBa

TpyAa u coumnanbHOM 3aliUThbl
Poccumnckomn depepaumnmn

oT 14 ceHTAOpPA 2022 roga N 527H

NMPO®ECCUOHAIbHbIA CTAHOAPT

CNEUUATINCT NO BUBNTUOTEYHO-UHOOPMALIMOHHOWU OEATENBHOCTHU

1577
PerncrpaumoHHbIn HOMep

COOEPXAHUE

|. ObLwine ceeneHus

[I. _OnucaHune TRyOoBbIX (OYHKLMNW, BXOAAWMX B NPOeCcCMoHanbHbI _CTaHAapT  (dyHKLMOHanbHaa KapTa Buaa
npodeccnoHanbHoN AeaTenbHOCTH)
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[ll. XapakTepucTtunka 06006LIeHHbIX TRYAOBbIX (DYHKLIMI

3.1. O606uleHHasa TpyaoBas dyHkLna "BnbnunoreyHo-nHdopmaLMoHHoe obcnyxneaHme nonb3oparenemn”

3.2. O606uleHHas TpyaoBasa dyHkuua "dopmmpoBaHme, y4eT n 06paboTka bmubnuoteyHoro choHaa"”

3.3. O606L1eHHasa TpyaoBas hyHkLna "OpraHnsaLmnsa n coxpaHeHne 6ubnuoTeyHoro dhoHaa"

3.4. O6ob6uleHHasa TpynoBas dyHKLUMa "KaTtanorusaums [OOKYMEHTOB, BeAeHMEe CnpaBOYHO-NMOWCKOBOrO annapara
oubnuotekn”

3.5. O6obuleHHaa TpynoBas dyHkuua "Bubnuorpaduyeckas M MHGOOPMALIMOHHO-aHANUTUYECKaa [edTenbHOCTb B
oubnuoteke"

3.6. O6ob6LuleHHasa TpyaoBasa MyHKUMA "BrubnnoreyHas nccrnenoBarenbckas, MeToamyeckas U NpoekTHas AeaTeNbHOCTL"

3.7. O606uleHHas TpyaoBasa dyHKUMA "OpraHnsauns AeaTenbHOCTU CTRYKTYRHOro noapasaeneHns ouonuorteku"”

V. CBeneHus 06 opraHmsauusx - paspabdorymkax npodeccmoHanbHoro ctaHaapTta

I. OBLLUME CBEOEHUA

BrnbnuoTteyHo-nHMOpMaLMoHHasa AeAaTenbHOCTb 04.016
(HavmeHoBaHWe BMaa NpodeccMoHanbHoM AeaTeNbHOCTN)  KofA

OcHoBHas uernb Buaa npodeccuoHansHon OeAaTenbHOCTU:

YnoeneTBopeHve U hopMUpoBaHne MHOPMaLIMOHHBIX, MPOGECCUOHANbHBIX, 00pa3oBaTenbHbIX U KYNETYPHBIX MOTPEOHOCTE
nonb3oBarenen 6MbnnoTek, COQeNCTBUE Pa3BUTUIO KYNBTYPbI, HAyKU M 06pa3oBaHus cpeacTBamu GnbnmMoTevHo-
WMH(OPMaLMOHHOW AeATENBLHOCTU

Ipynna 3aHATUR:

2622 | CneunanucTbl 6GubnmoTek - -
(kop OK31) (HanmeHoBaHue) (kog OK3) (HanmeHoBaHue)

OTHeceHue K BuaamMm 3KOHOMUYECKOW AeATENbHOCTU:

91.01 JesTenbHOCTb OMOGNMOTEK N apXMBOB
(ko OKBS/1 2 ) (HaumeHoBaHWe BiAa 9KOHOMUYECKOW AeATeNbHOCTH)

2 O6LLEPOCCUINCKMIA KNaccMUKaTOP BUAOB SKOHOMUYECKON AEATENbHOCTU.

Il. ONMUCAHUE TPYOOBbIX ®YHKLMWA, BXOOALWMX B I'IPOdJECCI/UIOHAl'IbeIVI CTAHDOAPT
(PYHKUMOHANBbHAA KAPTA BUOA NPOPECCUOHAITbHOU OEATENBHOCTHW)

0606LeHHblE TPyAOBbIE OYHKLMM TpyaoBble yHKLNM
ko4 HavMeHoBaHue ypOBEHb HavMeHoBaHue KOO  YpOBEHb
KBanudwm- (nog-
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OMbn1oTeKkun, BegeHne oT4EeTHOCTU
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Kauum YPOBEHb)
KBanundpum-
Kaumm
A BubnuoteyHo- 6 CraunoHapHoe, BHecTauMoHapHoe 1 aguctaHumoHHoe  A/01.6 6
MHGOPMaLMOHHOE 0BCNyXMBaHNe obcnyxuBaHue nonb3oBatenen GubnuoTeku
nonb3oBarenewn
BnbnnoteyHo-nHpopmaLmoHHoe obenyxumeaHue aeten A/02.6 6
BnbnnoteyHo-nHpopmaLmoHHoe obenyxmBaHue nuy ¢ A/03.6 6
OrpaHUYeHHbIMU BO3MOXHOCTSIMU 300POBbS
OpraHusauus u npoBefeHue 6ubnmMoTeyuHbIx KynsTypHo- A/04.6 6
NMPOCBETUTENbLCKUX, 0Opa3oBaTenbHbIX U COOLITUMHBIX
MeponpuUaTAi
BeneHve 6MbnmMoTeyHbIX canToB/nopTtanos, ceteBblx  A/05.6 6
coumarnbHbIX CEPBUCOB
dopmmpoBaHue, yyeT u 6 KomnnektoBaHue 6ubnuotevHoro doHga nevatHeimn u B/01.6 6
obpaboTtka bMbnmoTeyHoro 3MEKTPOHHBIMU OOKYMEHTaMM, CETEBLIMU pecypcamm
doHaa
YueT n obpabotka 6ubnmoTeyHoro oHaa B/02.6 6
OpraHusaums n coxpaHeHue 6 OpraHusaums, obecnedeHne CoOXpaHHOCTH 1 C/01.6 6
6ubnuoTeyvHoro cdoHaa 6e3sonacHocT 6ubnmotedHoro poHaa
OpraHusaums 1 TexHonorum pabotsl ¢ oHaom peakux C/02.6 6
N LEHHBIX KHUT, KHWKHBIX NaMATHUKOB
MukpokonvpoBaHue 1 oundpoBka GUGNMoTeUHOro C/03.6 6
doHaa
Katanornsauns JOKyMEHTOB, 6 AHanuTUKO-CMHTETMYeCKas obpaboTtka gokymeHToB B D/01.6 6
BeJeHue crnpaBovHoO- 6unbnmoteke
MOUCKOBOrO annapara
Gubnuotekn
OpraHusaums 1 BeeHne aneKkTPOoHHbIX/TpaauumoHHblix D/02.6 6
kaTanoros 6Gubnuoteku
Bubnuorpaduyeckasn n 7 CnpaBoyHo-6ubnuorpaguyeckoe o6CnyxvBaHue B E/01.7 7
UHGOPMAaLMOHHO- CTaLMOHAPHOM M AUCTaHLUMOHHOM pexumax
aHanuTnyeckas AesTensHOCTb B nonb3oBaTenen oubnunoteku
6nbnuoreke
NHdopmaLumnoHHoe obenyxuneaHue B ctaumoHapHom u E/02.7 7
OVCTaHLMOHHOM pexumax nonb3oBaTtenen 6ubnmotekm
CosgaHne brubnuorpadmyeckmnx, aHanuTU4ECKumX, E/03.7 7
MOMHOTEKCTOBbIX, MyNbTUMEAUNHBLIX BUBNNOTEYHbIX
MHPOPMALIMOHHBIX NPOAYKTOB
dopMmpoBaHne KpaeBegyecknx 6MbnmoTeyHo- E/04.7 7
MH(POPMALIMOHHBIX PECYPCOB, CO3AaHUE U
npoaBukeHne Kpaeseayeckon bubnuorpacuyeckon
nHopmaLmm
BubnuoteyHas 7 BubnuoteyHas uccnegosatensckas paborta F/01.7 7
uccrnegoBartenbckasl,
MeTOAMYECKan 1 NPOEKTHas BrubnnoteyHaa metognyeckas pabota F/02.7 7
[esATenbHOCTb
BrbnnoteyHasn npoekTHast 4EeSATENbHOCTb F/03.7 7
OpraHusaums oesaTenbHOCTH 7 MnaHupoBaHue paboTbl CTPYKTYpHOTO nogpasaenexnus G/01.7 7
CTPYKTYPHOrO NofpasaeneHust 6nbnuoteku
6ubnuotekn
PykoBoacTBO paboTon CTpyKTypHOro nogpasgeneduna  G/02.7 7
6ubnuoreku
YueT n KOHTPOnb paboThl CTPYKTYpHOro nogpasgenexus G/03.7 7
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Crpanuua 4

lIl. XAPAKTEPUCTUKA OBOBLLUEHHbIX TPYAOBbIX ®YHKLIMA
3.1. OBOBUWEHHAA TPYOOBAA ®YHKLUUA

HanmeHoBaHne bubnmnorteyHo-mHdhopmaumnoHHoe obecnyxusaHue nons3osatenen Kog A YposeHb kBanudumkaumm 6

MpouncxoxaeHne 0606LLeHHON OpviruHan X 3anmcTBoBaHoO U3
TPYAOBON (DYHKLIMN opvrmHana
Kon PernctpaumoHHbIn HoMep
opuruHana npodeccnMoHanbLHOro cTaHaapTa
Bo3moxHble Bubnuotekapb
HaumMeHoBaHWs

JormkHocTen, npodeccui  Begywmin bmbnmotekapb

MaBHbI BubnuoTekapb
TpeboBaHus k CpenHee npodeccrnoHanbHoe 0b6pasoBaHe - Tporpammbl NOATOTOBKM CMELManvMcToB CPeaHero
0bpa3oBaHuio 1 0by4eHuo 3BeHa

unm
CpenHee npodeccuoHansHoe obpasoBaHue (HenpounbHOE) - NporpamMmbl MOArOTOBKU
CMeumanuncToB CpefHero 3BeHa 1 AoNosHNTeNbHOe npod)eccnoHansHoe obpa3oBaHue -
nporpamMmbl MOBbLILLIEHWS KBanudukaLum, nporpamMmmel NPogeccroHansHOM NepenoaroToBKM Mo
Npodumnio AesSATENBHOCTY

nnm

Beicliee obpasoBaHue - bakanaspuat

unm

Beicluee obpasoBaHue (HenpodunbHoe) - bakanaspuaTt U AONONHUTENBHOE NPOGECCUOHANBHOE

oGpa3oBaHue - NporpaMmbl MOBbILLEHKS KBanMuKaLmm, NporpaMmbl NPpodeccMoHansHoM
nepenoaroToBKu Mo NPouIio AesTENbHOCTH

TpeboBaHus K OnbITy [ns Begyuwiero 6ubnuotekaps - He MeHee Tpex et No NPodUNo AeATENBHOCTU NPY HaNMYMK
npaKkTU4ecKomn paboTbl cpeaHero npodeccroHanbHOro obpasoBaHns; He MeHee O4HOro roga nNpu HanM4ynK BbICLLETO
obpasoBaHus

[nsa rnaeHoro 6ubnuotekapst - He MeHee Tpex NeT B JAOMKHOCTK BeayLlero bubnuorekaps
Oco06ble ycrosus gonycka -
K pabote
Lpyrve xapaktepuctukn  PekomeHayeTcst 4ononHMTeNnbHoe NpodeccmoHanbHoe obpa3oBaHue - NporpaMMbl NOBbLILLIEHMS
KBanudukauum no npodunio AeaTenbHOCTU (He pexe oAHOro pasa B Tpy roaa)

TekcT/Pepakuymna aokymeHTa noarotoeneHel AQ "Kopekc"

ﬂOI’IOJ’IHVITeJ'IbH ble XapakTepuCTukn

HaumeHoBaHve gokymeHta Kopg  HawmmeHoBaHue 6a3oBo rpynnbl, JOMKHOCTU (Npodyeccun) unm cneunansHoCTm
OK3 2622 CneumanncTsl bubnuoTek
EKC3 - Bubnuotekapb

- MmaBHbIN BUbNMoTekapb
- Cneumannct no 6MbnmoTe4Ho-BLICTABOYHONM paboTte
oKnaTp4 20316 Bubnunotekapb

JokyMeHT coxpaHeH ¢ noptana docs.cntd.ru — anekTpoHHoro doHaa u3 6onee 100 000 000 HOpMaTUBHO-MPaBOBbIX 1 HOPMATUBHO-TEXHUYECKUX [OKYMEHTOB


http://docs.cntd.ru/
http://docs.cntd.ru/document/1200121893#7D20K3
http://docs.cntd.ru/document/9029638#7D20K3

06 yTBepxaeHun npodeccroHanbHoro ctaraapTa "Crneunanmct no 6ubnnoteyHo-MHOpMaLMOHHOW AesiTenbHOCTU" Ctpanuua 5
lMpuka3 Murmpyda Poccuu om 14 ceHmsbps 2022 e. Ne 527H

20318 BubnnoTekapb (cpeaHen kBanudukaumm)
20650 MmaBHbIN GubnuoTekapb
OKCO 5 8.51.02.03 bubnuotekoseaeHve

8.51.03.06 bubnnoTte4yHo-MHopMaLmMOHHasa OEATENbHOCTb

3 EAuHbIN KBAnMMUKaLMOHHBIN CPaBOYHUK JOMKHOCTEN PYKOBOAMTENEN, CNELManiCTOB U CIyXaLlimx.

4 O6LepoccUincknin knaccugukaTop Npodeccuin paboymx, AOIMKHOCTEN CryKaLlyxX Y TapuHbIX paspsaoB.

5 O6LepocCUncKuii kKnaccudmKaTop cneLmanbHOCTen No 06RasoBaHuIo.

3.1.1. TpynoBas ¢pyHKuus

HanmeHoBaHue CtaumoHapHoe, BHeCcTaLMoHapHoe U AUCTaHLMOHHOE KogA/01.6  YposeHb (MogypoBeHb) 6
obcnyxuBaHue nonb3oBatenen 6ubnmorteku KBanudukaumm

MpoucxoxaeHve Tpygoeon  OpurnHan X 3anMCTBOBaHO U3

hyHKUMM opvruHana
Koa PernctpaunoHHbIn HomMep
opurMHana npodeccMoHanbHOro ctaHaapTa
TpynoBble Peructpauusi/nepepervuctpaumst nons3oarens 6ubnmorteku, nHpopMmpoBaHue o Npasunax nonb3oBaHus
nencTeus BubnuoTekon, ee pecypcax, cepBucax, ycnyrax u nopsiike Ux UCrosib30BaHUs/MonyyYeHnsl B CTaLMOHapHOM U

ANCTaHLUMOHHOM (yAaneHHOM) pexumax

Mprem nHopMaLMoHHbBIX 3anpocoB nonb3oBaTtens GubnmoTekn B CTaLlMOHapPHOM U AUCTAHLUOHHOM
(yaaneHHOM) pexumMax

KoHcynbsTupoBaHue nonb3oBaTenen 6ubnunoteku no npasunam COCTaBMNEHUs 3aNpoOCOB U METOAUKE NOMCKa
UHOPMAaLIMKN O JOKYMEHTaX B CNPaBOYHO-MOVCKOBOM anmnapare U arekTPOHHbIX pecypcax oubnunorteku,
MOMUCKOBBIX pecypcax UHPOPMALMOHHO-TENEKOMMYHMKALMOHHOW ceTun "NHTepHeT"

Mownck AokymeHTOB, Bubnunorpacdunyeckon 1 cnpaBovHON MHOPMaLMK Mo 3anpocy NonbL3oBaTens B
B6ubnuoteyHoM hoHAEe, B NOKANbHBLIX U CETEBbIX PECYpcax B LieNsX YAOBETBOPEHNS 3anpoCoB
nonb3osarens 6GubnmoTekm

BpoHnpoBaHue 3akasaHHbIX yaaneHHbIM nonb3oBaTenem OMbIMoTEKN JOKYMEHTOB U3 BUBNMOTEYHOrO
doHaa ¢ Lenblo yaoBNeTBOpeHWs MHEOPMaLMOHHbBIX 3anpocoB

MoarotoBka aNEKTPOHHBIX KOMWUI NEYaTHbIX JOKYMEHTOB M BEPCUIA SNEKTPOHHBIX JOKYMEHTOB MO 3anpocam
yOaneHHoro none3oBarens 6nbnmorteku

Bblgava/TpaHenaums, pernctpaums Bolaadm AOKYMEHTOB, NPOAEHNE CPOKa NOSb30BaHNSA AOKYMEHTaMM,
Bubnuorpadunyeckon 1 cnpaBovHON MHGOPMaLMEN B CTaLMOHAPHOM U AUCTAHLUOHHOM (YAaneHHOM)
pexvumax B bubnuoteke

MNprem 1 pernctpaums Bo3BpaTa JOKYMEHTOB B 6GMOMMOTEKY B CTaLMOHAPHOM U AUCTaHLMOHHOM
(yaaneHHOM) pexnmMax

PaccraHoBka Bo3BpaLLleHHbIX Nofnb3oBaTenemM 6ubnmoTekm OKYMEHTOB B OMBNMoTeyHbIn hoHa, MENKWn
PEMOHT U3gaHum

KonuposaHuve 1 nepesof AOKYMEHTOB B LiMpoBOA/GyMaxHbIN dhopmaT no 3anpocy nonb3osaTtens
Bubnuoteku

OdpopmneHue 3akasa, Bblgayu, Bo3BpaTa JOKYMEHTOB N0 MeXO6UBnmMotTe4HoMy aboHEMEHTY

Mprem 1 BbINONHEHUE 3aNpPOCOB NONbL30BaTeNs GUBNMOTEKN B PEXMME AMEKTPOHHON AOCTaBKU JOKYMEHTOB
OpraHusaumsi BbICTaBOK, paCcKpbIBaOLLMX GMBNMoTeYHbIN hoHA 1 Apyrve MHOPMaLMOHHbIE pecypchl, B
TpaanLMOHHOM U LUMdpoBom dopmMaTte

OpraHusaums obpaTHoi CBA3M C nonb3oBaTensaMm 6ubnuoTekn B CTaLuMoOHapHOM U AUCTAHLMOHHOM
(yaaneHHoM) pexumax, nsyveHue nHopmaLmMoHHbIX NOTPEBGHOCTEN U 3anNpOCOB NOMb3oBaTeNemn
BMBIMoTEKN C Lienbio NOBbILWEHNSA 3PdEKTUBHOCTU BUBNNOTEHHO-UHOPMALIMOHHOTO OOCYXMBAHMS
YyeT 1 aHanM3 0TKa3oB OT 3anpoCoOB Nofib3oBaTenen bnbnmnoTekn Ha 4OKYMeHTbI, Gubnmorpadunyeckyto n
CNpaBoYyHy0 MHAOPMAaLMIO, NOKanbHbIE N CETEBbLIE PECYPChI C LIENbIO UX YA0BNETBOPEHNS
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Pabota ¢ nonb3oBartensMu 6MbnmnoTeku, He BO3BPaTUBLLMMUN JOKYMEHTbI B YCTAHOBIEHHbIN CPOK
MpepocTaBneHne NnaTHbIX OMBNMOTEYHbIX YCNYT NOb30BATENO B CTALMOHAPHOM M AUCTaHLMOHHOM
(yoaneHHoM) pexumax
OpraHusaums cuctembl yyeta 6GubnmoTeyHo-mHopMaLMoHHOro obenyxunBaHus, BeaeHe nnaHoBo-
OTYETHOWN JOKYMEHTaUuMn B CTaLMOHAPHOM Y AUCTAHLUMOHHOM (Y4aneHHOM) pexunmMax
YyeT NocTynneHun LOKYMEHTOB B DOHA, CTPYKTYPHOIo noAapasaeneHuns, 06CcnyKueatoLLero nonb3osarenei
OubnunoTekun, NnpoBegeHNe NPoBePKM BrbnnoTeyHoro choHaa
OdpopmneHune komopTHOro HGUBNMOTEYHOIO NPOCTPAHCTBA N CUCTEMbI HABUrALUK B NMOMELLEHUSIX
Hubnuotekn 1 B hoHAE OTKPLITOro AOCTyNa 6ubnmnoTeku ¢ Lenbio NoBbiLLeHUs 3 EKTUBHOCTA
H1bnrnoTeyHo-nHhopMaLIMOHHOTO 0BCMYXXMBAHUSI MOMNb3oBaTenen GubnuoTekn

Heobxogmmble  Vcnonb3oBaTb TpaAuLMOHHbIE/aBTOMATU3NPOBAHHBIE TEXHOMNOMN perncTpaumn/nepepernctTpaumm

yMeHus nonb3oBarenen 6ubnmoTekn, ocyLLEeCTBNATL X MHAHOPMUPOBAHME O NpaBuiax Nosib3oBaHna GubnuoTekon,
pecypcax, cepBucax v ycnyrax 6ubnuoteku B CTaLMoOHapHOM U AUCTaHLUMOHHOM (YAaneHHOM) pexmmax
OcyulectBnaTb Nouck, 0T6op, OLEHKY AOKYMEHTOB B OB1ONMOTe4YHOM hoHAE, B SNMEKTPOHHBLIX pecypcax,
CNpaBO4HO-MONCKOBOM annapare 6Mbnmotekn n MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTh "NHTepHeT"
B Liensix yaoBneTBopeHns MHPOPMaLMOHHBIX 3anpocoB nonb3oBaTtene 6ubnmoTeky B cTaumoHapHOM U
ANCTaHLUMOHHOM (YAaneHHOM) pexmnmMax
BeinonHaTe Gubnvorpaduyeckne agpecHsle, TemaTuyeckme, yToUHsLWmME 1 dhakTorpadmnyeckme 3anpochl
nonb3oBarenen 6MbNMoTekn Ha OCHOBE CMPaBOYHO-MOUCKOBOIO annaparta oubnmnoteku, pecypcos
WH(OPMaLMOHHO-TENEKOMMYHUKaLMOHHON ceTu "NHTepHeT"
OcyLecTBnATb B G1bnMoTeke aHanMTUKO-CUHTETUYECKY 0BpaboTKy nevaTHbIX, SNIEKTPOHHBIX U CETEBbIX
ANEKTPOHHBIX JOKYMEHTOB
Mcnonb3oBaTb aBTOMaTM3NPOBaHHY OMOIMOTEYHO-MHOPMALMOHHY cuctemy bubnunoteku, gpyrme
UndpoBbIE TEXHONOMUK U TEXHUYECKME CPeaCcTBa B Liensax 6ubnnoreyHo-mHopMaLMOHHOIo 0BCNyXMBaHWS
nonb3oBarenen 6ubnMoTekn B CTaLMOHAPHOM U AUCTAHLNOHHOM (yAaneHHOM) pexmnmax
MepeBoauTb NevaTHbIe AOKYMEHThI B ANIEKTPOHHbINA dopMaT 1 UCNONb30BaTb TEXHOMOMW 3MNEKTPOHHOW
[AOCTaBKM JOKYMEHTOB
Ncnonb3oBaTb TEXHOMOMMKN OpraHnsaL My GBNIMOTEYHBIX KHKHBIX BbICTABOK M TEMATUYECKUX 3KCMO3ULUIA, B
TOM Yucne BUPTYanbHbIX, PasnnyHOro LEeNeBoro 1 YuTtaTenbCcKoro HasHayeHus
OcyuectBnaTb 6MBNMoTeYHO-MHOPMaLMOHHOE 0BCnyXMBaHMe Nonb3oBaTtenen 6ubnmotekn B
CTaLMOHapPHOM W AUCTaHLIMOHHOM (yAaneHHOM) pexumax, y4uTbiBast X MMYHOCTHbIE XapaKTePUCTUKN U
UHOPMaLIMOHHbIE NOTpeBHOCTY
dopmmnpoBaTh YATATENBCKYH KyNbTYpY, MHOOPMAaLMOHHO-MENIAHYIO 1 LdPOBYO rPaMOTHOCTb
nonb3oBarenen 6MbNMoTeKkM Ha OCHOBE MCMOSb30BAHUSI MHOMBUAYAMbHBIX U FPYNMOBLIX METOA0B
B6ubnuoteyHom paboThbl
OdpopMnATb MHOrOYHKLUMOHaNbHOE BUBNMOTEYHOE NPOCTPAHCTBO, €ro 30HUPOBaHWE U HaBUraumio C Liefbio
obecneyeHns komdopTta nonb3oBatenen GudbnMoTekm
BecTu nnaHoBYI0, YHETHO-TEXHONOMMYECKYIO U OTYETHYIO JOKYMEHTaLM0 No GMbrnmoTeyHo-
NHOPMaLIMOHHOMY OBCNyXMBaHMIO Nonb3oBartenen GUbnMoTekn B CTaLMOHAPHOM Y AUCTAHLMOHHOM
(yaaneHHOM) pexumMax
Cobntogatb kofeKe aTukM brubnuoTekaps

Heobxogumble OcHoBbl 6GubnuoTtekoBeneHus, GubnuorpacdoseaeHNs, AOKYMEHTOBEAEHUS, UHGOPMATUKK,

3HaHuA rocyaapCTBeHHON MOMUTUKN B cdrepe KynbTypbl, Hayku U ob6pasoBaHns
HopmaTuBHbIe NpaBoBbIe akTbl U METOANYECKNE UHCTPYKTUBHbIE AOKYMEHTbI M0 6ubnmnoteyHo-
WHOPMALIMOHHON AeATENbHOCTH, 3aLLUTe MHTENNEKTyanbHon CO6CTBEHHOCTH, NePCOHanbHbIX AaHHbIX
Metoaumku opraHusaummu 6ubnmnoTeyHo-MHPOPMaLIMOHHOTO 06CNyXXMBaHMS Nonb3oBaTenen bubnuorekm B
CTaLMOHAPHOM U AUCTaHLMOHHOM (yAaneHHOM) pexmmax
MeToguku 1 TeXHonornM noucka, otbopa, oLEeHKN JOKYMEHTOB, brbnuorpadmyeckor u cnpaBoyHON
WHGOpPMaLIMK B MOMCKOBON cncTeme BUBnmMoTekn, aneKTPOHHbIX pecypcax KpynHenwmx ubnuotek/
WHOPMALIMOHHBIX LIEHTPOB NpY BbIMOMHEHWUM 3AMPOCOB NOSb30BaTeNEN, YaaneHHbIX Nonb3oBatenei
b6ubnuoteku
OcHOBbI MH(OPMAaLMOHHO-KOMMYHUKALMOHHBIX TEXHOMOrUA, B TOM YACIE NOUCKOBbIE BO3MOXHOCTM 1
cepBuCbl HPOPMALMOHHO-TENEKOMMYHUKaLMOHHON ceTun "NHTepHeT"
MNpaBuna aHanNMTUKO-CUHTETNYECKON 00paboTKy NevaTHbIX, SNEKTPOHHBIX U CETEBbBIX NEKTPOHHbIX
[OKYMEHTOB
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Metoauku paboTbl C pa3nUuHbIMK KaTeEropusiMmn nonb3oBatenent GUBNMOTEKM C y4ETOM UX BO3PACTHbIX,
WH(OPMALIMOHHBIX M KYNbTYPHBIX NOTPEOHOCTEN B CTALMOHAPHOM U ANCTAHLMOHHOM (YAaneHHOM) pexumax
MeToaunkn nHamBmayansHORN, rpynnoBoOr U MacCoBOW PaboThl MO NOAAEPXKKE YTEHUS, DOPMUPOBAHUIO
YMTaTENbCKOM KYNbTYPbl U MHOPMALIMOHHOW rPaMOTHOCTU

MeToauku opraHusaummn 6ubnuoTeyHoN BLICTABKK, B TOM YMCHe BUPTYarbHOW

OcHoBbI 1 NpaBuna opraHU3aLun, packpbITUs, CNONb30BaHWSA BBNMOTEHHOro hoHAA U 3NEKTPOHHbIX
pecypcoB GUBNMOTEKN B CTAaLMOHAPHOM U AUCTAHLMOHHOM (YAANEHHOM) pexumMax

OcHoBbI 1 NpaBuna co3gaHns BMbnNMoTeYHOro NPOCTpaHCTBa

TpeboBaHWsl K COCTaBNEHUIO MAHOB OOCNYXMBAHUS U YYETHO-OTYETHOM AOKYMEHTaLMM No BUbnmoTeyuHo-
NHOPMaLIMOHHOMY 0BCNyXMBaHMIO Nonb3oBartenen GubnuoTekm

OTeuecTBeHHas 1 3apybexHas XygoxecTBeHHas nutepatypa, OCHOBbI COLManbHbIX, 'yMaHUTapHbIX, TOYHbIX
N eCTEeCTBEHHbIX HayK, MCKyCcCTBa

OcHOBbI COLMAnbLHOM U BO3PACTHOM MCUXOMNOrUK, NEAArOrMKX, COLMONOMMM YTEHUS U COLMATbHbIX
KOMMYHMKaLWi

Hopmbl npodeccnoHanbsHON GMBIMOTEYHON 3TUKK

Opyrve -
XapaKTePUCTUKM

3.1.2. TpynoBas ¢yHKuus
HanmeHoBaHue BubnmoteyHo-mHdopmaumoHHoe obcnyxunsaHue aetent Kog A/02.6 YposeHb (nogypoBeHb) kKBanvdmkaumm 6

MpoucxoxaeHve Tpygoeon  OpurnHan X 3anMCcTBOBaHO U3

hyHKUMM opuvruHana
Koa PernctpaunoHHbIn HomMep
opuruHana npogheccrMoHanbHoro cTaHgapTa
Tpyoosble OdbopmneHune n 3oHMpoBaHue KoMgopTHOro, 6e3onacHoro npocTpaHcTea 6ubnuoTekn ang obcnyxmeaHus
AencTeums JeTelt B COOTBETCTBUM C UX BO3PACTHLIMU U NCUXOMOro-neaarornyeckumm ocobeHHOCTIMU

dopmmpoBaHue, 0b6paboTka u opraHusauma oHaa AETCKOW nuTepaTypbl B1MbNMoTekun, Bkodas
3MEKTPOHHbIE AOKYMEHTbI, C Y4ETOM BO3PaCTHON MapKMPOBKM U Kraccudukaumnm

OpraHu3aumst B G1bnmMoTeke KHUXKHbIX BbICTABOK M 3KCMO3NLIMIA MO TEMATUYECKUM HanpaBeHUsM B
TPagULMOHHOM 1 LundpoBOM chopMaTax C Lienbio packpbiTus 6ubnunoteyHoro choHaa AETCKON nuTepaTtypbl
€ro Konnekuum

OpraHusauusi B bnbnmoTteke cnpaBoYHO-MOMCKOBOrO annapara ans doHaa AeTckow nuteparypbl Anst
nonb3oBarene 6ubnMoTekn AeTCKoro Bo3pacrta, poauTenein U cneumnanucToB No AeTCKOMY YTEHUIO
CosgaHne 6nbnmnoTeyHbIX MHOPMaLIMOHHbBIX NPOAYKTOB pa3fnnyHbIX TUMOB U BUAOB Aflsi NoNb3oBaTenemn
BubnunoTekn 4eTCKoro Bo3pacTa, POAMTENEN 1 CneumanncToB No JETCKOMY YTEHMIO

OcyuiecTtBneHne nogbopa AOKYMEHTOB U NpeAOCTaBneHne afanTupoBaHHOMO A0CTyna (HaBurauum) K
61BNMOTEYHBIM MHOPMALMOHHBIM U CNIPABOYHBIM PECYPCaM C YHETOM BO3PACTHbIX XapaKTEPUCTUK U
nHOMBMAYanbHbIX 0CODEHHOCTEN nonb3oBartenen GnbnuoTeky 4eTCKoro Bo3pacrta

OcyLuecTBneHne nHANBUAYanbLHOW, rpynnoBon 1 MaccoBow paboTkl C Nonb3oBaTensMu 6UbnMoTekm
[EeTCKOro Bo3pacTa Mo NPMBUTUIO HABLIKOB YTEHUS, PA3BUTUIO YNTATENBCKON KyNLTYPbl, MEQUAHO-
WHOPMAaLIMOHHON U LM POBOIN rPaMOTHOCTU

PaspaboTka nHamBmayanbHbIX TPAEKTOPUIA YNTaTENbCKOrO Pa3BUTUS AN OTAEMbHbLIX KAaTeropumn
nonb3oBarenen 6MbrNMoTeKN AETCKOro Bo3pacTa: AOLIKOMbHUKOB, MTaALUMX LUKOSbHUKOB, MOAPOCTKOB U
IOHOLLIECTBA MO MHAMBUAYanNbHBLIM 3anpocam

OpraHusauus u npoBefeHne GBNMOTEYHBIX KYNBTYPHO-A0CYTOBbIX MEPONPUSATUI C YH4ETOM BO3PaCTHbIX
ocobeHHOCTeN nonb3oBatenen GubnMoTekn ETCKOro Bo3pacTa

HanonHeHne NO3UTUBHBIM KOHTEHTOM CcainTa (pasgena canTa) GMbnMoTekmn, akkayHTOB B COLMAnbHbIX CETSX
C Uenbio NPOABMKEHNS1 BUBNNOTEYHBIX PECYPCOB U YCIYT, NOMNYNSPU3NPYHOLLMX ETCKOE YTeHME
KoHcyneTupoBaHue pogutenen (3akoHHbIX NpeacTtaBuTenen) nonb3osarenen 6ubnmotekn 4eTCkoro
BO3pacTa Mo opraH13aLum 4ETCKOro, NogpOCTKOBOIO M FOHOLLECKOTO YTEHUSI U OBy4EHMIO MeTognKam
COBMECTHOrO YTEHMS

OpraHusauus yyeta, MOHUTOPUHIa 1 aHanm3a 6ubnMoTe4Ho-MHPOPMAaLMOHHOM paboTkl C NONbL30BaTENSAMM
OGnbnunoTekn 4eTcKoro Bo3pacTa C Lenbio OLEeHKM ee 3 EKTUBHOCTU
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Heobxoammble MpUMEHSATb TEXHOMOMMM OpraHn3aunn u 30HMPOBaHUS KOMAGOPTHOrO, 6ezonacHoro GUGNMOTEYHOrO

yMeHUs NpoCTpaHcTBa Ans 06CnyXMBaHUsi Monb3oBaTenen 6ubnuoTekn 4eTCKOro Bo3pacta B COOTBETCTBUM C MX
BO3paCTHbIMM U MCUXONOro-neaarornyeckumm 0Co6eHHOCTAMMN
dopmupoBaTh OOHA AETCKON NUTEpPaTypbl OMBNNOTEKN C Y4ETOM BO3PACTHON MAapKUPOBKU U KPUTEPUEB
OLIEHKW COAEpPXaHUsl, XyA0XKECTBEHHbIX JOCTOMHCTB U KyNbTYPHOWM LIEHHOCTU OETCKOM NuTepaTypbl
OcyuectBnATb B 6GUGNMOTEKE aHANUTUKO-CUHTETUYECKY0 06paboTKy JOKYMEHTOB M OpraHWM30BbIBaTh (HOHA
[AeTcKon nutepaTtypbl GUBNUOTEKM, BKMOYas ANEKTPOHHbIE JOKYMEHTbI, C y4ETOM BO3PacTHOW MapKUpOBKU U
Knaccudmkaumm
MNpoekTnpoBaTh M OpraHM3oBbIBaTb GUBNNOTEUHBIE KHUMXKHBIE BbICTABKM U SKCMO3MLIMU MO TEMATUYECKAM
HanpasneHusIM B TpaauLMOHHOM M LMppoBOM hopmaTax C y4eToOM NCUXONOro-negarorniyeckmx
ocobeHHOCTeN nonb3oBatenen GubnmoTekn ETCKOro Bo3pacTta
Co3paBaTb 1 BECTU CMPaBOYHO-MOUCKOBLIN annapaT oubnunoteku, B TOM YnCe 3MeKTPOHHbIE/
TPaAULMOHHbIE KaTanorn hoHaa AeTCKON nuTepaTtypsl
MpuMeHATb MeToanKM 0ByYeHust nonb3oBaTenen 6ubnunoTekn A4eTCKoro Bo3pacTa COCTaBMNEHMIO 3anpoCcoB U1
UHOPMAaLMOHHOMY NMONCKY AOKYMEHTOB B TPAANLIMOHHOM U 311EKTPOHHOM pexmnmax
Mcnonb3oBatb hopmbl U MeTOAbI UHAMBMAOYANbHORN, rPYNNOBOM U MacCoBOW paboThl MO pasBUTULD
YnTaTENbCKON KYNbTYPbl, MEOUAHO-MHGOPMALIMOHHON U LMGPOBON rPaMOTHOCTH MONb3oBaTenemn
6ubnunoTekn 4ETCKOro Bo3pacTa
PaspabaTbiBaTe Nporpammbl GBUONUOTEUHBIX NMUTEPATYPHbLIX 3aHSATUIA AN OTAENbHbIX KaTeropui
nonb3oBarenen GUbNMOTEKM AETCKOro BO3pacTa C y4ETOM UX BO3PACTHBIX XapaKTEPUCTUK
OcyLecTBnATb MOUCK, OTOOP, NPOBEPKY AOKYMEHTOB U AaHHbIX ANS CO3AaHUsA UHOPMAaLIMOHHBLIX NPOAYKTOB
Ans nonb3oBaTtenen 6GubnuoTekn geTckoro Bo3pacTa, poauTenen 1 cneumanicToB no AeTCKOMY YTEHUIO Ha
OCHOBE YCTaHOBMEHHbIX KpUTEPUEB
OcyuecTBnsATb NoMcK, 0T6op, NPOBEPKY MHOPMaLUMK NS HAMOSIHEHWS canTa (pasgena canTta) 6ubnmoTeku
N aKKayHTOB B COLManbHbIX CETSIX C Lenbto obecneyeHms MHhopMaLunoHHon 6e3onacHocTy B GubnnoTtevHo-
MH(OPMaLMOHHOM 0OCyXMBaHWUK Morib3oBaTenen 6ubnuoTekn AeTckoro Bo3pacta
MpUMEHSATL TEXHOMNOMMM COLManbHOro NapTHEPCTBA U CETEBOIO B3aMMOAEWCTBUSI B MPOABUXKEHUN AETCKON
KHUMN 1 NPUOBLLEHNM K YTEHWIO Nonb3oBaTenen bUbnmoTekn AeTCKOro Bo3pacTa
MpUMeHATb METOAMKM OLIEHKN 3¢hhEKTUBHOCTY BUBNNOTEHHO-UHOPMALIMOHHOTO OBCYXMBaHMS
nonb3oBarenen 6ubnuoTekn AeTckoro Bo3pacTa

Heobxogumble OcHoBbl bnbnunotekoBeaeHusi, bubnuorpadoBeneHnsi, LOKYMEHTOBEAEHNS, MHPOPMALMOHHbLIX TEXHOOTUHA,

3HaHUs TEOPUN M NPaKTUKN BUBNMOTEYHO-MHOPMALIMOHHOIO 06CNYXXMBaHWUS NonNb3oBaTenen GUbNMoTeKN L4ETCKOro
BO3pacTa
MexayHapogHoe 1 poccUincKkoe 3aKoHOAaTeNbCTBO B 00NacTy 3alumThbl AeTel OT MHopmaLuuu,
NPUYMHSIOLLEN Bpea UX 300POBLI0 U Pa3BUTUIO, HOPMATMBHbBIE NPABOBbLIE aKTbl N0 BMONMoTeYHO paboTe ¢
nonb3oBaTensMu GubnuoTekn A4EeTCKOro Bo3pacTa, 3alluMTe UHTENNeKTyanbHOM COOCTBEHHOCTM U
NepCoHarnbHbIX AaHHbIX
OcHoBbl Negarorvku, obLuen u BO3pacTHON NCUXOMNOMMU 1 CMEXHBIX HayK No npobnemam AeTCKOro YTeHUS n
6ubnunoTevHo-nHMopMaLMoHHON paboTe ¢ ETbEMM
YKaHpbl 1 BUAbI, TEHOEHLMU Pa3BUTUA MUPOBON N OTEYECTBEHHOWN ETCKOM NMTepaTypbl
O6wwwme TeHaeHUMM Pa3BUTUS LMEPOBBIX TEXHOMOMMIA Y COLManbHbIX Megua 1 ux NpuMeHeHne B
6rnbnmoTevHo-nHpopMaLMoHHoOW paboTe ¢ nonb3oBaTensamy GubNMoTeky OETCKOro Bo3pacra
MpWHUMNBI, MeTOAONOrMYecKne 1 NCMXonoro-neaarornyeckme oCHoOBbl GUBNMOTEYHO-MHDOPMALMOHHOIO
obcnyxunBaHus oeten, NpUoOBLLEHNS UX K YTEHWIO, POPMUPOBAHUSA UX MEANNHO-MHEOPMALMOHHON 1
LNpPOBOIN rPaMOTHOCTH
Couumonormyeckne n MapKkeTMHroBble METOAMKM N3ydeHNst NoTpebHoCTen nonb3oBatenen 6udnmoTekm
[EeTCKOro Bo3pacTa B YTEHWUU, OCOBEHHOCTEN MX YMTATENbCKOrO MOBEAEHUS
Tunbl v BUABI MHPOPMALIMOHHBIX PECYPCOB AMNS AeTEN 1 BO3MOXHOCTY UX UCMONb30BaHUsS B BUOMMOTEYHO-
WHOPMALMOHHOM 0BCNy>XMBaHWUK Nonb3oBaTenen GbNMoTekM AETCKOro Bo3pacTa, poamTenen u
CneLuanuncToB No 4ETCKOMY YTEHUIO
OTuka npodeccroHanbHOro obLLEHUs, B TOM Yucne ¢ nonb3oBaTensamu 6ubnmoTteku geTckoro Bo3pacTta,
poauTensmMu (3aKOHHbIMW NpeacTaBUTENsIMN)

Opyrue -
XapaKkTepUCTMKM

TekcT/Pegakuma aokymenTa noarotoenerel AQ "Kopekc"
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3.1.3. TpynoBas ¢pyHKUusA

HanmeHoBaHue brnbnnorteyHo-nHgopmaLmoHHoe obcnyxmBaHne nu ¢ KogA/03.6  YpoBeHb (nogypoBeHb) 6

OrpaHn4eHHbIMN BO3MOXHOCTAMW 300POBbA KBaﬂMqDMKaLI,VIVI

Mpouncxoxaenne Tpygoot  OpurmHan X 3amumcTBoBaHO 13

yHKLMM

Tpynosble
nencrTemsa

Heobxogumble
yMeHUS

opurnHana

Kon PernctpaumoHHbIn Homep
opvruHana npodeccrmoHanbHoro ctaHgapTa

CosnaHue OoCTynHOM cpedbl M NpeaocTaBneHne paBHbIX BO3MOXHOCTEN 61ubnnoteyHo-nHopMaLMOHHOTO
obCcnyXunBaHns nuL, ¢ orpaHNYeHHbIMU BO3MOXHOCTSMM 300POBbS HA OCHOBE OpraHu3aLumM KOMOPTHOrO
BUBNMOTEYHOro NPOCTPAHCTBA N CUCTEMbI HAaBUrauum

dopmupoBaHMe 1 opraHu3aums B bubnunoteke cneLmanuampoBaHHOro poHaa 4OKYMEHTOB A1 v, C
OrpaHUYeHHbIMU BO3MOXHOCTSMU 300POBbS - NEYATHLIX (penbedHo-rpaduyeckmx, ¢ penbeHO-TOUEYHbIM
wpwndpTom Bpanns) n aNeKTPOHHbIX, B TOM YMCIe ayauoBM3yarnbHbIX JOKYMEHTOB

BocnpousseaeHue B 6ubnuoTteke JOKYMEHTOB B AOCTYMHbIX hopmaTax no 3anpocy nofb3oBaTenen
B6rbnuoTeku ¢ Ncnonb3oBaHWEM crieupanbHbIX METOAUK U TEXHOMOMUI

BeneHve B 61ubnuoTeke cnpaBo4HO-NOMCKOBOIO annapara, B TOM YMCIe 3NEKTPOHHbIX KaTanoros
6rnbnuoTek, Ha cneuranu3npoBaHHbIN POHS AOKYMEHTOB ANS NAL, C OrpaHUYeHHbIMY BO3MOXHOCTAMU
300pOBbS

CosnaHue B b1bnmoTeke yCrnoBuin M opraHvM3auns MHTErPUPOBaHHOMO/MHKITIO3UBHOMO GUMBNMOTEYHO-
MHPOPMALIMOHHOTO OBCNYXMBAHMS NUL, C OrPaHUYEHHBIMU BO3MOXHOCTSMU 300POBbS

OpraHusaums andpepeHLMpoBaHHOro GubnMoTe4Ho-MHMOPMaLIMOHHOTO OBCHYXMBAHUSA Pa3NUYHbIX
KaTeropuin MHBanNMAoB - Nofb3oBaTenen 6ubnuotek: cnenbix U cnabosuasaLmx, ¢ npobnemammn onopHo-
ABuraTenbHOro annapara, Hecrnbllwalimx 1 cnabocnbiwallmx, ¢ 0COBEHHOCTAMN MEHTaNbHOro pasBUTUS
Co3sgaHue ansTepHaTUBHBLIX (DOPM NOMHOLEHHOrO BUBNMOTEHHO-MHPOPMALIMOHHOIO 06CNYXNBAHUS NULL C
OrpaHNyYeHHbIMW BO3MOXHOCTAMU 3,0POBbS: CNEeLMann3npoBaHHble NyHKTbl Bblgayuv, HAAOMHbIV
aboHeMeHT, NoYTOBasi pacchbliika JOKYMEHTOB

ObecneyeHne ANCTaHUMOHHOIO AOCTYMA K 3NEKTPOHHBIM pecypcam 1 ycrnyram 6ubnmoTteku, Konnekumusm
"roBopsALLMX" KHUT 1 ayAMOKHUI, SNEKTPOHHLIM 6a3aM JOKYMEHTOB, M3[aHHbIX PENbeHO-TOYEYHbIM
WwpmndToM, hrnbMam ¢ TUPNOKOMMEHTAPUAMY U AUCTAHLMOHHBIM CypaonepeBoaoM

OpraHuszaums aganTMpoBaHHOW CUCTEMbI MHEOPMALMOHHOW NOAAEPXKKM MHBANMOOB - Nonb3oBaTtenem
6rnbnuoTek No coumanbHO 3HaYMMbIM BONPOCaM COBMECTHO C OpraHaMu coumanbHON 3aLluThl,
peabunuTtaunoHHbIMKU, 06pasoBaTenbHbIMU LeHTpaMu 1 06LLEeCTBEHHBIMW OpraH13auusaMm

OkasaHune perynsapHoOm KOHCYNbTaTMBHOM NOMOLLM B BUBNNMOTEHHO-MHOPMALIMOHHOM OBCNYXUBaAHWMK NMLAM
C OrpaHnyYeHHbIMU BO3MOXHOCTSIMM 300POBbSA C YHETOM UX hm3ndecknx ocobeHHocTen

OpraHuszaums NnaHMpoBaHUs, y4eTa, MOHUTOPUHIA U aHanmaa bubnmoTe4yHo-MHGHOPMaLMOHHOTO
0bCnyXnBaHNs NuUL, ¢ orpaHNYEHHbIMU BO3MOXHOCTSIMM 300POBbS C LIENb0 OLIEHKU €ro pesynsTaTMBHOCTM
Wcnonb3oBath LMGpoBLIE TEXHOOMMW U crieuparbHble TEXHUYEeCKkue yCTponcTea B BMbnmoTeyHo-
MHpOPMaLIMOHHOM OBCNyXMBaHUM NKL, C OrpaHUYEHHbIMY BO3MOXHOCTAMU 300POBbS, B TOM YKCne
nporpaMmbl KOHBEPTUPOBAHWSA MIIOCKONEYaTHOro TeKCTa B penbedHO-TOYEYHbIN WpUdT

MpuMeHATL B G1bnMoTeke METOAMKY U TEXHOMOMMIO CO3AaHUS TUPNOKOMMEHTapHEB K BU3yanbHON
NpPoAayKunn, 03BYUYMBaHUS NSIOCKOMEYATHbIX U3AaHu, Co34aHns penbedHO-rpadnyecknx n3obpaxeHni
®opmupoBaTtb, 0bpabaTbiBaTh U OPraHN30BbLIBATL CNELMANM3NPOBaHHbIN BMBNMOTEYHbIN oHA Ans Nl ¢
OrpaHUYEeHHbIMW BO3MOXHOCTAMU 300POBbS, BKIOYAS SNIEKTPOHHbIE, B TOM YMCIe ayauoBM3yarbHbIe,
MYyNbTUMEOUAHbIE [OKYMEHTbI, JOKYMEHTbI C peNbedHO-TOYEYHBIM LLIPUGTOM

OcyuecTensATb B O1BNMoTeke aHaNMTUKO-CUHTETUYECKY 00paboTKy JOKYMEHTOB B AOCTYMHbLIX (hopmaTax u
BECTM CNPaBOYHO-NMOUCKOBLIN annapar cneuuanuampoBaHHoOro oHaa 4OKYMEHTOB AN NnL, C
OrpaHNyYeHHbIMW BO3MOXHOCTAMU 34,0POBbS

Wcnonb3oBaTtb METOAMKM 1 TEXHOMNOIMW OpraHn3aumnm UHTErpUpPOBaHHOTO/VHKIMIO3UMBHOTO BMBnnoTeyHo-
MHPOPMALIMOHHOTO OBCNYXMBaAHWSA NUL, C OrpaHUYEeHHBIMU BO3MOXHOCTSMM 300POBbS

OcyuwectensaTte AnddepeHLMpoBaHHOe BUBNMOTEYHO-MHOPMaLMOHHOE 06CNyXMBaHNE Pa3NUYHBbIX
KaTeropum MHBanuaoB - Nofb3oBaTenen bubnmnoTek ¢ y4eTom nx UaM4ecknx U MeHTanbHbIX 0COOEHHOCTEN
OkasblBaTb KOHCYNLTATUBHYIO NOMOLLb IMLaM C OrpaHU4YeHHbIMU BO3MOXHOCTSIMU 300POBbS B
BUbNMoTE4YHO-UHPMOPMALIMOHHOM OBCIYXMBAHWUU C YH4ETOM MX (PU3NYECKUX U MEHTamNbHBLIX OCOBEHHOCTEN
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Heobxogumble
3HaHus

Opyruve
XapakTepuCTUKM

lMpeogoneBaTb KOMMYHUKATUBHbIE Bapbepbl B BMBNMOTEYHO-MHPOPMaLMOHHOM 06CYXXMBaHUM NN, C
OrpaHMYEHHBLIMI BO3MOXHOCTAMI 300POBbS C YH4ETOM MX (PU3NYECKUX U MEHTArbHBLIX 0COGEHHOCTEN
Mcnonb3oBaTtb B 6MONMOTEKE TEXHONOMMM CoLMarnbHOro NapTHEPCTBa U CETEBOrO B3aMOAENCTBUS B LIENsX
opraHM3auun aganTUPOBaHHOW CUCTEMbI MHCPOPMAaLMOHHON NoAAEPXKKM MHBANNAOB MO counanbHO
3Ha4YMMbIM BOMpoOcam

OcyulecTBnATb NNAHMPOBaHNE, Y4ET, MOHUTOPUHT U aHann3 6ubnnoTevHo-MHMOPMaLIMOHHOTO
ob6cnyXmnBaHust L ¢ OrpaHNYEHHBIMIN BO3MOXHOCTAMMW 300POBbS C LIESbI0 OLEHKM €ro pesynbTaTMBHOCTH
OcHoBbl 6UbnunoTekoBeaeHMs!, B TOM Yncne TngnodbubnuotekoseaeHns, bubnuorpadoseneHus,
OOKYMEHTOBeAEHMS, MHOPMATMKK, TEOPUU U NPAKTUKM BUONMOTEYHO-MHPOPMALMOHHOTO 0BCNYKNBaHUS
1ML, C OrpaHNYeHHbIMU BO3MOXHOCTSIMU 340POBbS

HopmaTuBHbIe NpaBoBble aKTbl N0 OMONMOTEYHO-MHDOPMALMOHHON AeATEeNbHOCTN B 06nacTu coumansHomn
3aLMTbl U peabunutaumm MHBanuaoB M NAL ¢ OrpaHUYEHHbIMI BO3MOXHOCTAMI 300P0BbS, 3aLLuTe
WHTENNeKTyanbHOM COOCTBEHHOCTM U NEPCOHANbHbLIX AaHHbIX

OcHoBbl gedekTonornum, Tudronegarormki u Tucpnoncmxonornm

Mcuxonoro-negarornyeckne NPUHLMNGN 1 METOANKN 3AD(PEKTUBHOIO B3aMMOLENCTBUSA C MHBaNnaamm ¢
YYETOM MX (PM3NYECKNX N MEHTArbHBLIX 0COBEHHOCTEN

MeToanyeckne 0CHOBbI KOPPEKLIMOHHOW MOMOLLIM NLIAM C OrpaHNYeHHBIMM BO3MOXHOCTSIMM 340POBbS B
npoueccax GubrnMoTeuHo-MHMOPMaLMOHHOIO 0BCIYXNBaHKS

TexHuyeckme, B TOM YUCIE AMEKTPOHHbIE, YCTPOMCTBA, CNOMb3yeMble B MpoLieccax B3aMMoaeNCcTBUS ¢
nHBanugamm B 6ubrnmMoTe4Ho-MHPOPMaLMOHHOM OBCYXMBaAHWM

Metoabl 1 npaBuna hopmMmnpoBaHus, opraHm3aLumn 1 UCMonb30BaHKSA CreLmnann3MpoBaHHOro GubnMoTe4YHoro
doHaa Ansa nuuy, ¢ orpaHUYeHHbIMM BO3MOXHOCTSMM 340POBbS

MpaBuna aHanUTUKO-CUHTETUYECKON 06pabOTKN JOKYMEHTOB, TEXHONOMMU OpraHn3aLmm 1 BeOeHns
kaTanoroB 6Mbnmotek, 6a3 AaHHbIX cneuuannaMpoBaHHoro 6ubnuoTteyHoro doHaga aAns nuu ¢
OrpaHMYEHHBLIMU BO3MOXHOCTSIMI 300POBbS

MeTogabl, hopMbI 1 TEXHOMOMMU NHTErPUPOBAHHOMO/VHKIO3NBHOIO GUBNMOTEYHO-UHOPMALIMOHHOTO
o6cnyXmnBaHus UL ¢ orpaHNYEHHBIMU BO3MOXHOCTAMU 300POBbS

OTeuecTBeHHasi U 3apybexHas XygoKeCcTBEHHasi NUTepaTypa, OCHOBbI COLMAnbHbIX, 'yMaHUTapHbIX, TOYHbIX
N eCTECTBEHHbIX HayK, UCKyCCTBa

Hopwmbl npodeccnoHanbHOn BUBNMOTEYHON 3TUKM

3.1.4. TpynoBas cyHKuUs

HanmeHoBaHue OpraHmsaumns n npoBeaeHne GUbnmMoTeyHbIX KynbTypHO- KogA/04.6 YpoBseHb (nogypoBeHb) 6
NPOCBETUTENBLCKMX, 0B6pasoBaTenbHbIX U COOLITUIAHLIX MEPONPUSTUI kBanudukaumm

MpouncxoxaeHne Tpygoo  OpurmHan X 3aMmcTBOBaHO 13

YHKLMK

Tpynosble
aencrteuns

opurvHana

Koa PernctpaumoHHkIn Homep
opurMHana npodpeccuoHanbHoOro ctaHgapTa

MpoBeneHve onpocoB Nonb3oBarene GUbNMOTEKM 1 HaceneHus B LieNsiX BbisiBNEHWs1 NoTpebHocTen B
OUBNMOTEYHBIX KYNETYPHO-MPOCBETUTENBCKUX, 0OPa30oBaTENbHLIX Y COOLITUAHBIX MEPONPUATUSIX
N3yueHne NHOPMaLMOHHBIX PECYPCOB C LiENbio NOATOTOBKM BMBNMOTEYHBIX MEPONPUATUI
CocraBneHue nnaHa opraHv3aumn 1 NpoBeaeHnst GUbNMoTe4HoOro MeponpuaTUs

PaspaboTka cueHapus 61ubnmMoTe4yHoro MeponpusTusi, pacnpegeneHne QyHKLUMOHaNbHbIX 00S3aHHOCTEN
MeXay ero opraHusaTopamu, NpUBMEYEHNe rpaxaaH, B TOM YMCIe BOMOHTEPOB, K y4acTuio B MPOBEAEHNN
MeponpusaTUs

NHbopMmpoBaHue HaceneHust 0 NpoBeaeHUn G1MbnmnoTeYHOro MeponpuUaTUs

MpoBeneHve GUBNNOTEYHOTO MEPONPUSTUS C LIENbLIO YAOBNETBOPEHNS UH(DOPMALIMOHHbIX,
obpasoBaTesbHbIX, KyNbETYpHbIX, MO3HABaTENbHBLIX NOTPEBHOCTEN U MHTEPECOB HaceNeHus

MN3yyeHne MHeHUs1 y4aCTHUKOB BUONMOTEYHBIX MEPONPUSATUAN C LIEMBIO NOBBILLEHUS UX YPOBHS
YOOBMETBOPEHHOCTH

BeneHune yyeTa CTaTUCTMUYECKUX NOKa3aTenen NpoBefeHHOro G1nbnmMoTevHoro KynsTypHo-
MPOCBETUTENbLCKOro, 06pa3oBaTENbHOMO U COBBLITUNHOTO MEPONPUATHUS, MOArOTOBKA NIIAHOBO-OTYETHON
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JOKYMEeHTaLuM B CTaLMOHApHOM U AUCTaHUMOHHOM (Y4aneHHOM) pexmnmMax
Heobxoanmbie MN3yyaTb noTpebHOCTU HaceneHnst B GUBNMOTEYHBIX KYNBTYPHO-MPOCBETUTENBCKNX, 0OPa30BaTENbHbBIX U
yMEHUS COOBLITUIHBIX MEPONPUATUSIX, B TOM YMCIE MPOBOAUTL ONPOCHI Cpean Norb3oBaTenen bubnuoreku
Onpepenstb Temy, hopmart, CocTaB y4aCTHUKOB U NapTHEPOB BUBNMOTEYHOrO MEPONPUSATUS, OCYLLECTBSATb
oTbop MHbopmaLum No ero TemaTtuke
Wcnonb3oBaTe METOAMKW MOATOTOBKU W NpoBeAEHUst BUBMMOTEYHBIX MEPOMPUATUIA B CTALMOHAPHOM U
AVNCTaHLMOHHOM (yAaneHHoM) pexumax ¢ y4eToM MHpopMaLMOHHBIX, 06pa3oBaTenbHbIX, KYNbTYPHbIX,
ro3HaBaTernbHbIX NOTPeOHOCTEN rpaxaaH
PaspabaTbiBaTh nNnaH NnpoBeAeHNs 1 CLieHapuin BMbnmnoTeYHoOro KynsTypHO-NPOCBETUTENBCKOTO,
obpasoBaTensLHOro 1 COBLITUAHOTO MEPONPUSATUS
CocTaBnsTb TeKCT MHopMaLmm 0 BUBIMOTEYHOM MepPONPUATUM AN pasMeLLeHNs Ha cante Gubnunorteku, B
coupmarnbHbIX CETSX M KaHanax MaccoBOro MHOOPMUPOBaHWS! HaceneHus
WNcnonb3oBaTb TEXHOMOMMU coumanbHOro NapTHEPCTBA C KyNbTYPHbIMU, 06pa3oBaTenbHbIMU, HAaYYHbIMY,
06LLeCTBEHHBIMY OpraHM3aunamMM U cpeacTBaMm MaccoBomn MHopMaLuK, B TOM YMCHe NpuBnekaTb
BOMOHTEPOB K OpraH13auunm 1 NpoBeaeHNo MeponpusTUn bubnmnoteku
Wcnonb3oBatk MHHOPMALIMOHHO-KOMMYHMKALMOHHBIE, B TOM YUCTEe MYNbTUMEAUIAHbIE, TEXHOMOMMN 1
TEXHUYECKMe CpeacTBa npy opraHn3auuy U NpoBeAEHUN BUBNMOTEYHBIX MEPONPUATIN
BecTy y4eTHO-0TUETHYIO JOKYMEHTALMIO U aHann3npoBaTh 3PEKTUBHOCTb BNONMOTEYHBIX MEPOMNPUSITUN C
Liefbto NOBbILLIEHWS! YPOBHS YAOBMNETBOPEHHOCTU UX YYaCTHUKOB
Cobntogatb kogekc aTuku BubnuoTekapsi, B TOM YMcne 3Tuky obLieHns ¢ ayautopuen, B npouecce
npoBeaeHNs MeponpusaTUs
Heobxogumble OcHoBbl brbnunotekoBeaeHusi, bubnuorpadoBeneHns, LOKYMEHTOBEAEHUS, MHOPMATUKK, COLManbHbIX
3HaHusA KOMMYHMKaLWIA, COUManbHO-KyNbTYPHOWN AEATENbHOCTU, FoCyAapCTBEHHOW NONUTUKK B cdhepe KynbTypsl,
Hayku 1 obpa3oBaHus
HopmatuBHbIe NpaBoBble akTbl N0 BUBMMOTEYHO-MHOPMALMOHHONM 1 COLMAnbHO-KYNBTYPHOM
OesATENbHOCTY, 3aLLUTE MHTEMNNEKTYaNbHON COOCTBEHHOCTU U NEPCOHASNBHBIX AAHHbIX
MeToaukun 1 TEXHONOrMN opraHn3aLMm KynbTypHO-NPOCBETUTENBCKUX, 0BpasoBaTerbHbIX U COObITUMHBIX
MepOonpUATAI pasnnyHbIX OPMaTOB, LIENeBOro U YATATEeNbCKOro Ha3HaueHns
MeToabl MapKETUHIOBbIX MCCNefOBaHUN COLMOKYMBTYPHbIX MOTPEBHOCTEN pasnuyHbIX rpynn HaceneHus
TexHonoruy opraHvM3aLum coLmanbHOro NapTHEPCTBA M CETEBOTO B3aMMOAENCTBUS
MegauiHble pecypchl, UX UCMOMb30BaHWe B BUBNNOTEUHbIX KYNbTYPHO-NPOCBETUTENLCKUX, 0B6pasoBaTenbHbIX
N COBBITUMHBLIX MEPONPUATUAX
TpeboBaHWs K COCTABNEHMIO NNAHOB U BEAEHUIO YHETHO-OTUYETHON AOKYMEHTauum 6ubnuoTekm
OteyecTBEHHas 1 3apybexHas XyaoKeCTBEHHas NMUTepaTypa, OCHOBbI COUMArbHbIX, NYMaHUTapHbIX,
TOYHbIX, ECTECTBEHHBIX HAYK
Hopmbl npodeccroHanbHOM BMBAMOTEYHON 3TUKM 1 KOPNIOPaTUBHOW KyNbTYpPbI, NpaBuia AenoBoro
o6LeHuns

Opyrve -
XapaKTePUCTUKM

3.1.5. TpynoBas cpyHKuus

HavnmeHoBaHve BegeHue 61nbnmoteyHbIx canToB/MopTanos, CETEBbLIX Kon A/05.6 YpoBeHb (NoaypOBEHb) 6
coumarnbHbIX CEPBUCOB KBanudmkawmm

MpouncxoxaeHune Tpygoso  OpurmHan X 3aumcTBOBaHO 13

hyHKUMM opuvruHana
Kog PernctpaumoHHbIn Homep
opurmHana npogheccrMoHanbHoro cTaHgapTa
Tpynosble MOHUTOPWHI MHDOPMALMOHHBIX NOTPeOHOCTEN Nonb3oBaTenen GMbNMOTEYHbIX CanTOB/NOPTANoB 1
fAevcTeus CeTeBbIX COLMarnbHbIX CEPBMCOB

Paspabotka npeanoXxeHuin No onpeaeneHunio Buaa, LieneBoro HasHaueHus, CTPYKTYpbl peanuayemblix
cepBucoB bnbnmnoTeyHoro canta/noprana

MoaroToBKka M akTyanu3aums KOHTEHTa, B TOM YMCne MeQUaKoHTEHTa, Ha cariTe/nopTane 6ubnuoteku ¢
Lienbio NPOABMKEHNS OMBNMOTEYHBIX PECYPCOB, YCINYT B UHTEPHET-NPOCTPAHCTBE
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MopaepxaHne obpaTHOM CBA3N/MHTEPAKTUBHOMO AMarora ¢ nofb3oBaTensMm bubnnorTeyHoro canta,
oueHKa ad(peKTUBHOCTM canTa

BbiGop nnowaaku, onpeaeneHne Buaa, LENeBoro HasHa4yeHusl, TeMaTuku, cTpaTermn HamnorHeHUs CETeBOro
coumanbHoro cepeuca bndnmnoTekn

HanonHeHune/akTyanusaumsa KOHTEHTa akkayHTa 6MBIMOTEKN B coLManbHbIX CETAX

B3aumogeincTeme ¢ nonb3oBaTensMm 61ONMOTEYHbIX CoLmanbHbIX ceTern (MaccoBoe, rpynnoBoE,
WHOMBMAOYaANbHOE), KOHCYNETUPOBaHME MOfb30BaTeNen

AHanus pesynsraTMBHOCTU GUBNMoTEYHOro cavTta/noprana, GubnNMOTEYHOrO akkayHTa B COUMarnbHbIX CETSX
C LUenbto onpeaerneHns nx COOTBETCTBUSI MOTPEOHOCTAM nonb3oBartener GubnmoTekm
Heobxoammble [MpuMeHATL MeToaMKM U3yYeHus NoTpebHOCTen nonb3oBaTenen GubnmnoTeYHbIX canToB/NopTanos u
yMeHUs coumarnbHbIX ceTen
CobupaTthb 1 0606LaTe MHOPMaLMIO 0 OESTENBHOCTM BUONMOTEKM ONsA onpeaeneHus Buaa, Lenesoro
Ha3HayeHusl, CTPYKTYpbl peanusyemMbix cepBmMcoB BUBNMoTeuHoro canta/noprana, UCNonb30BaHUS
H6rbnuoTekomn ceTeBbIX CoLMarnbHbIX CEPBMUCOB
®opMMpoBaTh KOHTEHT, B TOM YMCIle MEOUAKOHTEHT, O1MONMOTEYHBIX CaNTOB/MOPTANOB U COLMambHbIX CETEN
C y4eToM noTpebHoCTeN nonb3oBartenen bubnmorteku
VHbopMmnpoBaTh 0 BO3MOXHOCTSIX BMONMOTEYHOro canTa/noprana u okasbiBaTb KOHCYSETAaTUBHYO NMOMOLLb
nonb3osaTtensam 6ubnuoTekn
Mcnonb3oBaTtb METOAMKY M 3NeMeHTbl Beb-aHanMTWKW ANns aHanusa COOTBETCTBUS CTPYKTYPbl, KOHTEHTA U
HaBuraumm 6MbnMoTeYHOro canTa NoTpedHOCTAM nonb3oBartenen Gubnuotekn
Heobxoanmbie OcHoBbl 6ubnuoTtekoBeaeHus, bubnuorpadoseneHns, MHMOPMaLMOHHO-aHANMUTUYECKON AEATENBHOCTY,
3HaHusA OOKyMeHTOBeeHNS, MHCOPMATUKL, TEOPUU COLMATbHBIX KOMMYHMKaLMIA, MHOPMALMOHHOW KyrNbTypbl
HopmaTtuBHbIe NpaBoBbIe akTbl N0 BUBNMOTEHHO-MHDOPMALIMOHHOW AeATENBHOCTU, MHAOPMAaLMOHHON
Be3onacHocTH, Mo 3aLyuTe aBTOPCKOro npaea B LMGPOBOI cpefe, MHTENNEKTyanbHON COOCTBEHHOCTH,
nepcoHarnbHbIX AaHHbIX
OcHoBbI MH(OPMALMOHHOTO MapKeTUHra, B TOM YACHE MHTEPHET-TEXHOMOMMI N3yYeHUs MHAOPMaLMOHHbIX
noTpebHoCTen nonb3oBarenen Gnubnunotekn
TexHonorum paboTbl ¢ LMMPOBLIM KOHTEHTOM BMOMMOTEK, B TOM YACHE CaNTOM, akkayHTOM U rpynnamu B
coumarnbHbIX CETSX
MeToaunku co3faHus U pegakTMupoBaHusl MHOPMAaLMOHHOTO KOHTEHTa A5t BMbnmoTeYHbIX canTos/
NopTanoB v coumarnbHbIX Meaua

OTtevyecTBEHHAs U 3apy6e>|<Ha;| XyAoXXeCTBEeHHadA nutepatypa, OCHOBbI couManbHbIX, T'YMaHUTapPHbIX,
TOYHbIX N €CTEeCTBEHHbIX HaYK, NCKyCCTBa

Hopwmbl npodeccnoHanbHon GMBNMOTEYHON 3TUKM 1 KOPNIOPATUBHOW KYNbTYpPbI

Opyrue -
XapaKTepucTuku

Texkct/Pegakuma aokymenta noarotoeneusl AO "Koaekc"

3.2. OBOBLWEHHAA TPYOOBAA ®YHKLUUA
HanmeHoBaHne PopmupoBaHue, ydeT n obpaboTtka bubnmnortedHoro choHaa Kog B YposeHb kBanudmkauum 6

MpouncxoxaeHne 0606LLeHHON OpvirnHan X 3anmcTsoBaHoO 13
TPYZOBON OyHKLMM opvrmHana
Kog PernctpaumoHHbIn Homep
opvrmHana npodeccuoHansHoro ctaHgapTa

Bo3amoxHble HaumeHoBaHus  bubnunoTtekapb-koMmnnekTaTop
OOMKHOCTEN, Npodyeccui
JKcnepT No KOMMEKTOBaHUIO BGubnunoTtevHoro doHaa
TpeboBaHus k obpasoBaHuio CpepnHee npodeccroHansHoe obpasoBaHue - NPOrpamMmMbl NOATOTOBKM CMELIMANUCTOB CPEAHEND
1 obyyeHnto 3BeHa

nnun
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Boicluee obpasoBaHue - bakanaspuat

nnn

Boicluee obpasoBaHue (HenpodunbHoe) - 6akanaBpuaTt U SONONHUTENbHOE NPOGECCUOHANBHOE

o6pasoBaHue - NporpammMbl NOBLILLEHWS KBanMdukaLmm, NporpamMmmMbl poeccmoHansHoM
nepenoaroToBKK Mo NPOcuIo AeSTeNbHOCTM

TpeboBaHuWs K OMbITY [Nt 4OMKHOCTM "3KCnepT Mo KOMMNMEKTOBaHMI0 6ubnuoteyHoro hoHaa" cTax paboTbl No
npakTu4eckon paboTsl npocunio 4eATenbHOCTU HEe MeHee Tpex neT

Ocobble ycnoBusa gonycka k - -

pabote

[pyrvue xapaktepuctuku PekomeHayeTcs gononHuTensHoe npodeccuoHansHoe obpa3oBaHue - NporpaMmbl NOBLILLIEHWS

KBanudukaumm no npodunio AeaTenbHOCTM (He pexxe oOAHOro pasa B Tpu roga)

[lononHuTenbHble XapakTepUCTUKK

HaumeHoBaHve gokymeHta Kog  HammeHoBaHue 6a30BoM rpynnbl, 4OMMKHOCTM (Mpodheccum) nnm cneumnanbHoCTu

OK3 2622 Cneunanuctbl bubnmotek

EKC - OKcnepT No KOMMMEKTOBaHUIO BUBNMoTEeYHOro hoHaa
oKnAaTP 20316 Bubnnotekapb

OKCO 8.51.02.03 bubnuortekoBeaeHue

8.51.03.06 bubnnoteyHo-MHOpMaLMOHHas OeATENbHOCTb
3.2.1. TpynoBas ¢pyHKUUusA

HanmeHoBaHue KomnnektoBaHne 6ubnmotedHoro hoHaa nevatHbeiMuU U KogB/01.6  YpoBeHb (NogypoOBEHb)
3NEKTPOHHBIMW AOKYMEHTaMU, CETEBLIMU pecypcamu KBanudukaumnm

MpouncxoxaeHune Tpygoso  OpurmHan X 3aumcTBOBaHO 13

YHKLMM opvrmHana
Kon PernctpaumoHHbIn Homep
opvrmHana npodpeccrmoHanbHoro ctaHgapTa
Tpynosble MOHUTOPUMHI/3KCNEPTM3a KHMKHOIO PbiHKA, PblHKA 3MEKTPOHHbBIX N34AHWI, CETEBBLIX NINLEH3NOHHbIX U
OencTeuns OTKPbITbIX PECYPCOB C LIENbI0 MOAENMPOBaHNS, MPOMUIMPOBAHUS U MITAHMPOBAHUS KOMNIIEKTOBaHNSA

B1bnnoTeYHbIX hOHO0B

[MoaroToBka NpeanoXeHun K nnaHy (MHaHCOBO-X03AWCTBEHHON AeATENbHOCTM BMBNMoTekn no obbemy
hMHaHCMPOBaHMS KOMMNNEKTOBaHWS (hOHAA, BbIAENEHNIO NMMMUTOB Ha OCYLLECTBIIEHNE OCHOBHbIX BUOOB
3aKyrnok, NpMobpeTEHNIO NpaB JOCTYNa K ANEKTPOHHbLIM JOKYMEHTAM U pecypcam CETEBOro
pacnpocTpaHeHusi

Pa3paboTka npodmns komnnekroBaHus GubnnoTekn 1 onepaTMBHOrO TEMaTUKO-TUMOSIOrMYECKOro niaHa
KOMMMeKToBaHMs 6ubnuotekm

YcTaHoBneHme npogeccroHarnbHbIX KOHTAKTOB € M34aoLWMUMM OpraHM3aLmMsaMm, NocTaBLMKaMmn nevyaTHon u
3MEKTPOHHOW NPOAYKLUN, arperatopamMm 3NeKTPOHHbIX PECYPCOB, CO CMOHCOPaMM 1 apuUTensiMu no
BOMpOCaM KOMMIEKTOBaHUSA 6GubnunoTtevHoro doHaa

[MepBrYHBIN OTGOP NeYaTHbIX JOKYMEHTOB AMs BKIIOYEHUS B GUONMOTEYHbIN (hOHI B COOTBETCTBUU C
npocunem 1 TeEMaTUKO-TUNONOrMYECKMM NNaHOM KOMMIEKTOBaHNS

Pa6oTa ¢ gokymMeHTamu, NOCTYNUBLLMMU B BUBNMOTEYHBIN (hoHA B KayecTBe 00s3aTenbHOro ak3emnspa
PaboTbl No TekyLuemMy KOMNNEKTOBaHMIO B1BNMOTeYHOro hoHaa nevaTHbIMU JOKYMEHTaMW: BbISBIEHNE,
OLieHKa, oToop, 3akas, BbIoop cnocoba KOMNMEKTOBAHMS U 3aKynKu, NPMem AOKYMEHTOB B (DOHA

PaboTbl N0 peTpocnekTMBHOMY KOMMIEKTOBaHNIO BMBNMoTe4Horo ooHaa, B TOM YUCIE PEAKMMM U LLIEHHBIMM
M3gaHUsIMK, BOCMONMHEHMe NakyH (NpobenoB) TekyLero KOMMNIeKToBaHns

PaboTbl N0 KOMNNEKTOBAHUIO BUBNNOTEYHOIO q)OH,lJ,a QJIEKTPOHHbIMW OOKYMEHTaMU: Ha Cbe€MHbIX HOCUTENAX,

VHCTaNIMPOBAHHbLIMM, NINLIEH3VOHHLIMI PECYpCaMit NOKarbLHOM W yOaneHHoro 4ocTyna
PaboTa B 61MGn1oTeke ¢ OTKPbITLIMI PECYpCcaMit yaaeHHOTo AOCTyNa C LESbio pacluMpeHnst BO3MOXHOCTE
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YLOBNETBOPEHUNSI 3aNpOCOB NoMnb3oBartenen oMbnmoTeku
[MoaroToBka 4OKYMEHTALMK AN NPOBEAEHUS 3aKYNOK [MNs roCyAapCTBEHHbIX U MyHULMNANbHBIX HYX[,
NPOEKTOB JAOKYMEHTOB A5 3aKIYEHUSI JOrOBOPOB/KOHTPAKTOB C LIEMbK KOMMIEKTOBaHNS BMBNMOTEYHOrO
doHaa
OdopmneHune B 6MGNMOTEKE NOAMUCKM Ha NEPUOAUYECKME U NPOdOIKaoLLMECs NevYaTHbIe U3faHus, Ha
Nosib30BaHUE KONMEKUUAMU (CepBUCamMm) SNEKTPOHHLIX PECYPCOB
OpraHusaums B 6ubnuoteke MexombnmotTe4Horo/MexayHapoaHoro KHuroobmeHa B Lensix A0NONMHUTENBHOMO
KOMMNnekToBaHna 6ubnmnoteyHoro oHaa
BeneHwne cnpaBoyHon 6a3bl AaHHbIX OUBNMOTEKM AN TEKYLLETO U PETPOCNEKTUBHOIO KOMMIEKTOBAHNS
6ubnuoteyHoro oHaa
Heobxoanmble  AHanuaupoBaTb NPEASIOKEHUSI U LLIEHOBYHO MOMUTUKY KHUMOM34ATENBCKOrO U KHUFOTOPrOBOrO PbIHKOB, PbiHKA
yMEHUS 3MEKTPOHHbIX MPOAYKTOB, CEPBUCOB U YCNyr
OcyulecTBnATbL NOArOTOBKY AOKYMEHTaLMK NO NPOBEAEHUIO 3aKYMNOK Arsi TEKYLLEro U PETPOCNEKTUBHOIO
KOMNSeKToBaHNs 6ubnmnoteyHoro choHaa, B TOM YnCIE onmcaHme 00bekTa 3aKynku, pacyeT HadanbHOW LieHbI
KOHTpaKTa, onpeaeneHne TpeboBaHUin K 3aKynaeMbIM KHUram 1 3NEKTPOHHBLIM pecypcamM
BecTtn B 61bnmoTteke noarotoBUTENbHY paboTy NoO 3aKkMnYeHUo JOroBOPOB, KOHTPAKTOB, NMULIEH3NOHHbIX
cornallieHui ¢ ngaTtensamm 1 npasoobnagarensammn nedaTHbIX U3gaHui, NponssoanTensaMu/arperatopamm
3MEKTPOHHBIX PECYPCOB
OcyuecTensATb B 61bnmMoTeke Noanucky Ha nepuogmnyeckme nevatHble nnaHns, ohopMnsaTe AOCTYN K
Konnekuusim/cepBrcam CeTeBbIX NIMLEH3NOHHBIX PECYPCOB
BbINONHATL TEXHONOrMYECKNE NPOLIECCHI MO TEKYLLEMY U PETPOCNEKTUBHOMY KOMMIIEKTOBAHMIO
BubnuoteyHoro oHaa
Mcnonb3oBaTb TEXHOMOMMU MEXOUBNMOTEYHOrO/MEXAYHAaPOAHOTO KHArOOOMEHa AN KOMMMEKTOBAHMWS
6ubnuoteyHoro oHaa
Mcnonb3oBaTe METOAMKM OLEHKU JOKYMEHTOB, MOCTYNMBLUMX B OMONMOTEYHBIV dhoH 6e3 yKkasaHus LieHb!
[MpuMeHATbL MeToaMKM OCPOPMIIEHNST KHUXKHBIX AAPOB U NOXEPTBOBAHMIN B GUONMOTEYHBIN hoHS
BecTtun cnpaBoyHyto 6a3y AaHHbIX Anst TEKYLLEro U PETPOCNEKTUBHOIO KOMMEKTOBaHUSI BUONMOTEYHOro
doHAa, B TOM YMChe 3aKa3aHHbIX N3gaHunin
YcTaHaBnuBaTb NpodeCcCcrMoHanbHble KOHTaKTbl C U34aloLWMMM OpraH1M3aunsiMun, NPoM3BoANTENSMU U
MOCTaBLLMKaMW NeYaTHON M 3NEeKTPOHHOW NPOAYKLMK, arperatopamm no BONpocam KOMIMMEKTOBaHUS
o6ubnuoTteyHoro oHaa
Wcnonb3oBatb TeXHoMornm paboTbl ¢ aBTOMaTU3NPOBaHHOM BGUBNNOTEYHO-UHGOPMALIMOHHOW CUCTEMON
BubnuoTekn, LMpPoBLIE TEXHONOMMKN N TEXHUYECKNE CPEACTBA B NMPOLIECCaX KOMMNIIEKTOBAHUSA
BubnuoteyHoro oHaa
Heobxoammble  OcHoBbI GMbnMoTekoBeaeHus, bubnuorpacoBeaeHnsi, LOKYMEHTOBEAEHMS, KHArOBeAEHUS, BUBNMOTE4HOro
3HaHuA doHaoBeneHNs
HopmaTtunBHble NpaBoBble akTbl N0 GUBNNOTEYHO-UHOPMALIMOHHOW, KHUFOU3AATENbCKON Y KHUFOTOProBOW
OesATENBHOCTY; 3aKynKam Ans rocyAapCTBEHHbIX U MyHULIMMANBHBIX HYX[; MHCpOpMaLIMOHHONM 6Ge3onacHoCTy,
3aLlMTe aBTOPCKOro rnpaea B LMPOBON Cpeae M MHTENMEKTyanbHON COBCTBEHHOCTU; NPOTUBOAENACTBUID
3KCTPEMMUCTCKON AeATENbHOCTU; 3alwuTe AeTel oT MHpopmaLuun, NPUYMHSIIOLLE BPe UX 340POBbLI0 U
pasBuTUo
MeTogbl opraHM3aLum 1 TEXHONOMMU KOMNMEKTOBaHMSA 6mubnmotedHoro poHaa
NCcTOYHMKM KOMNeKToBaHMS BMBNMoTEeYHOro hoHaa NevYaTHbIMM U SNTEKTPOHHBIMU AOKYMEHTaMM1, CETEBLIMU
pecypcamum foKanbHOro U yaaneHHoro 4oCTyna; OCHOBHbIE BUAbI 3aKYMOK
OcHoBbI LLIeHO06pa30BaHUS HA KHUXKHYH NPOAYKLMIO, OCHOBHbIE KaHarbl KHUropacnpocTpaHeHUs!, cuctema
[OOKYMEHTOCHabXeHns Gubnunotek
PbIHOK NULEH3NOHHBIX 3NEKTPOHHBIX PECYPCOB, LIEHOBas M CEPBUCHAsA NONUTMKA NPOM3BOAMTENEN U
arperaTopoB 3f1EKTPOHHbIX PECYPCOB
OTtpacneBas, BMaoBasi, TUNOMOrMYeckas, XaHpoBas CTPYKTypa KHAromM3aaTenbCkoro U KHUroTOProBoro
[OKYMEHTHOrO NnoToKa
CopepxatenbHble, hopMarbHbIe Y LLEHOBLIE KpUTEPUM OTOOPA NeYaTHbIX U 3MEKTPOHHBIX JOKYMEHTOB,
yOaneHHbIX CEeTEBbIX PeCcypcoB Ans hoHAa bubnuoteku
OTevecTBEHHas 1 3apybexHast XyaoXXeCTBEHHas nMTepaTypa, OCHOBLI COLManbHbIX, NyMaHUTapHbIX, TOYHbIX
N eCTEeCTBEHHbIX HayK, MCKyCCTBa
Hopmbl npodeccrnoHanbHOM GMBIMOTEYHOM STUKK, KOPNOPATMBHOW KyrbTYphbl, NpaBunia AenoBo Nepenmckn
N BE4EHMSA NeperoBopoB
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Opyrve -
XapaKkTepUCTMKN

3.2.2. TpynoBas pyHKUMA
HanmeHoBaHue Yuet n obpabotka 6nbnumotedHoro dpoHaa Kog B/02.6 YposeHb (nogypoBeHb) KBanvdukaumm 6

MpouncxoxaeHune Tpygoso  OpurmHan X 3aumcTBOBaHO 13

YHKLMM opvrmHana
Kon PernctpaumoHHbIn Homep
opuvruHana npodgeccmoHanbLHOro ctaHaapTa
Tpynosble BepneHve anddepeHUMpoBaHHOro (MHANBUAYaANbHOIO) N MHTErPUPOBAHHOIO (CYMMAPHOIO) y4eTa nevaTHblX
aencteuns OOKYMEHTOB 61MbnmMoTeyHoro hoHaa

BeneHne B G1ubnvoTteke cymMMapHOro 1 MHAMBMAYaNbHOIO y4eTa SNEKTPOHHBIX [JOKYMEHTOB Ha (PU3NYeCKnX
HOCUTENSX, UHCTaNNMPOBaHHbIX, CETEBbIX PECYPCOB MOKANbHOIO 1 yAaneHHoro AocTyna
TexHunyeckas obpaboTka, LUTPUXKOAMPOBAHUE U PAAMOYACTOTHAs MapKUPOBKa JAOKYMEHTOB, MOCTYNUBLUKX B
O1BNMoTeYHbIN hOHA
Bubnnorpadmyeckas obpaboTka JOKYMEHTOB, MOCTYNMBLUMX B OMONMOTEYHbIN hOHA, onpeaeneHune
Hanuunsa Gubnuorpadmnyeckoro onnMcaHnsa JOKYMEHTOB B SNTEKTPOHHOM/TPaAULIMOHHOM KaTarnore
61bnmnoTekn
PacnpegeneHune 1 nepegaya nocTynuBLLUMX JOKYMEHTOB B (hyHKLIMOHanbHbIE nogpasaeneHnst bnbnmorekn
MoproToBka COMPOBOAUTENBHBLIX JOKYMEHTOB N0 (hakTam X03ACTBEHHON AeATENbHOCTU C BMONUOTEYHbIM
doHAOM AN ByxranTepcKoro yyeTa nevaTHbIX U3gaHuni
MoagrotoBka cONPOBOAUTENBHbIX AOKYMEHTOB NO (hakTaM X03AWCTBEHHON AeATENbHOCTU ¢ BUBNNOTEYHBIM
hoHOOM B Liensix ByxranTepcKoro yydeta anekTPOHHbIX PECYPCOB, B TOM YMcne 0hOpMIIEHNE NTULIEH3UOHHbIX
[OroBOPOB Ha JOCTYM K 3MEKTPOHHLIM pecypcam, 6azam AaHHbLIX 1 pecypcaM CETEBOrO pacnpoCTpaHEHNs
YueT cocTaBa U UTOroB ABMXEHUsI B1BNMoOTe4HOro hoHaa, B TOM YUCIe AN NPegoCTaBneHns opraHam
rocygapCTBEHHOWM CTaTUCTUKK
Heobxoammble Wcnonb3oBatb TexHONOrMn amdgepeHLMpoBaHHOroO (MIHAVBUAYANbLHOMO) U UHTErPMPOBAHHOIO (CYMMapHOro)
yMEHUS yyeTa nevaTHbIX JOKYMEHTOB, NMOCTYMUBLUNX B GUBNMOTEYHBIN (hOHA
MpuMeHATb B OMONMOTEKAX TEXHONOMMM CyMMapPHOro U UHAMBMAOYANbHOMO y4eTa 3NEeKTPOHHbLIX AOKYMEHTOB
Ha PM3NYECKUX HOCUTENSX, MHCTaNNMPOBaHHBIX, CETEBbLIX PECYPCOB NTIOKANbHOMo M yaaneHHoro 4octyna
OcyuiecTtBnsTb B 6MGNMOTEKAX TEXHNYECKYIO 0OpabOTKy NeYaTHbIX U 3NEKTPOHHBIX LOKYMEHTOB Ha
hM3NYECKMNX HOCUTENSIX B COOTBETCTBUM C YCTaHOBMNEHHbLIMW TPeboBaHMSMU, B TOM YuMCrie
LUTPUXKOAMPOBAHNE U PaaNo4acTOTHYH MaPKUPOBKY AOKYMEHTOB
Ocyuwectensate Gubnmorpaduueckyto 06paboTky NOCTYNMBLLMX JOKYMEHTOB B COOTBETCTBUU C NMPUHATHEMU
CTaHZapTaMmu bubnunorpacdunyeckoro onncaHnsl u yCTaHOBMNEHHbIMU B GUbnnoteke npasunamm
OdopmnaTte 4OKYMEHTaLMIo No nepegaye NoCTYNUBLLMX JOKYMEHTOB B (OYHKLMOHANbHbIE NOApPa3aeneHns
61bnmnoTeku
Mcnonb3oBaTtb TEXHONOMM paboTbl C aBTOMaTU3NPOBAHHOWN OMOIMOTEYHO-MHEOPMALIMOHHON CUCTEMOMN
6ubnuoTekn, LM pPOBLIE TEXHONOMMKN U TEXHNYECKNE CPEACTBA BO BCEX NpoLeccax y4eTa n 0opaboTku
6ubnuoteyHoro cdoHaa
Heobxoanmble OcHoBbl 61bnroTekoBeneHus, bubnuorpadoBeaeHsl, LOKYMEHTOBEAEHUS], KHATOBEAEHMS, BUONMOTEYHOro
3HaHUS doHaoBeneHus
HopmaTuBHbIe NpaBoBble aKTbl N0 BUGMMOTEYHO-MHOPMALIMOHHON, KHUrOM34aTEeNbCKON U KHUFOTOProBOWM
0eATenbHOCTU, MHPOPMaLMOHHON 6e30NacHOCTM U 3aLLMTe UHTENNEKTYarbHON COBCTBEHHOCTY;
NPOTMBOAENCTBUIO SKCTPEMUCTCKON AeATENBHOCTY; 3alluTe AeTen 0T MHOopMaLnK, NPUYNHAIOLWEN Bpea X
300POBbIO U PA3BUTUIO
HopmaTuBHbIE LOKYMEHTLI MO y4eTY B1BNMOTEYHOro hoHaa, NOPSAOK yHeTa NeYaTHbIX U ANEKTPOHHBIX
OOKYMEHTOB Ha (PU3NYECKNX HOCUTENSX, MHCTANNMPOBAHHbIX, CETEBbLIX PECYPCOB JIOKANbLHOIO M yaaneHHoro
goctyna
TexHonorum guddepeHUMPOBaHHOMO U MHTETPUPOBAHHOTO y4eTa NeYaTHbIX Y SNEKTPOHHBIX JOKYMEHTOB Ha
m3nyecknx HocuTensx, MOCTYNMBLLIMX B BMONUOTEYHbIN hoHA
MpaBuna n nocnefoBaTenbHOCTL TEXHNYECKOW 06paboTKM JOKYMEHTOB, MOCTYNMBLUMX B OMOMMOTEYHbIN
toHA,
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Metoabl Gubnuorpaduyeckort 06paboTkM NeYaTHLIX/3NEKTPOHHBLIX AOKYMEHTOB, NOCTYNUBLLMX B
6ubnunoTeyHbIn hoHa

MpaBuna ocopmneHns AOKYMEHTaUMM Mo nepegade NOCTYNMBLUMX JOKYMEHTOB B (DYHKLIMOHAmMbHbIE
nogpasaeneHus GubnuoTekn

OTevecTBEHHas U 3apy69>KHaﬂ XyAoOXXeCTBEeHHaA nutepatypa, OCHOBbI colManbHbIX, r'YMaHUTaPHbIX, TOYHbIX
N eCTECTBEHHbIX HayK, UCKyCCTBa

Hopwmbl npodeccnoHanbHon GMBNMoTEYHON 3TUKM

Opyrue -
XapaKkTepUcTUKu

TekcTt/Pegakuna aokymeHTa noarotoenersl ACQ "Kopekc"

3.3. OBOBLWEHHAA TPYOOBAA ®YHKLUA
HanmeHoBaHne OpraHusaumsa n coxpaHeHne dubnuotevHoro doHaa Kog C YposeHb kBanudmkauum 6

MpouncxoxaeHne 0606LLeHHON OpvirnHan X 3anmcTsoBaHoO 13
TPYZOBON PyHKLMM opvrmHana

Kon PernctpaumoHHbIn Homep
opvrmHana npodpeccuoHansHoro ctaHgapTa

BoamoxHble HaumeHoBaHMs  XpaHutenb 6MbnmMoteyHoro hoHaa

OOMKHOCTeN, Npogyeccui
Cneunanuct no KoHcepeaummn bmbnmotedHoro poHaa
Cneunanuct no pabote ¢ pegkumm KHUramm

[MmaBHbIN cneunanuct no paboTte ¢ pegkMmMm KHUramm

Cneumanuct no MUKPOKOMNMPOBAHUIO U OLMDPOBKE [OKYMEHTOB
TpeboBaHus k obpasoBaHuio Bbicliee obpasoBaHue - bakanaepuart

n oby4yeHuo
nmu
Beiclwee obpasoBaHue (HenpodunbHoe) - bakanaspuat 1 AONOMHUTENbHOE NPoeCCMOHaNbLHOE
obpasoBaHue - nporpamMmmbl MoBbILLEHNS KBanMmKaumm, nporpaMmMbl NpodeccmoHansHomn
nepenoaroToBKX Mo NPoduIo AesTeNbLHOCTH

TpeboBaHust K onbITy [nst gOMKHOCTM "rNaBHbIV cneumanucT no paboTte ¢ peaknuMm KHuramu" ctax padoTbl no

npakTnyeckomn pabortol npodunio 4eATENbHOCTU HE MEeHee Tpex NneT

Ocobble ycrnosus gonycka Kk -

pabote

[Opyrve xapakTepucTuku PekomeHayeTcs AononHuTeNnbHOe NpogeccMoHansHoe o6pa3oBaHue - MPorpaMMbl MOBbILLEHUS

kBanudwukaumum no npounto 4eaTensHOCTU (He pexe 04HOro pasa B Tpu roga)

[ns pomkHocTK "cneumanucT no paboTe ¢ peakumu KHuramun" - npodmnbHasa nporpaMmma
[OMOMHUTENBHOTO NPodeccnoHanLHoro obpasoBaHus

[ns gomkHOCTKM "cneumanncT No KoHcepBauum GubnuorteyHoro oHaa" - npodunbHas
nporpamma AomnofHUTENbLHOro NpodeccnoHarnbHOro 06pas3oBaHus

[ns gomkHOCTKM "cneumanmnct No MUKPOKOMMPOBaHMIO U OLMKPOBKE OOKYMEHTOB" - MpodubHas
nporpaMma [OMnoSHATENBLHOIO NPodeCCMOHaNIbHOro 06pa3oBaHms

[ononHuTtenbHble XapaKTepucTtukm

HaumeHoBaHne gokymeHta Kopg  HawmmeHoBaHwe 6a3oBon rpynnbl, JOMKHOCTU (Npodeccun) unm cneunansHoCTU
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OK3 2622 Cneunanuctbl bubnmotek

EKC - Cneumannct No y4eTHO-XPaHUTENbCKOW AOKYMEHTaL MK
- Cneumannct no NpeBEHTUBHOM KOHCEpBaLMM BUBNNMOTEYHbIX hOHAOB
- CneumanncT Nno MaccoBOW KOHCepBaLMn OMBNMoTeYHbIX hOHO0B

oKnaTe 21020 [MaBHbIN XpaHuTenb POHO0B
27406 XpaHuTenb hoHO0B
OKCO 8.51.03.06 bubnnoTteyHo-MHoOpMaLMOHHasA OEATENbHOCTb

3.3.1. TpynoBas cyHKuus

HavnmeHoBaHue OpraHusauus, obecnedyeHne coxpaHHOCTU 1 6e30macHOCTM Kop C/01.6 YpoBeHb (N0aYypOBEHb) 6
BGubnuoteyHoro oHaa KBanudukaumm

MpoucxoxaeHve Tpygoeon  OpurnHan X 3anMCcTBOBaHO U3

hyHKUMM opvruHana
Koa PernctpaunoHHbIn HomMep
opurMHana npodeccMoHanbHOro ctaHaapTa
TpynoBble Pa3melleHne 1 paccTtaHoBKa NOCTYNUBLUMX JOKYMEHTOB B COOTBETCTBMU C YCTAHOBINEHHLIMW HOPMaMu U
nencTens NPUHSATBIMKU B GUBNMOTEKE NpaBuUiamMmn, conaHne CUCTEMbI HaBuraLmMmn No YoOHAOXpaHEHUo BbnmMoTekn

lMpoBeaeHe KOHTPONbHBLIX MPOBEPOK (NepeyyeTa), ABUXKEHUst B1bnNMoTeyHoro hoHaa, B TOM Yncne oHaa
CeTeBbIX N0KanbHbIX JOKYMEHTOB

lMpoBeneHve NPOBEPOK XpaHeHWs1 BUBNMOTEYHOrO POHAA C LieNbio BbISIBIEHUSI MOBPEXAEHWUIN [JOKYMEHTOB,
yTpar, 3aJ0MMKEHHOCTEN, HapyLUEHWUI NpaBun paccTaHOBKM

AHanua coctaBa ¥ Ucnonb3oBaHusa GubnuoTtevHoro goHaa

Pabota ¢ 61MbnmoTedHbIM hOHAOM NO BbISIBNIEHNIO HENPOMUIBHBIX, YCTAPEBLUMX, AyONETHbIX, BETXMX
OOKYMEHTOB C Lienbio nepepacnpeaeneHns mexay noadonaamv 6nbnmorteku, 6e3so3mesgHon nepegayu,
peanu3auum

WckntoueHne neyaTHbIX 1 SNEKTPOHHBIX JOKYMEHTOB Ha (PU3MYECKUX HOCMTENSX U3 CoCTaBa bMbnmnoTeyHoro
doHZa B COOTBETCTBUM C YCTAHOBMNEHHBIMU B G1BnNunoTeke npasunamu

OpraHusaumst oTKpbITOro AoCTyna k 6ubnuoteqHomy oHAY M co3haHMe CUCTEMbl HaBUraLmm Nno OTKPLITOMY
doHay 6ubnuotekn

O6ecneyeHne HeObBXoaUMOro pexmma xpaHeHust GnbnmnoTevHoro ooHaa: CBETOBOro, TeMnepaTypHo-
BNaXXHOCTHOrO, CAHUTaPHO-FMIMEHNYECKOrO

OpraHusaums n obecneveHe NpeBEHTUBHON N MAaCCOBOW KOHCEPBaLMN AOKYMEHTOB 61MbnmoTeyHoro hoHaa
OpraHuszaums u npoBefieHne TeKyLLEro peMoHTa A0KYMEHTOB 6ubnuoteyHoro hoHaa

O6ecneyeHune noxapHow 1 Guonoruyeckon 6esonacHocTn GUbnNMoTeyHoro choHaa, 6esonacHoOCTH OT
HeCcaHKLUMOHNPOBaHHbIX ENCTBUI Nonb3oBaTenen bubnuotekn

OcyLecTBneHne KOHTPOIsi COXpaHHOCTM JOKYMEHTOB Ha BCeX aTanax Ux UCrnonb3oBaHus B bubnuoteke:
noctynneHue B oHA, ABMKEHUE BHYTPM BMBNMOTEKM, Bblgaqa B npoueccax 06cnyxmBaHusi nonb3osaTenen
6ubnunoTekn, BO3BpaT Ha MECTO XpaHEeHUsI; BeaeHne paboyero annapara poHO0XpaHEeHUs

KoHTpomnb coxpaHHOCTV JOKYMEHTOB 13 BMbrnmoTeyHoro dooHaa npyu SKCMOHMPOBAHUK, KCEPOKOMMPOBAHUN,
MUKPOUbMUPOBaHWK, NepeBode B LMpoBor hopmat, TpaHCNOPTUPOBKE

OpraHusaumsi MOHUTOPUHIa COXpaHHOCTU BUBNMoTeuHoro choHaa; BeAeHUe MapKMPOBKY M nacnopTa
COXpPaHHOCTKN POHAA C YYETOM OTAENbHBIX KaTeropni JOKYMEHTOB

Pa3paboTka pernameHTUMpYOLWNX AOKYMEHTOB NO OpraHM3aLmmn XxpaHeHusi, obecneveHust 6e3onacHocTyn u
COXpaHHOCTN BMBNMoTeYHoro oHaa

BeneHune nnaHoBO-OTYETHOW JOKYMEHTALMK MO OpraHM3aLmm XpaHeHusl, 06ecneyeHnst COXpaHHOCTH U
6esonacHocTn 6MbnmMoTeyHoro hoHaa

Heobxogumble  OcyLlecTBRsTb pacCTaHOBKY AOKYMEHTOB B hOHAOXPaHUIMLLLE BUBNMOTEKM COrMacHO NPUHATLIM HOpMam 1
ymeHus npaBunam
OcyLLecTBRSTL pasmelleHne JOKYMEHTOB B (hYHKLUMOHAMbHBIX NoapasaeneHusix 6ubnuoteku ¢ y4etom
o6ecneyeHnst OTKpLITOro JocTyna K hoHay
Wcnonb3oBaTb TEXHONOMMM KOHTPOMbHbLIX MPOBEPOK GUBNIMOTEYHOrO hoHAA M €T ABMKEHUS
Wcnonb3oBaTb TEXHONOMMW UCKITIOYEHUS JOKYMEHTOB M3 GUbnunoteyHoro oHaa
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MopoepxuBaTb HOPMaTUBHBIE PEXUMbI XPaHEHNS BBNMOTEYHOrO DOHAA: CBETOBbLIE, TEMNEPATYPHO-
BNaXXHOCTHbIE, CAHUTaPHO-TUIIMEHNYECKME

Wcnonb3oBaTtbk TEXHOMOMMU NPEBEHTUBHOM U ha30BOW KOHCEPBaLMM JOKYMEHTOB 61MbnunoteyHoro hoHaa
OcyulecTBnATb NpeaynpeanTenbHbIA PEMOHT JOKYMEHTOB 61bnunotevHoro goHaa

Wcnonb3oBaTb MeTOAbI U cpeacTBa NPothMNaKkTUKK, 3aLUmnThl, Ae3UHCEKLUM 1 BOpbObLI C BG1oNnormyeckumm
BpeanTensMm onbnunotevHoro goHaa

MprMeHsATL onepaTuBHbIE CPEACTBA NOXAPOTYLUEHUS B (POHAOXpaHUNMLLE

MpUMEHSTL TakTUYECKNE U TEXHUYECKUE cpeacTBa obecneveHust ousmyeckor 6e3onacHoCTm
61bnmoTe4Horo hoHAa NPY HeCaHKLNOHMPOBAHHbLIX AENCTBUSX U HELUTATHBLIX CUTyaLmUsax
PaspabartbiBaTb pernameHTUpyoLwme 4OKYMEHTbI N0 opraHu3aummn xpaHeHusi, obecneveHns 6e3onacHoCcTy v
COXpaHHOCTN B1MbNMoTeYHoro oHaa

MnaHupoBaTh 1 BECTM YYETHO-OTHETHYHO JOKYMEHTALMIO MO OpraHu3aummn xpaHeHusi, obecneveHus
COXpaHHOCTU 1 BesonacHocTu 6ubnuoteyHoro oHaa
Mcnonb3oBaTtb TeXHOMOMM paboThbl C aBTOMaTU3NMPOBAHHON OMONMOTEYHO-MHAOPMAaLIMOHHON CUCTEMOMN
6nbnuoTekn, LMdPOBbLIE TEXHONOMMM N TEXHUYECKME CPeCTBa B MPOLECcax opraHu3aumm n obecnedeHmst
coxpaHHoCTK B1MbnmoTeyHoro hoHaa
Heobxognmble OcHoBbl 6ubnuotekoBeneHus, bubnuorpadoBeneHNs, AOKYMEHTOBEAEHUS, KHUroBeAEeHNSs, BUBNMOTEYHOrO
3HaHus doHaoBeaeHUs
HopmaTuBHbIe NpaBoBbIE aKTbl N0 GUBMMOTEYHO-MHGOPMALIMOHHON AeATENbHOCTU, OpraHM3aLun 1
COXpaHeHMo BMbnMoTeyHbIX OHA0B, KOMMIEKCHON cnucteme 6esonacHOCTN OMBNMOTEK, BKIoYas
noxapHyto 6e3onacHoCTb
CraHgapTbl U pernaMmeHTUpyoLLmMe JOKYMEHTbI N0 KOHCEpBaLumM BMBNMoTevHbIX (OOHA0B
TpeboBaHuWs K pasmeLLeHnio BUBNMOTEYHbIX JOKYMEHTOB HA MECTaX XpaHEHWUs, HOPMATUBbI pa3MeLLeHNs],
TUNbI M BUAbI PACCTaHOBKM BMGNMoTeYHoro hoHaa
Mopsiaok opraHM3aUnm, METOAbl U TEXHOMOrMK NPoBepPKM BrbnmnoTeyHoro hoHaa
Mopsigok ucknoveHns u3 GubnMoTevHoro hoHaa NeYaTHbIX U ANEKTPOHHBIX JOKYMEHTOB Ha (OU3NYECKMX
HocUTensx
MeTogbl U TEXHONOMMM KOMMIEKCHOTO 0OCNeAoBaHNS KHUTOXPaHUIWLL U nacnopTu3aumm 6MbnmnotTeyHoro
doHaa
TpeboBaHuWs1 K CBETOBOMY, TeMMepaTypHO-BNaXHOCTHOMY, CaHUTapHO-TUTMEHNYECKOMY PEXMMaM XpaHeHUs!
6ubnuoteyHoro oHaa
TpeboBaHuMs K MaTepuanbHO-TEXHNYECKON base hoHAOXpaHEeHUs BbnMoTekn u ero 06opyaoBaHUIO
Bronornyeckne noBpexaeHns GMbnmoTeyHbIX JOKYMEHTOB, Mepbl X NPeaynpexaeHNs U yCTpaHeHNs
MpeBeHTUBHbIE METOALI, B TOM Yuncrie Usnyeckne n XuMmmieckue, 3almutbl GubnmotevHoro doHaa
TexHonorum NnpenynpeamTenbLHOro pEMOHTa JOKYMEHTOB BubnuoteyHoro oHaa
TaKTUKO-TEXHUYECKME CPEACTBA U AECTBUS B YCIOBUSX SKCTPEMATbHON CUTyaummn ans obecneveHus
dmanyeckon 3awmTel OMbnuoTeyHoro oHaa
OTevecTBEHHas 1 3apybexHast XyAoKeCTBEHHas NMTepaTypa, OCHOBbLI COLMAanbHbIX, NyMaHUTapHbIX, TOYHbIX
N eCTECTBEHHbIX HayK, MCKyCCTBa
Hopwmbl npodeccnoHanbHon BUBNIMOTEYHON 3TUKM

Opyrue -
XapaKTepUCTUKK

3.3.2. Tpynosas cyHKuUus

HanmeHoBaHue OpraHm3aumns n TexHonorumn paboTsl ¢ poHaom peakmx u LueHHbIx  Kop C/02.6 YpoBeHb (NogypOBEHb) 6
KHUT, KHWXKHBIX NaMSATHUKOB KBanudukauum

MpouncxoxaeHne Tpygoo  OpurmHan X 3aMumcTBOBaHO 13

hyHKLUUK opuruHana
Kog PernctpaumoHHbIn HoMep
opvruHana npodeccMoHanbLHoro ctaHaapra
Tpynosble BoisiBneHue, naeHTUdMKaUmNa 1 N3y4eHne LEHHbIX U PEAKMX KHUT/KHWDKHBIX NaMATHUKOB B hOHAE
AencTeums 6rnbnmoTekn 1 Apyrux opraHusauusx-poHgoaepxaTensix
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Heobxognmble
yMEHUS

Heobxognmble
3HaHus

PeTpocnekTuBHOE U TEKyLLEE KOMMNEKTOBAHNE/PEKOMIMIEKTOBaHME (DOHAA PEOKNX U LIEHHbIX KHUT B
onbnuoteke
JkcnepTn3a peakux U LEHHbIX KHUM B BMONMoTeke B LENSAX OTHECEHMUS MX K KHUXKHBIM MaMSATHUKaM

BeneHue B 61bnmoTeke CyMMapHOro v MHAMBUAYanbHOro yyeta hoHaa PEAKMX U LIEHHBIX KHUT/KHUXHBIX
NaMsTHUKOB

AHanNUTUKO-CMHTETMYECKas 00paboTka peaknX 1 LeHHbIX KHUI, NOCTYNMBLUUX B poHA OMOnmMoTeku
PaccraHoBka hoHaa penKux 1 LEHHbIX KHUT C YY4ETOM BbIOENEHUS UX CNEeLMUanM3npoBaHHOro cobpaHus B
6nbnuoteke

ObecneyeHne coxpaHHOCTM 1 Be3onacHOCTM BUBNMOTEYHOro hoHaa PeaKUX U LIEHHbIX KHUT, NpoBepKa
doHaa

AHHOTMPOBaHWE PeaKUX U LIEHHBIX KHUF/KHXKHBIX NaMSATHUKOB B GUbNnoTeke ¢ y4eToM nx ocobeHHOCTEN
KaTtanorusauusi, B TOM Uicne 3aNeKTPOHHAs, PEOKMX U LEHHBIX KHUM/KHKXHBIX NaMATHUKOB B 6ubnunoteke
Peructpaumsi KHKHbIX NaMATHUKOB, XpaHsLWmMXcs B poHaax Gubnunotek, B rocyaapCTBEHHOM peecTpe
KHVDKHBIX NaMSATHUKOB, PErMoHanbHOM/MYHULIMMAMNIBHOM CBOAE KHVKHBIX MAaMATHUKOB

OpraHu3sauus gocTyna nons3osatenen bubnuoTtekn k MHOPMaLMK O PEAKMX U LIEHHBIX KHUTaX/KHVXHBIX
naMsTHUKax

My3eiiHasi u BbicTaBo4Has paboTa ¢ poHAO0M peakux U LIEHHBIX KHUF/KHKHBIX NaMSTHUKOB B G1uGnnoTeke
PaspaboTka pernameHTUpyLLMX JOKYMEHTOB MO OPraHU3aLmmn U TEXHONOrMmn paboT ¢ hOHAOM peakux u
LIeHHbIX KHUT/KHIDKHBIX NaMSITHUKOB B G1bnuoteke

BeneHve nnaHoOBO-OTYETHOM AOKYMEHTaLUM NO CMCTEMHOM paboTte ¢ (DOHAOM peaKnX 1 LEeHHbIX KHUT/
KHMXKHbBIX NAaMATHUKOB B GubnmoTteke

Mcnonb3oBaTtb METOAbI BbISIBMEHMS M OTOOPA LIEHHbIX U PEOKMX KHUT, OCYLLECTBSATL 3KCMEPTHYIO OLIEHKY MX
coumarnbHON N NCTOPUKO-KYIBTYPHON LLEHHOCTH

BecTu cneumanvavpoBaHHbIN YYET M KaTanorn3auuo peaknx U LEeHHbIX KHWT, NOCTYNUBLUKNX B hOHA
O1BNMOTEKN, TOM YACIE KOMMEKLMIA KHUXKHBIX NaMSATHUKOB

Ob6ecneunBaTb COXPaHHOCTb U Ge3onacHOCTb hoHAA PEOKUX U LIEHHBIX KHUT/KHVDKHBIX NaMSITHUKOB B
6ubnuoteke

Wcnonb3oBaTb METOAbI M3YYEHUS U MOEHTUUKALMM PEAKMX U LEHHBLIX KHUT/KHWXHBLIX NaMATHUKOB B
6ubnuoteke

OcywecTtBnaTte atpubyuuio, bubnuorpacduyeckoe onvcaHue U aHHOTUPOBaHWE PELKMX U LIEHHbIX KHUT/
KHUXXHbIX NaMATHUMKOB B BMbnmoTteke

OcyuiecTBnsATb B 61Mbnmoteke 6ubnuorpadmyeckoe onucaHme u aHHOTUPOBaHME O0COObIX BUAOB U3AAHUI:
616NMonnNbCKMX, PaKCUMUIBHBIX, SKCMEPUMEHTANbHBIX

Wcnonb3oBath B b1bnmoTeke MeToamky paboTbl Co cneuuanbHbIMU BUAAMU PEAKMX U LIEHHbIX M3aaHuiA/
KHVDKHBIX NAMSITHUKOB, B TOM YMChe C M306pasnTenbHbIMU, KapTorpagMyeckumm, HOTHbIMM

BbIsSiBNATh, CUCTEMATU3UPOBATL Y OMUCKIBATL BNAafenbieckne KHKHbIE 3HaKu (3Kkenubpumcel) B Gubnuorteke
Mcnonb3oBaTtb B OMONMOTEKE TEXHONOMMM 3MIEKTPOHHOW KaTanornsaumnm peakmMx U LeHHbIX KHUT, co3aaBaTb
3MEKTPOHHYO BUbNMorpadmyeckyro 3anncb Ha KHUXKHbIE NaMSATHUKM

Wcnonb3oBath B b1GnmoTeke nopsiaok paboThl C KHMKHBIMU NaMATHUKAMM B LIENSX BKIHOYEHUS! UX B peecTp
KHVKHBIX MaMATHUKOB 6 ; nopsiaok paBoThl C permoHarnbHbIMY CBOAAMM KHUXKHBIX NaMSATHUKOB

OGecneunBaTb COXPaHHOCTb PeOKMX U LIEHHbIX KHUT B MPOLIECCE UX Bblgayn nonb3oBatensam 6ubnuorekm
BecTu B 6GubnmoTeke paboTy Mo CO3AaHUI0 My3€eHbIX SKCMO3NLMIA PEOKUX U LLEHHBIX KHUT/KHVDKHBIX
MaMsATHUKOB (My3€eeB KHUIM)

OpraHusoBbiBaTh B 61OGNMOTEKE BbICTABKM PEAKMUX U LEHHBLIX KHUI/KHUXKHBIX MAMSATHUKOB C YYETOM
obecrneyeHnst UX COXpaHHOCTM U 6e30MacHOCTK

OT16upatb 1 nogrotaBnueatb B OMONMOTEKE peaKue U LEHHbIE KHUTU/KHMKHBIE NAaMATHUKM ONs
MUWKPOKOMUPOBaHMSA 1 OLMAPOBKK, B TOM YMCHE C LIENbI0 BKIKOYEHUS UX B EQMHBIA POCCUNCKUI CTPaxX0oBOW
¢hoHA AOKYMEHTOB

BecTu nnaHoBO-0THETHYIO AOKYMEHTaUuto no pabote ¢ GubnuoteuHbIM OOHAOM PeaKuX U LEHHbIX KHUT/
KHUXKHbIX NaMSTHUKOB

Mcnonb3oBaTtb TeXHONOMMM paboThbl C aBTOMaTU3NPOBaHHOW BUBIMOTEYHO-MHGOPMALIMOHHON CUCTEMON
6rnbnmoTekn, LMdpPOBLIE TEXHONOMM N TEXHWYECKME CpeCcTBa B nNpoLlecce paboTbl ¢ peakuMy U LLEHHBIMM
KHUraMU/KHWXKHBIMW NaMSATHUKaMK

OcHoBbl 6ubnunotekoBeaeHus, bubnuorpadgoeeneHns, MHOoOpMaTHKn, PoHO0BEAEHUS, KHUTOBEAEHNS
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HopmatueHo-npaBoBble akTbl N0 GUBNMOTEYHO-NHPOPMALIMOHHON AESTENBHOCTM, COXPaHEHUIO 1
obecneyeHunto 6esonacHocTn bmbnmotedHoro poHaa, pabote ¢ POHOOM PEOKUX U LEHHbLIX KHUT, 3aLuuTe
MHTENNeKTyanbHON COBCTBEHHOCTM

MpaBuna u npoueaypbl BbISBNEHNS, MAEHTUUKALMKN, ONMUCAHUS, PEMMCTPaLMK, YYETHO-AOKYMEHTANbHOIO
ocbopMneHUs 1 NPUHATUS MO FOCYAAPCTBEHHYI0 OXPaHY KHWKHBIX NaMATHUKOB

NCTOYHMKM BbISIBIIEHWST PEAKMX U LEHHBIX KHUT, €AUHUYHBIX KHKHBIX NaMSTHUKOB, KHUXHBIX MaMATHUKOB -
KONMeKuuii B Liensx KoMniekToBaHns 6ubnmorteqHoro gooHaa

KpVITepVIVI OTHeCeHMA JOKYMEHTOB K €ANHUYHBbIM KHWXXHbIM NaMATHUKaM, KHWXKHbIM NaMATHUKaM -
Konnekuynam

I'Iopsuqox OCyLlecCTBI1IEHNA 3KCNepTn3bl 4OKYMEHTOB C LEelb0 OTHECEHUA K KHMXHbIM MaMATHUKaM

Tunbl ¥ BUABI PEAKUX U LEHHBLIX KHUT, KHVXKHBIX NaMATHUKOB

MeTO,Cl,VIKVI n3yvyeHna n VI,Cl,eHTVI(*)VIKaLI,VIVI pPeaKnx n LeHHbIX KHUT/KHWKHBIX MaMATHUKOB

MeTO,El,VIKVI 6V|6nmorpa¢mquKoro onncaHna U aHHOTUPOBaHUA pedKknx U LEeHHbIX KHUT/KHWXKHBIX NaMATHUKOB
B OmMbnnoTeke

(DOpMaTbI 3ﬂeKTp0HHOI7| Kartanornsauum n moaynum coctaBsneHusa MaLUWUHOYMTaEeMON 3anucu Ha pasnnyHble
BUAbI Pe€OKUX N LUEeHHbIX KHUT/KHWKHBIX NaMATHUKOB B OMbnunoTeke

Pa3HOBMAHOCTM KHIDKHBIX NAMSITHUKOB-KOMMEKUMIA, METOAMKA UX U3YYEHUSI U ONncaHKs B Bubnunoteke
KpVITepVIVI OTHEeCeHMA JOKYMEHTOB K KHWXXHbIM NaMATHUKaM U NopAaOoK BHECEHUA CBe,EI,eHVIVI O KHUXHbIX
namMATHUKaX, XpaHALLMUXCA B 6|/|6n|/|0Te|<e, B peFVIOHaJ'IbeIVI CBOJ KHWXKHbIX MaMATHUKOB, peeCcTp KHUXKHbIX
NnaMATHUKOB

OcHoBbl 0becneyeHns CoXpaHHOCTU 1 6e3omacHOCTM BMBNMOTEYHOro (hOHAA PEOKUX U LIEHHBIX KHUT
McTopus oTe4ecTBEHHOMO U 3apybexxHOro 6ubnnotnnbCTBa, reHeanorms KHWKHbIX KONnekumui, OCHOBbI
BCrioMoraTesibHbIX MCTOPUYECKUX AUCLMMITUH
OcHoBbI My3eeBeeHUS U BbICTABOYHOWN paboThl B G1MbnnoTeke
Hopmbl npodeccuoHansHom GUBNMOTEYHON STUKM U KOPMOPATUBHON KyINbTYpPbI
Opyrue BbINnonHsieTcs cneumanvcToM 1 rMaBHbIM CreLuanncToM no pabote ¢ peakMumm KHuramm
XapaKTepucTUkn

TekcT/Pepakuyma apokymedTa noarotoeneHsl AQ "Kopekc"

6 [pukas Munkynstypbl Poccun ot 30 aexkabpa 2020 . N 1780 "O6 yrBepkaeHun [onoXeHns o peectpe KHUXKHbIX

namsaTHukoB" (3apermctpupoBaH MwuHiocTom Poccunm 22 guBapsa 2021 r, peructpauuoHHbii N 62190) ¢ mn3MeHeHusiMu,
BHECEHHbIMU Nprka3oM MuHkynbTypbl Poccun ot 16 mapta 2021 . N 315 (3apeructpmupoBaH MuHioctom Poccun 22 anpens
2021 r., pernctpauunoHHbii N 63214).

3.3.3. TpynoBas cyHKuus
HaumeHoBaHue MukpokonunpoBaHue 1 oumndgpoBka ombnmuorevHoro gpoHaa Kog C/03.6 YpoBeHb (nogypoBeHb) kBanudukaumm 6

Mpouncxoxaenne Tpygoo  OpurmHan X 3aMmcTBOBaHO 13

dYHKLMK opurMHana
Koa PernctpaumoHHkIn Homep
opurMHana npodeccuoHanbHoOro ctaHgapTa
Tpyoosble OT60Op JOKYMEHTOB ANs MUKPOKOMMPOBAHUS U CO34aHMS CTPaXOBbIX MUKPOKOMNUIA JOKYMEHTOB B
aencrena 6ubnuoteke

OcyuecTtBneHne B 61bnmoTeke MUKPOKOMMPOBAHUSI AOKYMEHTOB U KOHTPOSS KayecTBa M30bpaXkeHus 1
YNTAEMOCTU MUKPOKOMUIA

Bubnuorpaduryeckoe onucaHne GMbNMOTEYHbIX HOHOOBBIX MUKPOKONMIN/MUKPOUTBMOB B COOTBETCTBUM C
NPUHATLIMU NPaBUNaMn U cTaHgapTamm

BeneHve nHamMBmayanbHOro 1 CyMMapHOro yyeTta bmbnmoTeyHbix hOHOOBbLIX MUKPOKOMMIA

OpraHusaumst B 61bnmoteke XxpaHeHUst apXUBHbIX MUKPOKOMNWIA B COOTBETCTBUM C NPaBUiaMu BeAeHUS
POCCUIACKOrO CTPaxoBoro hoHAa AOKYMEHTOB Gubnunotek

OdbopmneHune TexHnyeckoro nacnopta GubNMoTeYHbIX POHAOBBLIX MUKPOKONNIA
OT60p AOKYMEHTOB ANst OLMPOBKM, OCYLLECTBIEHNE NpoLiecca oumMdpoBky bubnuotevHoro doHaa
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OcyuiecTBneHne B 61bNMoTeKke KOHTPOSSt KayecTBa LMPOBbIX KOMWUIA, MPOBEPKA KavyecTBa N300paxeHus n
ynTaemocTu
OpraHusauus yveTta LngpoBbIX KOMWIA JOKYMEHTOB, KaTanornsauusi LudpoBbIX konuii B bnbnmoreke
OpraHu3aums xpaHeHns LMdpoBbIX KOMUIM AOKYMEHTOB B BMbnmoTteke
PaspaboTka pernameHTUpyOLLMX JOKYMEHTOB MO MUKPOKONUPOBaHUIO U ouudpoBke BUbnmMoTeuHoro
doHaa
BeneHne nnaHoBO-0TYETHOM AOKYMEHTALMM MO MUKPOKONMPOBaHUIO U ouudpoBke BrbnmoteuHoro hoHaa
Heobxoammble OT16upatb 1 nogrotaBnMBaTh JOKYMEHTbI K MMKPOKONUPOBaHUIO B bubnunoteke
yMEHUS
Pabotatb B 61bnmoTteke Ha annapaTtax MUKPOKONUPOBaHWUS [JOKYMEHTOB, OCYLLECTBNATbL KOHTPOMb
KayecTBa MUKPOKONNIA

OcywecTtBnsaTte B 6ubnmoteke bubnmorpadgmyeckoe onnucaHme MMKPOKONuin/MMKpogunbMoB, BECTH UX
WHOVBUAYANbHBIA Y CYMMapHbIA yyeT

WNcnonb3oBatk B GUGMMOTEKE TEXHOMOMMN AONTOBPEMEHHOMO XPAHEHUST apXMBHbBIX MUKPOOPM
Wcnonb3oBatb B OMGNMOTEKE TEXHONOMMN CO34aHNsI CTPaxoBbIX MUKPOOPM C oLMdPOBaHHbLIX (aninos
[OKYMEHTOB

OT16upatb 1 noarotaBnNMBaTh HMONNOTEYHbIE AOKYMEHTHI K OLMGPOBKE

Pabotatb B 61bnmoTeke Ha annapatax oundpPOBKM JOKYMEHTOB, OCYLLECTBISATE KOHTPOSb KayecTBa
LnpOoBbIX KOMUM

BecTu yyeT uMpoBbIX KONUIA AOKYMEHTOB, OCYLLECTBNSATL UX KaTanornsaumio 1 MHAeKCMPOBaHWE B
6ubnuorteke

Ob6ecneunBaTb B 6UbnNmnoTeke xpaHeHne UmMPOBLIX KON AOKYMEHTOB

Co3naBaTb MHCTPYKTUBHO-METOAMYECKYH0 JOKYMEHTAUMIO B LENSX PErynnpoBaHns NpoLeccoB
MUKPOUIBEMUPOBaHMS 1 oumndpoBKM BrbnmnoTeyHoro hoHaa

CocTaBnsiTb NNaHbl 1 OTYETHI NO OCYLLECTBEHNIO MUKPOKONMPOBAHUS U OLMGPOBKN [OKYMEHTOB
6ubnmnoTekn

Mcnonb3oBatb TEXHONOMMM paboTbl C aBTOMaTU3NPOBAHHOW BUBIMOTEYHO-MHGOPMALIMOHHON CUCTEMON
6ubnunotekn, uMPOBLIE TEXHOMNOTUN N TEXHUYECKNE CPEACTBA B NpoLieccax paboTbl no
MUWKPOKOMMPOBaHUIO 1 oumncbpoBke BnbnmnoteyHoro gooHaa
Heobxoanmbie OcHoBbl brbnmoTtekoBeneHus, bubnuorpadoBeeHNsl, OKYMEHTOBEAEHUS, KHATOBEAEHWS, MHpOPMAaTUKU
3HaHusA
HopmaTvBHbIe NpaBoBble aKTbl N0 BUBNNMOTEYHO-MHOPMALMOHHON AeATENLHOCTA, CO34aHUI0
3MEKTPOHHBIX AOKYMEHTOB, MHGhOPMaLIMOHHON 6e30nacHOCTH, 3alUMTe aBTOPCKOro Npasa B LM poBoii
cpeae W MHTeNneKTyanbHON COBCTBEHHOCTM
KpnTtepun otbopa OKYMEHTOB A1 MUKPOKONMPOBaHUs B bubnunoTeke
AnnapaTtHoe obecneyeHne nNpoLeCCOB MUKPOKONMPOBAHMS JOKYMEHTOB B B1ubnvoTeke
Tunbl 1 BUABI MUKPOKOMUIA/MUKPOHUITBEMOB
TexHonornyeckue NpoLecchl M3roTOBMEHUS 1 UCMOMb30BaHUA MUKPOOPM Pas3fMYHbIX TUMOB 1 BUOOB B
6ubnuoteke
CraHgapTbl M yCnoBusi XpaHeHust Mukpodhopm B GrubnmoTteke
MpaBuna u TexHonorusi nepeaayn MUKPOGOpM B rOCYJapCTBEHHbIE OpraHbl PErMCTPaLIMU U XpaHeHUs
KpuTtepun otbopa OKYMEHTOB AN oundpoBku 6MbnmoteyHoro hoHaa
AnnapaTtHo-nporpaMMHoe obecnedeHne npoLecca oumgpoBky ubnuoTtevHoro goHaa
dopmatbl, MCNONb3yemMble AMst OLUEPPOBKM JOKYMEHTOB 61bnunoteyHoro choHaa
TexHonornmyeckuin npouecc ouMgpoBKN JOKYMEHTOB B1bnMoTeuHoro dhoHaa
MpaBuna y4eta n xpaHeHna UMPOBbIX KOMUIN AOKYMEHTOB B BMbnmoTeke
Hopmbl npodeccroHanbHON BMBIMOTEYHON 3TUKK
Opyrue BbinonHsieTcs cneumanmMcTomM o MUKPOKONMMPOBAHMIO U OLMAPOBKE JOKYMEHTOB
XapaKTepPUCTUKM

3.4. OBOBUWEHHASA TPYOOBAA ®YHKLUA
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HaumeHoBaHue Katanormsaunsi LOKYMEHTOB, BE4eHWe CnpaBO4YHO-NOMCKOBOIO annaparta Kog D YpoBeHb
oubnuoTekn KBanudmkaumm
MpouncxoxaeHne 0606LLEeHHON OpvrnHan X 3anmcTBoBaHoO 13
TPy£oBON (OyHKLMM opurnHana
Kog PernctpaLunoHHbIn HoMep
opurnHana npodeccuoHanbHOro ctaHgapTa

Bo3amoxHble HaumeHoBaHUs  bubnuvoTtekapb-katanornsaTtop
OOMKHOCTEN, Npodyeccui

Benywuin bubnmoTtekapb-katanormsatop

MaBHbIN 6GUbNMoTEKapb-kaTanornsaTop

TpeboBaHus k obpasoBaHuio Beicluee obpasoBaHue - 6akanaspuat

1 0By4eHuno
unm
Boicluee obpasoBaHue (HenpodunbHoe) - 6akanaspuaTt U SOMNONHUTENbHOE NPOGECCUOHANBLHOE
0bpasoBaHue - Nporpammbl NOBLILLEHWS KBanMduKkaLmm, nporpamMmmMbl npoeccmoHansHoM
nepenoaroToBKK Mo NPoduIio AeSTENbHOCTM
TpeboBaHus K OMbITY Ansa gomkHOCTM "Begywmin GubnuoTekapb-kaTanormusatop" - ctax paboTel no npocdunto
npakTU4eckon paboTsl AEATENbHOCTM HEe MeHee OAHOrOo roga

Ocobble ycnosus gonycka k

pabote

[na gomkHoCcTU "rmaBHbIA BubnunoTekapb-kaTanornsatop” - cTax padoTbl B AOMKHOCTH
BeayLlero bubnuorekaps-katanornsatopa He MeHee Tpex neT

Jpyrve xapakTepucTuku PekomeHayeTcst AononHUTeNbHOE NpodheccrmoHansHoe obpa3oBaHue - NporpamMmmMbl MOBbILLEHMS

KBanudukaumm no npodunto AeaTensHOCTM (He pexxe OAHOMo pasa B Tpu roga)

[ononHuTtenbHble XapaKTepucTtukm

HavnmeHoBaHVe AokyMeHTa Kopg HaumeHoBaHue 6a30BoW rpynnbl, 4OMKHOCTU (Npoddeccun) unm cneunansHOCTH

OK3
EKC
oKnaTe
OKCO

2622 Cneunanuctbl bubnmotek

- BubnnoTekapb-kaTanormsaTop

20316 Bubnuotekapb

8.51.03.06 bubnnoTteyHo-MHopmMaLmMoHHasa OeATENbHOCTb

3.4.1. TpynoBas cyHKuus

HavmeHoBaHne AHanUTUKo-cUHTETMYECKasi 00paboTka JOKYMEHTOB B KogD/01.6 YpoBeHb (NoaypOBEHb) 6

oubnnoTeke KBanudmkaumm

Mpouncxoxaenne Tpygoo  OpurmHan X 3aMmcTBOBaHO 13

YHKLMK

Tpynosble
aencrteuns

opurvHana

Koa PernctpaumoHHkIn Homep
opurMHana npodpeccuoHanbHoro ctaHgapTa

CocrtaBneHue 6M6nmorpad3|/|quKoro onncaHuda neYyaTHblIX JOKYMEHTOB

CocTtaBneHune 6mubnuorpadryeckoro onMcaHnsa aNeKTPOHHbLIX JOKYMEHTOB

Mcnonb3oBaHne HauMOHamnbHbIX aBTOPUTETHBIX (hainoB/HOPMATUBHBIX 3anncei B MallMHOYNTAEMON
dopme npu cocTaBneHun Gubnuorpadrnyeckoro onMcaH1s NevaTHbIX U ANEKTPOHHbBIX JOKYMEHTOB B
6ubnuoteke

MHaekcMpoBaHWe nevaTHbIX U 3NEeKTPOHHBIX JOKYMEHTOB B OMbnunoteke

AHHOTMpOBaHMWE 1 pedepupoBaHme NevaTHbIX U ANEKTPOHHbIX JOKYMEHTOB B bubnuoTeke
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Heobxoanmble Mcnonb3oBaTb METOAMKN M LMGPOBbLIE TEXHOMOMMW aHANUTUKO-CUHTETUYECKON 0OpaboTkM NeYaTHbIX 1
YMeHMs1 3MEKTPOHHbIX JOKYMEHTOB, B TOM YMCIe MeTafaHHbIX, AN COCTaBneHnst bnbnmnorpadnyeckoro onucaHms,
WHOEKCMPOBaHUS, aHHOTUPOBaHUS, pedeprpoBaHus
Mcnonb3oBaTb hopMaTthbl SNIEKTPOHHON/MALLMHOYUTAEMOW KaTanorn3aLMoHHON 3anncu Ha neyYaTtHble u
3MEKTPOHHbIE [OKYMEHThI B OMbnunoteke
PaboTatb ¢ cMCTEMOW HaUMOHarnbHbIX aBTOPUTETHbLIX hannoB/HOPMATVBHBIX 3anMcei B MalMHOYUTaEMOW
dopme B Brbnmoteke
PaboTatb ¢ 6ubnunoTtevHo-6mnbnunorpadmyecknmm KnaccmgmkaumoHHbIMKM cuctemamu, pybpukatopamu,
NMH(OPMaLIMOHHO-NOMCKOBLIMU Te3aypycamu
MpuMeHsATbL MeToabl MHPOPMALIMOHHOIO aHanM3a TEKCTOB B MpoLIeccax aHanMTUKO-CUHTETUYECKON
006paboTKM NeYaTHbIX U SMEKTPOHHBLIX JOKYMEHTOB

Heobxoammble OcHoBbl 6GubnuoTekoBeneHus, bubnuorpacdoBeaeHNs, AOKYMEHTOBEAEHUS, MHGOPMATUKK, TEOPETUYECKME
3HaHuA OCHOBbI aHaNMUTUKO-CUHTETUYECKON 06paboTku JOKYMEHTOB
HopmaTuBHble NpaBoBbIe aKTbl N0 OUMOMMOTEYHO-MHGOPMALIMOHHON AeATENBHOCTU, MHGOPMALIMOHHOW
6e30MacHOCTU 1 3aLUTE MHTENNEKTYanbHOM COBCTBEHHOCTM
CrangapTbl 6ubnmorpadm4eckoro onMcaHusi eYaTHbIX U SNEKTPOHHBIX JOKYMEHTOB, MHOEKCUPOBAHWS,
AHHOTMPOBaHWS1, pehepmMpoBaHUS, CO3AaHNS METaAaHHbIX
Buabl n MeTogukun 6ubnmorpadmieckoro onucaHns NnevaTHbIX U SNEKTPOHHBLIX AOKYMEHTOB, NMOPSA0K U
npaswuna ero coctTaBneHns
dopmaThbl ANEKTPOHHOM (MaLIMHOYMTAEMOW) KaTanorm3aLnoHHON 3anncy Ha NeYaTHbIE U ANEKTPOHHbIe
OOKYMEHTbI B GubnunoTeke
HaumoHanbHbIN KOMMYHUKATUBHBIVA hopMaT NpeacTaBneHns aBTOPUTETHBIX/HOPMATUBHBIX 3anncen B
MaLLMHo4YnTaemon copme
MeToauku, TEXHONOrMK 1 3Tanbl MHAEKCMPOBaHUS JOKYMEHTOB B BMONnoTeke
Nunreuctuyeckue cpeactea 6ubNMoOTEYHO-NHPOPMALIMOHHOWN AEATENBHOCTU
TeHOeHUMM pasBUTUS T'yMaHUTapHbIX, TOYHbIX M €CTECTBEHHBIX HayK, Xy4OXXECTBEHHON NuTepaTypsl,
UCKyCCTBa
Hopwmbl npodeccroHanbHOon GUBNMOTEYHON 3TUKM

Opyrve -
XapaKTepucTUkn

TekcT/Pegakuymna apokymeHTa noarotoeneHsl AQ "Kopekc"
3.4.2. TpynoBas cpyHKUUSA

HanmeHoBaHue OpraHnsaumns n BeaeHne aneKkTPOHHbIX/TPaanLNOHHBIX Kog D/02.6 YpoBeHb (NogypoOBEHD) 6
KaTanoros 6ubnmoTeku KBanmmkaumm

Mpouncxoxaenne Tpygoo  OpurmHan X 3aMmcTBOBaHO 13

dYHKLMK opurMHana
Koa PernctpaumoHHkIn Homep
opurMHana npodeccuoHanbHoOro ctaHgapTa
Tpyoosble OnpegeneHne TEXHUYECKNX, NIMHIBUCTUYECKUX U MPOrpaMMHbBIX CPeACTB 3NIEKTPOHHOW KaTanornsauum B
aencrena oubnuoTeke

Onpepgenexune nonen oopMata Katanormsaummn n uHTepdemnca noncka JOKYMEHTOB B 3N1EKTPOHHOM
kaTanore 6ubnuoteku

CospaHue 6ubnuorpaduyeckunx 3anucein B COOTBETCTBUMU C POPMaTOM aBTOMATU3UPOBaHHOM
B1BNMOTEYHO-UHGOPMALIMOHHOWN CUCTEMBI BUBNMOTEKM

PenaktnpoBaHune bubnuorpacuyecknx 3anvicei, KOppeKTMPOBKa 3anncei, Nony4YeHHbIX METOOOM
3aMMCTBOBaHUS

Co3naHue CBOAHbIX 3MEKTPOHHbIX KaTanoros 6ubnunotek

CocTaBneHue 6ubnuorpaduyecknx onnMcaHni JOKYMEHTOB AN TPaAULMOHHBIX (KapTOYHbIX) KaTanoros,
KapToTek bubnunotek

dopMMpoBaHNE MaccuBa U pegakTMpoBaHWe TPaaULMOHHBIX KaTanoroB 6mMbnmorek

Co3snaHue BcnomoraTenbHOro NOMCKOBOTO annapara K TpaguLUoHHbBIM KaTtanoram 6rubnmoTekm
OpraHusaumsi peTpoKoHBEPCUM TPAAULMOHHbLIX KaTtanoroB 6ubnuotek
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CosgaHne uMmuax-katanoros 6MonunoTek
[okymeHTaLuoHHOe obecneyeHre 1 CpaBoYHO-METOANYECKOE CONPOBOXAEHUE NMPOLECCOB
Katanorusauuu B bubnumorteke
Heobxoammble Wcnonb3oBaTh TEXHUYECKME CpeacTBa aBTOMaTU3NPOBaHHOMO paboyero mecTta katanormsaropa
yMeHUS
Mcnonb3oBaTtb METOAMKM 1 TEXHOOMM co3aaHust Gubnuorpaduyeckmx sanucei (opurmHarbHbIX,
3aMMCTBOBaHHbIX)

BBoaWTb B 3NMEKTPOHHGIN kaTanor bubnunotekn ubnuorpaduyeckue sannucy B AManoroBoM 1 nakeTHOM
pexvMax ¢ yaaneHHbIX Unu NoKanbHbIX TEPMUHANOB
Wcnonb3oBaTtb B 61MGnmMoTeke hopmaThl MaLLMHOYUTAEMON KaTanorm3aLoHHOM 3anuncu:
Gubnuorpadunyecknx AaHHbIX, aBTOPUTETHbIX PANNOB, KNacCcugmKaLMOHHbIX aHHbIX
Mcnonb3oBaTb NIMHIBUCTMYECKME CpeacTBa OUMBIMOTEYHO-MHOPMALMOHHON AeATENBHOCTH
[MpUMEHSATL METOAMKM U TEXHOMOMMIN OpraHMu3aumun, BeAeHWsl U pegakTUPOBaHMS 3MeKTPOHHOIO KaTarnora
6ubnuoTekn
Wcnonb3oBatb B b1bnmMoTeke TexHONornm paboTtbl B pexuMax LeHTpann3oBaHHOW, koonepaTuBHOM U
KOpnopaT1BHOW KaTanornsaumm, co3gaHns 1 BeAeHUs1 CBOAHbIX 3M1EKTPOHHbIX KaTanoros 6mbnunortek
Mcnonb3oBaTb METOAMKN OpraHM3aLmn, BEOeHUS U pefakTMpoBaHWS TPAAMLMOHHBIX KaTanoroB U KapToTek
6mbnmnoTeku
Co3naBaTb METOAMYECKYIO OKYMEHTALIMIO MO OPraHU3aLum 1 BeAEHWI0 SMEKTPOHHbIX/TPaaULIMOHHBIX
KaTanoros 6mbnumoTek

Heobxoanmble OcHoBbl 6UbnroTekoBeaeHus, GubnuorpadoBeaeHns, LOKYMEHTOBEAEHUS, MHDOPMATUKY,

3HaHUS KaTanoroeegeHus
HopmaTuBHbIe NpaBoBbIE aKTbl N0 BUBNMOTEYHO-MHGOPMALIMOHHON AeATENBHOCTU, MHGOPMALIMOHHOW
6e30MacHOCTU 1 3aLUUTE MHTENNEKTYanbHOW COGCTBEHHOCTM
CrtaHgapTbl M NpaBuna aHanUTUKO-CUHTETUYECKOM 06PabOoTKM NeYaTHbIX U ANEKTPOHHBIX JOKYMEHTOB B
o6ubnnoTteke
®opMbl 1 BUABI BUBNMOTEYHBIX KaTarnoros
TexHonormyeckme npoLeccsl MalMHOYMTAaEMON KaTanornsaumm B bubnuoreke
dopmaTbl 3NEKTPOHHOW/MALLMHOYMTAEMON KaTanorn3aumMoHHoOM 3anucu B bubnmoteke
HaumoHanbHbIN KOMMYHUKATUBHBIA hopMaT aBTOPUTETHBIX/HOPMAaTMBHLIX 3arnucen
JInHrenctuyeckme cpeacraa GUbNMOTEYHO-UHPOPMALIMOHHOWN AeATENBHOCTH
TexHoNnorMm nu METOANKa BEAEHUS ANEKTPOHHBIX KaTanoros 6ubnunoTek, BKMoYasi CBOAHbIE
TexHonormm KopnopaTMBHOW KaTanornsauum B bubnuortekax
MeToauka 1 TeEXHONOrNs opraHn3aumm u BeaeHus andg)aBUTHOIO U CUCTEMATUYECKOTO KaTanora B
oubnuoTeke
TexHonormn n cnocobbl PETPOKOHBEPCUM N KOHBEPTALMK KaTanoros bmbnmorek
TexHonormm cosgaHns UMUOXK-katanoros oubnmorek
OCHOBbI U TEHOEHLMMN PA3BUTUSA COLMANBHO-TYMaHUTapHbIX, TOYHbIX M €CTECTBEHHBIX HayK,
XYL,OXECTBEHHOW NuTepaTypbl, UCKyCCTBa
Hopwmbl npodeccnoHanbHOn BUBNMOTEYHON 3TUKM

Opyrve -
XapaKTePUCTUKM

3.5. OBOBUWEHHAA TPYOOBAA ®YHKLUUA

HanmeHoBaHue brubnuorpadmyeckasi  MHpopMaLMOHHO-aHaNUTUYeckas A4edaTenbHOCTb B Kog E YpoBeHb 7
6ubnuoteke KBanudukauum
MpouncxoxaeHne 0606LLeHHON OpviruHan X 3anmcTBoBaHoO U3
TPYAOBON (DYHKLIMK opvrmHana
Kon PernctpaumoHHbIn HoMep
opuruHana npodeccrMoHanbLHOro cTaHaapTa
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Bo3amoxHble HaumeHoBaHus  bubnuorpad
OOMKHOCTEN, Npodyeccui
Benywnin 6ubnuorpad
MmaeHbI Gubnuorpad
Bubnuorpad - skcnept no umMgpoBLIM pecypcam

Cneuuanuct no 6VI6J'II/IOT€LIHO-I/IHCbOpMaLI,VIOHHOMy KpaeBeaeHuto

[MaBHbIA cneuuanuct no 6mbnnoTeYHo-NHPOPMaLIMOHHOMY KpaeBELEHUIO
TpeboBaHus k obpasoBaHuio Bricwee ob6pa3oBaHue - 6akanaspuat

n 0by4yeHuo
h
Bricwee o6pasoBaHune (HenpodunbHoe) - bakanaBpuaTt U AONOMHUTENBLHOE NPOECCMOHANbHOE
obpasoBaHue - Nporpammbl NOBbILLEHUS KBaNUdUKaLmm, NporpamMmMbl NpoeccuoHansHowm
nepenoaroToBkU No NPodunio AeATeNbHOCTM
hi
Bbiclwee obpasoBaHue - maructparypa
h
Bricwee obpasoBaHue (HenpodunsHoe) - MarnucTpaTypa 1 AONONHUTENbHOE
npogeccmoHanbHoe 06pa3oBaHue - NporpaMMbl NOBbILLEHWS KBanudukaLmm, nporpaMmmel
npogeccMoHanbHOM NePenoaroToBKN N0 NPOGUII0 AeATENbHOCTU
TpeboBaHuWs K OMbITY [na gomkHocTy "Begywuii bubnuorpad” - Maructpatypa unm ctax paboTbl Mo Npocuso
npakTu4eckon paboTsl AesATeNnbHOCTM He MeHee 0HOro roga

[ns gomkHocTu "rmaBHbIv Gubnuorpad” ctax paboTsl B AOMKHOCTU BeayLero bubnuorpadga He
MeHee Tpex net

[na gomkHocTu "6ubnuorpad - akcnepT No LMdpPOoBLIM pecypcam” - MarucTpaTypa unm ctax
paboTbl MO NPOdUI0 AEATENBHOCTU HE MEHEE NATU NET

[ns oomkHOCTK "rnaBHbIv cneyuanuct no GubnnoTevHo-NHOPMaLMOHHOMY KpaeBeaeHuo"
cTax paboTbl Mo NPoUno OEATENBHOCTM HE MEHEE TpeX neT

Ocobble ycnoBus gonycka K

pabote

[pyrve xapaktepucTuku PekomeHayeTcs gononHuTensHoe NnpogeccmoHanbHoe 06pa3oBaHmue - NporpaMMbl NMOBbILLEHWS
KBanudumkaumu no npouno esTensHOCTU (He pexe 04HOro pasa B Tpu roga)

[ononHuTenbHbIe XapakTePUCTUKK

HaumeHoBaHve gokymeHta Kog  HammeHoBaHue 6a30BoW rpynnbl, 4OMMKHOCTM (Mpodheccum) nnm cneumnansHoCTu

OK3 2622 Cneuunanuctbl bubnmotek
EKC - Bubnuorpad

- MmaBHbIN Gubnuorpadg
oKnaoTe 20313 Bubnnorpad

20647 MmaeHbI Gubnuorpad
8.51.03.06 bubnnoTte4yHo-MHopMaLmMOHHasa OeATENBbHOCTb
8.51.04.06 bubnnote4yHo-MHOpMaLMOHHAsA OeATENbHOCTb

O
=
(@)
O

3.5.1. TpynoBas cpyHKuus
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HanmeHoBaHue CnpaBovHo-6mnbnuorpadmyeckoe obenyxmeanune B ctaumoHapHom n - KogE/01.7  YpoBeHb (nogypoBeHb) 7

JMCTaHLMOHHOM peXxumax nonb3osarenei 6uenmoTeku KBanudukalmm

Mpouncxoxaenne Tpygoo  OpurmMHan X 3aMmcTBOBaHO 13

YHKLMK

Tpynosble
aencrteuns

Heobxogumble
yMEHUS

Heobxognmble
3HaHUs

opurvHana

Koa PernctpaumoHHkIn Homep
opurMHana npodpeccuoHanbHoro ctaHgapTa

Mpuem 1 obpaboTka 3anpocoB Ha nouck ubnuorpaduyeckon n dpaktorpacdmyeckon nHgopmaummn B
CTaLMOHapPHOM M AMCTaHLIMOHHOM PEXUMaXxX CrpaBOYHO-61bnunorpadmyeckoro obecnyxmBaHus
nonb3oBaTenen bubnuoteku

Onpepgenexune 6a3bl bubnmorpaduyeckoro/akrorpacpuyeckoro nomcka, BolSBreHne peneBaHTHbIX
MHOPMAaLIMOHHBIX PECYPCOB ANS YAOBMETBOPEHMS 3anpoCcoB Momnb3oBatens bubnunoteku

Mownck MHOPMaLMOHHBIX PecypCcoB Mo 3anpocy nonb3oBaTtens 6ubnmoTekn ¢ NCNonNb3oBaHMEM CNPaBOYHO-
MOWCKOBOrO annaparta 6MbnmoTtekun, CBOAHLIX/KOPNOpPaTUBHbLIX KaTanoroB OMOMMOTEK, ANEKTPOHHbIX
BUBbnNMoTeK, MONCKOBbIX CEPBMCOB UHGOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTh "NHTepHeT"
BeinonHeHne Gubnuorpacuyeckunx cnpaBok No 3anpocy nonb3oBatens GubnuoTekn B CTaLMOHAPHOM U
OVCTaHLIMOHHOM PEXUMax

KoHcynbTupoBaHue nonb3osarenen 6ubnuorekn B npoLeccax CTauMoHapHOro 1 AUCTaHLMOHHOIO
cnpaBoYHo-6Mbnuorpadmyeckoro 06CnyxnBaHNs

OpraHusauus, BegeHne 1 y4et B ombnmoteke hoHAaa BbIMNOSIHEHHBIX CNPaBOK B 371EKTPOHHOW/TPAANLIMOHHON
dopme

OpraHusaums obpaTHO CBA3M C Nonb3oBaTensiMym GMbNMoTeKM B LieNsx aHanusa peneBaHTHOCTU 1
pe3ynbTaTUBHOCTU CNpaBOYHO-OMbNMorpadmieckoro 06cnyxmBaHus

OcyLecTBnATb NPUEM 1 YTOYHEHME 3anpocoB nonb3oBaTenen GubnuoTtekn Ha Gubnmorpaduyeckyto n
dhakTorpadmyeckyro MHOPMaUMIo B CTaLMOHAPHOM U AUCTAaHLMOHHOM pexumax

OcyuectBnATb BbIGOP MHPOPMALIMOHHO-NONCKOBOW CUCTEMbI U ONPEAEnsTb ONTUMAarbHbIN MyTb NOMUCKa
OTBETa, PENEeBaHTHOrO 3anpocy nonb3oBatens 6MbnmMoTeku

Wcnonb3oBatb B 61bnmMoTeke METOAMKM U TEXHONOMUW BbINONMHEHUS Gnbnmorpadmyeckux,
dhakTorpadmueckux, aHanUTUYECKMX, METOOUYECKUX CNIPaBOK

OcyuectenATb B 6ubnmoTteke Nnouck no anemeHTam 6ubnmorpacmyeckoro onMcaHus, KnioyYeBbIM Crnosam,
npeamMeTHbIM pybpukaMm, KnaccugmKaumoHHbIM MHAEKCaM, B TOM YMCIE C UCNONb30BaHWEM CETEBBIX
NHPOPMALIMOHHBIX PECYPCOB U 3NEKTPOHHBLIX G1BnNMoTek

CocTtaBnsaTb 6ubnuorpaduyeckue onvcaHust JOKYMEHTOB pasHbIX TUMOB U BUAOB: NeYaTHbIX, ANIEKTPOHHbIX
Ha PU3NYECKUX HOCUTEMSX, MHCTANNMPOBaHHbIX, TOKaNbHOMO U CETEBOrO PacnpoCTpaHEHUs!, B TOM Yucne
MYNBETUMELAUAHBIX

CTpykTypupoBaTh, paHxuposatb, 0bpabaTbiBaTh U NpeACTaBNATb pe3ynbraTbl UH(POPMALIMOHHOTO MoucKa, B
TOM YuCre C NPUMEHEHNeM BUBNMOMETPUYECKUX METOA0B

Wcnonb3oBatk B 61bnmoTeke hopMbl U METOABI CBSA3bIBAHWS U CBEPTLIBAHMS MHG)OPMaLMK, B TOM Yucre
TMNEePTEKCT, FTMNepPCChISIKN, METaaHHbIe

Wcnonb3oBaTtb METOAMKM Y UHOPMAaLIMOHHO-MOMCKOBbIE CUCTEMBI ANdDEPEHLMPOBAHHOMO CNPaBOYHO-
BGubnuorpadguyeckoro 00cnyxmBaHMa NPOGECCUOHaNbHbIX chep AEATENBHOCTU

MprMeHsATL UMdPOBLIE TEXHONOMUK B NMPOLIECCax CnpaBoYHO-OMbnunorpadmnyeckoro o6cnyxmeaHms
nonb3oBarenen bubnunoteku

OcyLecTBNATL YYET U aHaNM3 pe3ynbTaTUBHOCTM CPaBOYHO-OMBNMorpadmnyeckoro o6enyxmBaHus B
CTaUMOHapPHOM M AMCTAHLMOHHOM PEXUMaXx, B TOM YMCIe Ha OCHOBE OpraHM3auum o6paTHON CBS3U ¢
nonb3oBaTtensaMmu 6ubnuotekn

OcHoBbl 6GubnuoTekoBeneHus, bubnmorpadoBeneHNs, AOKYMEHTOBEAEHUS, MHCDOPMATUKK,
NHOpMaLMOHHO-OUBnnorpadmnyeckon 4eaTenbHOCTH

HopmaTuBHble NpaBoBbIe aKTbl N0 GUOMMOTEYHO-MHGOPMALIMOHHON AeATENBHOCTU, MHGOPMALIMOHHOW
6e3onacHoCTy, 3aluTe aBTOPCKOro Npaea B LMGPOBON cpefe, UHTEMMEKTyanbHON COGCTBEHHOCTH,
NepCoHarnbHbIX JaHHbIX

Teopusi, opraHusauusi n metoguka Gubnuorpaduyeckon, MHGHOPMAaLMOHHO-aHANUTUYECKON AeATENBHOCTH
6ubnuotek

CnpaBo4vHo-6ubnuorpadguyeckoe obcnyxmneanHne guddepeHUMpoBaHHbIX rpynn nonb3oBaTenemn
B6ubnuoteku
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LindbpoBble TeXHONMOMMM 1 MX NpUMEHEHME B Bnbnmnotekax B npoLeccax noncka, o6pabdoTku, aHanusa,
CTPYKTYPUpPOBaAHMS 1 Nepeaaym 4OKYMEHTOB M AaHHbIX

Knaccugumkaumsa bubnuorpadmyueckmx n daktorpadmnyeckmx 3anpocoBs nonb3osaTene 6ubnmoTtekn u
BbIMNOTHSEMbIX CMPABOK

Buabl n MeToabl MHPOPMaLMOHHOIO Noucka, B TOM YACIE B CETEBbIX MHPOPMALMOHHBIX pecypcax

TexHonoruy npmema 1 BbINoHEHUS1 MHPOPMALMOHHbLIX 3aNpPOCOB Monb3oBaTenein GUGNNoTekU, B TOM Yucne

C MCnomnb3oBaHWeM LIMPOBbIX TEXHOMOMMIA

MeTozbl 1 TEXHONOrMK NMoucka Nno anemeHTaMm 6ubnmorpadMyeckoro oNMcaHus!, KIOYEBbLIM CII0BaM,
npegmMeTHbIM pyOpurKaMm, KnaccuguKauMoHHbIM MHAEKCaM

CraHgapTbl 1 npaBuna 6ubnmorpadmyeckoro onmMcaHns neYaTHbIX 1 SNEKTPOHHBLIX JOKYMEHTOB pPasHbIX
TUMNOB W BMAOB, NPEACTaBNEHNs MeTagaHHbIX

CnpaBo4HO-NOMCKOBLIN annapaT 6MbnMoTekn, MONCKOBbLIE CEPBUCHI KPYMHELIMX BUBNMOTEK, OTpacneBbIx
MHPOPMALIMOHHBIX LIEHTPOB, HaLMOHambHbIX U rNobanbHbIX CETEBbIX PECYPCOB

OCHOBbI 1 TEHOEHLUMMN PA3BUTUS COLMATBHBIX, TYMaHUTaPHbIX, TOYHbIX U €CTECTBEHHbIX HayK,
XYLOXECTBEHHOW NuTepaTypbl, UCKYCCTBa

Hopwmbl npodeccnoHanbHon GBUBNMOTEYHON ITUKM

Opyrve -
XapaKTePUCTUKM

TekcT/Pepakuymna aokymeHTa noarotoeneHel AQ "Kopekc"
3.5.2. TpynoBas cyHKuus

HavnmeHoBaHme MiHdopMaLmMoHHoe 06cnyxuBaHne B CTaLMOHAPHOM U KogE/02.7 YpoBeHb (nogypoBEHD)
OVCTaHLIMOHHOM pexummax nonb3oBarenen oubnuoreku KBanudukauum

Mpouncxoxaenne Tpygoo  OpurmHan X 3aMmcTBOBaHO 13

YHKLMK opurMHana
Koa PernctpaumoHHkIn Homep
opvruHana npodeccuoHanbHoOro ctaHgapTa
Tpyoosble MN3yyeHne/BbisiBNeHe MHOPMAaLMOHHBIX MOTPEOHOCTEW OTAENbHbIX COLManbHbIX U NPO(ECCUOHATBHbIX
aencreus rpynn nonb3oBatenen 6ubnmnoteku

OnpegeneHune pecypcHoi 6asbl 4ns opraHu3aumMm MHOPMaLMOHHOrO 06CNyX1BaHUS Nonb3oBaTenei
61bnmoTek B CTaLMOHAPHOM U AUCTAHLMOHHOM pexumax

Ocyuiectanexne anddepeHUMPOBaHHOIO MHOOPMMPOBAHUSI OTAENbHBIX KAaTEropuin NoNb3oBaTENen
6rnbnmoTekn B CTaUMOHAPHOM U AUCTAHLUOHHOM peXUMax

OpraHusaums MaccoBoro MHOPMUPOBaHKS Nonb3oBaTtene GMbnMoTekn B CTauMOHaPHOM U
OVCTaHLIMOHHOM peXumax

MpoBeaeHre MaccoBbIX MHPOPMALIMOHHBLIX MEPOMPUATUIA 1St OTAENbHBIX KaTeropuii Nonb3oBaTene
6ubnuotekn

lMpoBegeHve KoHCYNbTaumMm u MeponpusTiii No hopmMupoBaHmio MHHPOPMALIMOHHONM KyNbTYpPbI
nonb3oBarenen 6ubnuoTekm

MNpenocTaBneHue JocTyna kK nopTanam U MHTEPHET-PeCcypcamM 1 KOHCYNBTMPOBaHWE Nonb3oBartenei

6ubnunoTteku no paboTe ¢ nopTanamu rocyqapCTBEHHbIX YCIYr U MHTEPHET-pecypcamu, NPeLoCTaBNSOLLMMU

obpasoBaTernbHbIe U coUManbHbIE YCMYri, apXUBHbIE JOKYMEHTI

MpenocTtaBneHe MHHOPMaLIMOHHBIX YCYr B MOMOLLb Hay4YHOW, TBOpPYECKON, 06pa3oBaTenbHOM
0eATenbHOCTU nonb3oBaTtenen 6ubnuotekun: pernctpaums n pabota ¢ 06beKTaMm UHTENNEKTYaNbHON
CcoBCTBEHHOCTHW, OhOpMIIEHME HayYHbIX paboT, AeNOHMPOBaHNE PYKOMMUCEN, NPOBEPKa TeKCTa Ha
3aMMCTBOBaHMWS; MHpopMaLIMOHHasA nogaepka n ConpoBOXAEHNe HayyYHbIX UCCeoBaHWI
MpenocTaeneHune ycnyr no nposedeHuto nomcka 6ubnmomeTpuyeckon MHopmaLmm B HayKOMeTpUYeCcKmMX
aHanuTUYeCcKknx cuctemax, no nNyenukaLuuoHHLIM PeNTUHraM; ocyLLecTBneHne GnubnmomeTpunyeckoro
MOHWUTOpPWHra

OT160p, OLEHKa N UCMONb30BaHNE PECYPCOB OTKPLITOrO AOCTYNa, KOHCYNLTUPOBAHUE NOMb3oBaTenen
O6rnbnmoTekn No cepBucaM 1 pecypcam OTKpbITOro AocTyna

MpenocTaBneHve cneunanmanpoBaHHbIX MHPOPMALMOHHO-aHaNnMTUYECKUX YCAYT NO 3anpocam
MHAMBMAYaNbHbBIX NONb3oBaTenen GubnmnoTekn N opraHnsaummn
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CosgaHue B 6ubnuoteke ycnosuin anst HGMOPMaLMOHHOTO caMoobCnyXnBaHNUsi Nonb3oBaTenen GnubnuoTekn
OpraHusauus obpaTHO CBA3M C Nonb3oBaTensiMm GubNMoTekm, y4eT n aHanuns pesynsTaTMBHOCTU hOpM 1
MeTOA0B UH(OPMALIMOHHOIO 0OCNYXMBaHWS NOSb30oBaTENeN

Heobxoammble  Mcnonb3oBaTb COLMONOrMYEcKMe 1 MapKETUHIOBbIE METOAbI M3yYeHUs MHAOPMaLMOHHbBIX NoTpebHoCTen

yMeHUs pearnbHbIX U NOTEHUManbHbIX Nofib3oBaTtenen 6ubnnoTekun, B TOM Y1cne ¢ NpUMEHeHNEM LM poBbIX
TEXHOMNorui
OcyuiecTBnsATb NpMem 1 06paboTKy 3anpocoB Nofb3oBatenen GubnnoTekn Ha MHPOPMaLMOHHOE
obcnyxuBaHne B CTaLMOHApHOM U AUCTaHLUMOHHOM PeXnMax
WNcnonb3oBatk B 61UGNMoTeke MeToabl MHPOPMALMOHHOMO NoMcKa Mo pasnuyHbIM MOUCKOBLIM NapaMeTpam B
TPagMLMOHHBIX U CETEBBIX MHCPOPMALIMOHHBIX pecypcax
WNcnonb3osatb B 6BUGNMoTeKax TEXHONOMMM NpefoCcTaBneHns yenyr MHANBUAyansLHoro, rpynnoBoro n
MacCoBOro MHMHOPMUPOBaHMWSA
Wcnonb3oBaTtb METOAMKM 1 TEXHOMNOMM OpraH13aummn 1 nposeaeHns MHPOPMAaLMOHHBIX MEPONPUATUIA ANS
OTAENbHbIX KAaTeropuin Nonb3oBaTenen bnubnunotekn
OkasbiBaTb B 61MONuoTeke MHpopMaLIMOHHBIE YCIYTU C MOMOLLBH MHGOPMAaLMOHHO-KOMMYHUKALMOHHBIX
TEXHonoru, GubNMOTEYHbIX CaTOB, CETEBBLIX COLMAnbHbIX CEPBNCOB
MpuMeHsATL cTaHgapTel Gubnuorpacduyeckoro onnucaHns OKYMEHTOB pasHbIX TUMOB U BUAOB
WNcnonb3osatb B 61MbnmoTekax cpeactea MHPOPMALMOHHOTO NOMCKa, AKCTparMpoBaH1s OKYMEHTOB U
JaHHbIX U3 3MIEKTPOHHbIX, B TOM Y/CMe CEeTEBbLIX, PECYpPCOB
Pabotatb B 6ubnmoTeke ¢ oHNanH-cepBucaMu U MHPOPMaLIMOHHLIMK pecypcamu OpraHoB
rocyiapCTBEHHOrO ynpaBreHusl, 06pa3oBaTenbHbIX YYPEXAEHUN, OpraHn3aLMii COLMOKYNBTYPHON cdepsl
Pabotatb B 61GNMoTeke ¢ 3NeKTPOHHLIMU HALMOHAMNbHBIMU U MEXAYHAPOAHLIMU PETUCTPALMOHHBIMA U
VMH(OPMALIMOHHO-aHaNUTUYECKMU CUCTEMAMMI, B TOM YMCIIE HAayYHOTO LIUTUPOBaHMS U AeNOHUPOBaHMUS
[AOKYMEHTOB; N0Mb30BaThCs LMPOBLIMU NNaTopmMamMmn Hay4yHon nHpopmMaLmm, GubnmoMeTpuyeckumm n
HayKOMETPUYECKUMMN CepBUCaMU
Pabotatb B 61bnmoTeke ¢ pecypcamu OTKPbITOro AOCTYNa M OTKPbITbIX AaHHbIX
Wcnonb3oBatk LM poBkIE, B TOM YACHE MYNBTUMEANNHBIE, TEXHONMOrMK Npu NpoBeaAeHun B Gnubnmoteke
MacCcoBbIX MHOPMAaLMOHHBLIX MEPONPUATUN
OpraHunsoBbIBaTh 0OpaTHYH CBA3b C NOTPEOUTENAMM MHAPOPMALIMOHHBIX YCNyr 6UbnuoTekn, B TOM Yncne ¢
NMOMOLLIbIO CETEBBIX NJIOLLAA0K OMbnunoTeku
Ncnonb3oBaTb METOAMKY y4eTa U aHanu3a pesyrnsTaTMBHOCTU CTauMoOHapHOro U AUCTaHLMOHHOTO
MHGOPMaLMOHHOTO 06CNyXMBaHWA Nofb3oBaTenen GubnmoTekm

Heobxoammble  OcHoBbl GubnuoTekoBeaeHus, bubnmorpadoBeaeHns, 4OKyMEHTOBEAEHMS, UHGOPMATUKK,

3HaHusA WHAOPMALIMOHHOIO MapKeTuHra, BubrnmomMmeTpumn, HayKoMeTpun, rocyiapCTBEHHON NONMUTUKKU B cdepe
KynbTYphbl, HAyKu 1 06pasoBaHus, TEOPUN COLMAnbHbIX KOMMYHMKaLMIA
HopmatuBHble NpaBoBble akTbl N0 GUBMMOTEYHO-MHOPMALMOHHON AeATENBHOCTA, MH(POPMALIMOHHON
6e30nacHOCTH, 3aLuTe aBTOPCKOro Npaea B LMGPOBOW cpeae, MHTENMEKTyanbHON COBCTBEHHOCTH,
NepCoHarnbHbIX AaHHbIX
Teopusi, opraHM3aums, METOAUKN U TEXHOMOMMN MHDOPMAaLMOHHOIO 0BCnyX1BaHWUs nons3oBartenemn
61bnmoTekn B CTaUMOHaPHOM U AUCTAHLUOHHOM pexXmnMax
Couponoruyeckme u MapKeTUHroBble METOAbI U3y4eHUS UHAOPMALIMOHHBIX NOTPEBHOCTEN pa3nUUHbIX rpynmn
nonb3oBarenemn GubnuoTekm
NHdopmaLumoHHas nHpacTpykTypa obLuecTBa, MHPOPMALMOHHbIE PeCypPChl MobanbHbIX U HaLMOHATbHbIX
CeTeBbIX MONCKOBLIX CEPBNCOB
CnpaBo4HO-NOMCKOBBIN annapaT 6MbnMoTekn, MONCKOBLIE CEPBUCHI KPYMHENLIMX Bubnuotek/
WHGOPMALIMOHHBIX LIEHTPOB, OTPaceBbIX, HaUMOHanNbHbIX U rnobarnbHbIX CETEBLIX PECYPCOB
TunoBble anropuTMbl U UHCTPYMEHTBI MHCPOPMALIMOHHOTO MOMCKA B NOKAarbHbIX U CETEBLIX pecypcax
LincbpoBble TEXHOMOMMU 1 NX NMPUMEHEHWE B NpoLieccax noucka, 0bpabotku, aHanusa, nepenayv
JOKYMEHTOB M AaHHbIX B OnbnmoTekax
CranfapTbl U npaBuna 6ubnmorpagmyeckoro onucaHns JOKYMEHTOB B GUBNunoTekax: nevyarTHbIx,
3MEKTPOHHBIX, MHCTaNMUPOBAHHBIX, CETEBbIX MOKanbHbIX U yAaneHHbIX
TexHonoruu u npaBoBble HOPMbl PaboTbl C ANEKTPOHHBIMU FOCYAAPCTBEHHBIMU PEMMCTPaLIMOHHBIMU 1
MH(POPMaLMOHHO-aHaNUTUYECKUMIN CUCTEMaMK, LMPPOBLIMU NRaTopMamMn Hay4HOM UHopMaLIK,
B61BNMoMeTpUYECKMMIN N HAYKOMETPUYECKUMI CEPBMCAMM
TexHonorum u npaBoBble HOPMbI paboThbl C pecypcamMu OTKPBLITOro JOCTYMNa U OTKPbIThIX AaHHbIX
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OCHOBbI M TEHAEHLMM Pa3BUTUSA COLMAnbHbIX, TyMaHUTaPHbIX, TOYHBIX U €CTECTBEHHbIX Hayk,
XYLOXXECTBEHHON NUTepaTypbl, UCKyCCTBa

Hopmbl npodeccuoHansHon GubrnmoTeuHom n MHPOPMaLMOHHOW STUKM, KOPNOPaTUBHOMN KyNLTYpbI

Opyrve -
XapaKTepucTUkn

3.5.3. TpynoBas cyHKuus

HanmeHoBaHue CosfgaHne 6ubnmnorpadmyeckmnx, aHanmTU4Yeckmx, NonHOTEKCTOBBIX, KogE/03.7 YpoBeHb (MogypoBeHb) 7
MYNBTUMEAUAHBIX BMBNNOTEYHBIX MHGOPMALIMOHHBIX MPOAYKTOB KBanudukaumm

MpoucxoxaeHve Tpygoson  OpurnHan X 3anMCTBOBaHO U3

yHKUMM opurMHana
Kog PernctpaumoHHbIn HoMep
opuruHana npodeccMoHanbLHoro cTaHaapra
Tpyoosble dopmupoBaHKe 1 NOMoNHeHne GUBIMOTEYHOro MHEPOPMALIMOHHOTO NPOAYKTa, ONPEAENeHne ero LEENEBOro n
aencreus Nonb30BaTeNbCKOro Ha3Ha4YeHns

OnpepneneHune cofepxaTtenbHbIX, XPOHONMOMMYECKUX, A3bIKOBbIX rpaHuL, 6ubnnmoteyHoro MHGOpMaLMOHHOo
npoaykTa, oTbop AOKYMEHTOB U AaHHbIX, B TOM YMCIEe CETEBbIX
AHanNUTUKO-CMHTETUYECKan 00paboTka peneBaHTHbIX JOKYMEHTOB, B TOM Yncne bubnuorpadumyeckoe
onucaHve, aHHOTUpPOBaHue, pedepupoBaHne, MHAEKCMPOBaHUE, SKCTparMpoBaHWe AaHHbIX U pparmMeHToB
ArpervpoBaHue, CTPYKTYpMpPOBaHME U rpynnMpoBKa KOHTEHTa 61ubnmnoTe4Horo MHOPMaLMOHHOIO
NpoAayKTa, co3aaHune NoMCKOBOTO M CMPaBOYHOro annapara, B TOM Y1cne 3MeKTPOHHOM B1bnmoTeku
OdpopmneHune n pegakTupoBaHme KOHTEHTa BUBNMOTEYHOro MHEPOPMAaLIMOHHOMO NPOAYKTA: MOAroTOBKa K
TUPaXMPOBAaHMIO, 3aNUCK Ha 3NEKTPOHHBIA HOCUTEMb, Pa3MeLLEHNIO Ha CeTEBbLIX NnoLLaakax bubnuoteku
AkTyanmsauus 6ubnmoTevHoro MHpoOPMaLMOHHOIO NpoayKTa, aHanu3 ageKTMBHOCTM UCMONb30BaHNMS,
COBEPLUEHCTBOBaHME C y4ETOM NpeanoxXeHuin nons3oBarene 6nbnmoreku
Heobxoanmbie Mcnonb3oBatb COLIMONOrMYeCKNe 1 MapKeTMHIOBbIE METOAbB! U3yYeHUst MOTPeOHOCTER B B1MONMOTEYHOM
yMEHUS MHOPMALIMOHHOM MPOAYKTE, ONpefensTb ero LeneBoe 1 Nonb30BaTeNbCKOe HasHavYeHne
PaspabatbiBaTb KOHLENUMIO, NaH CO3AaHUs 1 NPOABMKEHNS BUBNNMOTeYHOro MHMOPMAaLMOHHOIO
npoAykTa, onpeaensTb akTyanbHble MeToaM4eckue n TeEXHONOrmyeckne pelleHns ero NoAroToBKU
Peanu3soBbiBaThb LWKN CO34aHMS U NPOABWXEHUS BUBNUMOTEYHOro MHAPOPMALIMOHHOTO NPOAYKTa
OcyLLecTBMATL NEPBUYHBIN Y BTOPUYHBIA OTOOP AOKYMEHTOB M AaHHbIX A5t GUbnmoTeuHoro
MHOPMALIMOHHOTO NMPOAYKTa Ha OCHOBE YCTAHOBIIEHHbIX KPUTEPUEB
Mcnonb3oBaTtb METOAMKY aHANUTUKO-CUHTETUYECKON NepepaboTkyu JOKYMEHTOB U AaHHbIX ANs
61bnMoTEYHOr0 MHGOPMALIMOHHOTO NPOAYKTa
MpumeHATb LnpoBble TEXHONOrMN OPMUPOBAHNSI KOHTEHTA BUBNIMOTEYHOrO MHGOPMALIMOHHOTO
npoaykra: cbop, cuctemaTusauus 1 rpynnupoBka JOKYMEHTOB M JaHHbIX, CO34aHue rmnepTekcTa,
rMNepcebInok
Mcnonb3oBaTte METOAMKM 1 TEXHOMNOIMM co3aaHmsl Gubnuorpaduyeckux u MHpOpMaLIMOHHO-aHANNTUYECKMX
B1BNMOTEYHBIX MPOAYKTOB PasnuyYHbIX TUMOB, BUAOB, LIENEBOro Ha3HauYeHUs B TPaAULIMOHHOM U
3NEKTPOHHOM chopmaTe
Mcnonb3oBath B 61bnmoteke MeETOANKM U TEXHONOMMM co3aaHus hakTorpadmiyecknx 1 NoNMHOTEKCTOBbIX
6a3 JaHHbIX Pa3nUYHOro MOMb30BaTENbCKOrO Ha3HaYeHNs
Mcnonb3oBaTtb B GMOGNMOTEKE METOAUKM N TEXHONOMMM CO34aHMSA ANEKTPOHHBIX BUBNMOTEK 1 LMDPOBLIX
KONMeKuui pasnumyHoro LeneBoro HasHaueHns 1 coaepxaHus
[MpUMEHATL TEXHOMNOMMM co3aaHMs BUBNMOTEYHBIX MYNETUMEOUAHBIX NPOAYKTOB C UCMNONb30BaHMEM
pasnuyHbIX BUAOB MHbopMaLmn: TEKCTOBOW, rpaddnyeckon, ayamoBm3yarnbHOW, aHUMaLMOHHOWM
MpuMeHsATL B GMBNMOTEKE CUCTEMBI Knaccudukaumm, cuctemaTmaanmnm, npeameTmaanmm, rpynnupoBKu
[OOKYMEHTOB M JaHHbIX
PepnaktnpoBaTh 1 oCyLLECTBNATL NOATOTOBKY 6UBNMOTEYHBIX MHEPOPMALIMOHHBIX NPOAYKTOB A5
ny6nukauum, 3anucy Ha aneKTPOHHbIN HOCUTENb, pasMeLLeHUs Ha canTe BUbnmoTekm
Heobxognmble OcHoBbl 6ubnuoTekoBeneHus, bubnmorpadoBeaeHns, MHPOPMaALNOHHO-aHANNTUYECKON AeATENBbHOCTH,
3HaHusA [OOKYMEHTOBeEeHNS, MH(OPMATUKM, TEOPMU COLMarbHbIX KOMMYHUKALWUA, FOCYLAPCTBEHHON NONMUTUKA B
cdhepe KynbTypbl, Hayku 1 06pasoBaHus
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Opyrue
XapaKTepUCTUKK

HopmaTtnBHble NpaBoBble akTbl N0 BUBNNOTEYHO-UHGOPMALMOHHON AeATENLHOCTH, MHOPMALIMOHHOW
6e3onacHOCTK, 3alLuTe aBTOPCKOrO NpaBa B LMdPOBON cpeae, UHTENNEKTyarnbHON COOCTBEHHOCTH,
NepCoHarnbHbIX AaHHbIX

LincbpoBkle TexHoNoOrmMmM 1 UX NpUMeHeHKe B npoueccax cbopa, 06paboTku, aHanu3a, arperaumm, nepegayn
[OOKYMEHTOB M JaHHbIX B 61bnmotekax

MeToguka opraHunsaumm nHchopmaumMoHHO-6ubnunorpadmyeckon 4eaTensHOCTM Brubnmnotek

Buposas knaccugmkauma bubnuorpadmyeckon n MHOOPMaLUMOHHO-aHaNMTUYECKOW NPOaYKLMN
dopmaThl 1 CTaHAapTel NpeAcTaBrneHns Gubnuorpadmnyeckmx U aHanNMTUYECKUX AaHHbIX, CTaHAAPTbI 1
npaewna ubnunorpadunyeckoro onncaHns JOKYMEHTOB

JInHreuctuyeckme cpeacrasa GUGNMOTEYHO-UHPOPMALIMOHHON AeATENBHOCTU: A3bIKk Brbnuorpadmyeckoro
onucaHus, knaccudukaLMoHHbIe CUCTEMbI, pyBpUKaTopbl, Te3aypycbl, aBTOPUTETHbIE hainbl

MeToanku n TexHonornm cosgaHms MHPOPMaLMOHHOM NPOAYKUMK B COOTBETCTBUU C €€ BUAOM, (DOPMOWN,
LieneBbIM M NOMb30BaTeNbCKUM Ha3HaYeHeMm

PecypcHas 6a3a 6ubnuoteku ons co3gaHns MHGOOPMAaLMOHHOW NPOAYKLUK
MHdpopmaLmoHHo-6unbnuorpadgmyeckmne pecypcol rocyqapCTBEHHON/ HauMoHansHown ubnuorpadum
[MonckoBble BO3MOXHOCTN MHPOPMALMOHHO-TENEKOMMYHMKALMOHHOM CeTU "VIHTEPHET", SNEKTPOHHbIX
H6rbnuotek 1 UMdpPoBLIX KONMEKUMI, ceTeBblX Brubnuorpaduyuecknx 6a3 AaHHbIX

TeHaeHUMM pa3BUTUSA MHPOPMALIMOHHOIO pPbiHKa

Couvonornyeckme n MapkeTUHIOBbIE METOAbI U3y4eHUs NOTpeBGHOCTeN nonb3oBaTtene B GMbnmotevHo-
MHOPMALIMOHHBIX NPOAYKTaX 1 cepBUcax

OCHOBbI 1 TEHAEHUMMN Pa3BUTUSA COLMArbHbIX, 'YMaHUTaPHbIX, TOYHbIX N €CTECTBEHHbIX HayK,
XYAO0XEeCTBEHHOM NuTepaTypbl, UCKyCCTBa

Hopmbl npodeccrnoHanbHOM GMBIMOTEYHON STUKK

3.5.4. TpynoBas pyHKUMA

HanmeHoBaHue ®opmupoBaHue kpaeBeg4eckmx 6nbnnoTevHo-nHOPMaLMOHHbIX Kog E/04.7 YpoBeHb (noaypoBeHb) 7
pecypcoB, Co3fjaH1e U NPOABWKEHWE KpaeBeaYecKom KBanuukauum
Gubnuorpadunyeckon nHopmauum

Mpouncxoxaenne Tpygoo  OpurmnHan X 3aumcTBOBaHO 13

YHKLMM

opurnHana

Kog PernctpaunoHHbIn HoMep
opvruHana npodeccmoHanbLHoro ctaHaapra

TekcT/Pegakuma aokymeHTa noarotoenensl ACQ "Kopekc"

Tpynosble
nencremsa

BbisiBNeHMe MeCTHbIX U KpaeBea4eCKUX U3AaHNIA U3 JOKYMEHTHbBIX MOTOKOB M MAcCUBOB C LiENbHO
hopMUpOBaHKA KpaeBea4eCKMX BNBNNOTEYHO-MHOPMALMOHHBIX pecypcoB BubnuoTekn

BeneHwne B Grubnvotekax Gubnmorpadmyeckoro yyeta MECTHbIX M3OaHWIN Kak PerMoHanbHOW COCTaBMSOLLEN
rocyapCTBeHHO/HaLUMoHanbHow 6ubnuorpadumu

C6op, Nprem Ha XpaHeHWe 1 opraHM3auns XxpaHeHus B bubnmortekax HeomnyOGnMKOBaHHbIX (ApXUBHbIX)
KpaeBeayeCcKMX JOKYMEHTOB

Cb6op, nprem Ha xpaHeHue 1 opraHu3aunsa xpaHeHusi B bubnmoTtekax KpaeBeayeckmx MyseriHblX NpegmeToB
1 KOnnekuunn

OKCNepTHbIN aHanu3 u oTbop ceTeBbIX KpaeBeaYeCKUX JOKYMEHTOB NS AMEKTPOHHOIO KpaeBeayeckoro
apxvBa 6ubnunotekn, opmmnpoBaHne 1 BeeHNe NEKTPOHHOIO KpaeBeayYeCckoro apxmea omMbnmoTteku
CospnaHue 1 pegakTupoBaHue bubnuorpadmyecknx 3anucen Ans SNeKTPOHHbIX KaTanoros/NosHbIX
Bubnuorpadguyeckmx penepTyapoB MECTHBIX U KpaeBea4eCcKMX JOKYMEHTOB B Gubnuoteke

dopmunpoBaHue 1 BeAeHWE NEKTPOHHBIX KaTanoros KpaeBea4ecknx AOKYMEHTOB U MECTHbIX U3faHui B
6ubnuoteke

OKcnepTHbIN 0TOOP KpaeBeaYeCKUX JOKYMEHTOB NS aHanNMTUYeCKON poCnucy B KpaeBeayeckuin katanor
ounbnmoTeku

dopmupoBaHue 1 BeileHNe YHUBEpCanbHOM hakTorpadmyeckon Kpaeeayeckon 6asbl JaHHbIX B
6ubnuoteke
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Co3sgaHue 1 peaakTMpoBaHue B GMBNMoTeKe aBTOPUTETHBIX 3anUCel NS perMoHanbHbIX aBTOPUTETHBIX
havinos
dopmmpoBaHMe yHUBEpPCarbHbIX KAPTOYHbIX KpaeBeaYECKUX KaTanoroB B 6G1ONMoTekax ¢ aHanuTUYeCcKnumMm
oubnuorpaduyeckumm 3anucamm
MoarotoBka npocnekTa GubNMOTEYHOro KpaeBeaYeCKOro MHAOPMaLIMOHHOMO NPOAYKTa
dopmmpoBaHue 1 opraHmnsauma maccmea bubnuorpadumyeckmnx sanmcen gns oMbnmotedHoro
KpaeBea4eckoro MHpopMaLuMOHHOro NpoayKTa
dopmmpoBaHMe 1 opraHM3auns Maccuea paktorpacuyeckunx cnpaBok B 6ubnuoteke ans 6ubnmuoreyHoro
KpaeBeayeCcKoro SHLMKMONeAMYeCKOro/cnpaBodHOro MHChOPMaLUMOHHOTO NPOAYKTa
OT160p 1 NnoarotoBka GUOBMMOTEYHBIX KpaeBeQYECKUX KapTorpadhniecknx, M30opasmnTenbHbIX U
ayanoBM3yarnbHbIX MaTepuanoB A5 BKIKYEHUS B GUONMOTEYHbIN KpaeBea4ecknin MHOPMaLMOHHbIN
npoayKT
Co3sgaHue cnpaBo4HOro annaparta 6MbnmMoTeYHOro KpaeBeqyYeckoro MHPoOPMaLMOHHOIO NPoayKTa,
noaroToBKa K TMPaXXMPOBAHUIO U MPOABWMKEHUIO
dopmmpoBaHMe KOHTEHTA M BefeHUe BUBNMOTEYHOro KpaeBeQYECKOro calTa (nmopTana/kpaeseayeckon
CTpaHuWUbl Ha canTe 6GubnuoTekn)
dopmmpoBaHue 1 peaakTpoBaHMe ANEKTPOHHbIX BUBNNOTEYHbIX KpaeBeqyecknx bubnmoTtek/konnekumn Ha
cante 6ubnmoTtekm
CosgaHue 1 nogaepxka OMbNMoTeYHbIX KpaeBeaYECKMX akKayHTOB M BUPTYarbHbIX COOOLLECTB B
coumarnbHbIX CETAX OMONMOTEKU
CospnaHue B 61bNMoTekax KpaeBeaUYEeCKMX 3KCNO3ULMIA, BKITHOYAOLWMX M30aHUs, My3elHble NnpeaMeThbl U/unm
KOMWUN apXMBHbIX JJOKYMEHTOB
PaspaboTka B 61ubnuoteke MHHOPMALIMOHHOTO KOHTEHTA ANS KpaeBeaAYECKUX 9KCKYPCUOHHBLIX MEPONPUATUIA
Heobxogmmble BbisBnsaTb U 0T6MpaTh MECTHbIE U3AHMSA U KpaeBegyeckne (nevatHble, HeonybnunkoBaHHbIE N CETEBLIE)
yMeHus AOKYMEHTbI N3 JOKYMEHTHbIX PeCcypcoB
OcyuwectBnaTb B 6G1bNMoTeke aHanUTMKO-CUHTETUYECKYI0 06paboTKy KpaeBeg4eCcKMX JOKYMEHTOB U
MECTHbIX U30aHWUN
WNcnonb3oBaTk B GMONMOTEKE METOAMKM U TEXHOMNOMMM paboThbl C apPXUBHBIMU JOKYMEHTAMMU U My3eHbIMU
npegmMeTamu, B TOM Yncne obecnevmBath NpueMm, y4eT, COXPaHHOCTb, SKCMOHUPOBaHNe
CosgaBaTtb M pefakTMpoBaTh aBTOPUTETHbIE (halsbl 415 permoHasbHbIX PeCYpcoB KpaeBeg4eckoro
XapakTepa
Mcnonb3oBatb B OMONMOTEKE TEXHONOMMKN KOpNopaTMBHOWM Bubnuorpaduyeckon 06paboTkm KpaeBeayeCKnx
AOKYMEHTOB M MECTHbIX U34aHWN
Cosgasatb 1 BecTu bubnuorpaduyeckue, akrorpaduyeckmne, NorHOTEKCTOBbIE ONBNNOTEYHbIE
KpaeBeayeckme 6a3bl JaHHbIX
Wcnonb3oBatb B OMGNMoTeke METOQNKN 1 TEXHOMOMMM COo3aaHns Kpaeseadyecknx 6ubnmorpaduyeckmx
nocobui pasnmnyHbIX TUNOB, YOPM, YNTATENBCKOrO U LIENIEBOrO Ha3Ha4YeHNs!, B TOM YMCne U3gaHun
HavMoHanbHon Gubnuorpadmm
Co3sgaBaTtb 3HLMKIONEQUYECKME M CNPpaBOYHbIE OMONMOTEYHbIE KpaeBegveckne NHOPMaLMOHHbIE
NpoayKTbl
CospgaBaTtb 1 MCNONb30BaTh KpaeBeayeckme kapTorpaduyeckme, n3obpasunTenbHble U ayMoBU3yarnbHble
maTepuanel Ans npeacTaBneHust B GUBNMoTeYHbIX KpaeBea4eCckuX MHPOPMAaLMOHHBIX MPOAYKTaxX
dopmumpoBaThb, pasmeLlaTb U peaakTMpoBaTh KpaeBegveckuin KOHTEHT Ha canTe 6ubnmoTteku u B
coumanbHbIX ceTsix bnubnunotekn
WNcnonb3oBatb B OMONMOTEKE METOANKN U TEXHOSNOMMM CO30aHMS KOMMINEKCHBIX SKCMO3NLMIA KpaeBeaYeCKUX
AOKYMEHTOB
PaspabaTtbiBaTe B 61ONMoTeke MHPOPMALIMOHHBIA KOHTEHT KpaeBeaAUYeCKNX SKCKYPCUMOHHBIX MEPONPUATUN,
OpraHun3oBbIBaThL U NPOBOAUTL KpaeBeaYECKME SKCKYPCUM
Heobxogumble OcHoBbl 6GubnuoTtekoBeaeHus, 6ubnuorpacdoseaeHNs, AOKyMeHTOBeAEHUS, BUBnNnMoTevHo-
3HaHKA WMH(OPMaLIMOHHOW AeATEeNbHOCTU, BUBNNOTEYHOro KpaeseaeHUs
HopmaTtuBHble NpaBoBble aKkTbl N0 GUBNNMOTEYHO-UHGPOPMALIMOHHON AEATENBHOCTU, apPXMBHOMY 1
My3erHOMY aeny, MHcopMaLumnoHHo 6e30nacHOCTH, 3alumMTe aBTOPCKOro npasa B LndpoBom cpeae,
WHTENNEKTYyanbHoM CO6CTBEHHOCTH, NEPCOHANbHbIX AaHHbIX
OcHoBbl uctopuorpachmu, apxeorpadum, UICTOHHUKOBEAEHNS, STHOrpadmun, My3eeBeNEHUs, apX1BOBEAEHUS
Kputepum 1 npuHLMNIbLI 0TOOPa NeYvaTHbIX U 3MEKTPOHHbBIX KpaeBEAYECKUX AOKYMEHTOB AN1S1 BKITOYEHUS B
KpaeBeayeckme pecypchl, OoHAbI, kaTanorn bubnuorek
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Crpanuua 32

Opyruve
XapakTepUCTUKM

lMouckoBble BO3MOXHOCTU MH(POPMAaLIMOHHO-TENEKOMMYHUKALMOHHON ceTn "HTepHET", aNeKTPOHHbIX
BMbnMoTek 1 LM poBbIX KOMNeKUuii, ceTeBblx bubnuorpadunyecknx 6a3 gaHHbIX U CEPBUCOB
CTpykTypa 1 cocTaB KpaeBeayecknx ooHO0B U KpaeBeaYeCKoro CrpaBoYHO-MOMCKOBOro annapara
oubnuoTekn, npasuna nx MOPMUPOBaHUS U UCNONb30BaHNS

MpaBuna paboTbl C 3NEKTPOHHLIM KpaeBea4eCcknM apxmBoM Gubnuoteku

MpaBuna npuema, XpaHeHUs,, UICNONb30BaHNS, 3KCMOHMPOBAHWNSI aPXMBHbBIX JOKYMEHTOB U My3eMHbIX
npeameToB B 6ubnmoteke

MNpaBuna BegeHNst 3NEKTPOHHbIX KaTanoros KpaeBegyeckux 4OKYMEHTOB U MECTHbIX U30aHui,
YHUBepcarnbHol hakTorpacdunyeckon kpaesegyeckon 6asbl 4aHHbIX B GubnvoTeke

MeToauku 1 TeXHonornm cosgaHms GMbnMoTedHbIX kKpaeBeayeckux Gubnmorpadguyeckmx NpoayKToB
pasnuYHbIX TUMOB, BUAOB N LIENEBOrO Ha3Ha4YeHNs

OCHOBbI 1 TEHAEHLMM Pa3BUTUS CoLMarbHbIX, 'yMaHUTapPHbIX, TOYHBIX M €CTECTBEHHbIX HayK,
XYOOXXECTBEHHOW NUTepaTypbl, MCKyCCTBa

Hopmbl npodeccrnoHanbHOn GMBIMOTEYHON STUKK

3.6. OBOBUWEHHASA TPYOOBAA ®YHKLUA

HanmeHoBaHue brnbnunoteyHas ncenegoBarteribCkas, Metogndeckasa U NpoeKkTHasd KogF yp0BeHb
AeATENbHOCTb KBaJ'II/I(*)I/IKaLI,VII/I

MpoucxoxaeHne 0606LLEHHON OpwurmHan X 3aumcTBOBaHO 13

TPYAOBON (DYHKLMN

opurmHana

Kon PernctpaLunoHHbIn Homep
opvruHana npodpeccuoHanbHOro ctaHgapTa

Bo3amoxHble HaumeHoBaHust MeTtoamcT
OOMKHOCTEN, Npodyeccui

Benywwimn metoguct

[maBHbIN MeTOAUCT

Cneuuanuct no NPOeKTHOW AeATeNnbHOCTH
Hay4HbIn coTpyaHuk 6ubnuotekm
BenyLimin Hay4HbIN COTPYAHUK B1bnmnoTekn
[MaBHbIN Hay4YHbIN COTPYOHMK BMONMOTEKM

YueHbI cekpeTapb 6MONMoTekn

TpebosaHus k 0bpasoBaHuio Beicliee obpa3oBaHue - bakanaspuat

n 0ByyeHnto

nnun

Briclwee obpasoBaHue (HenpodunbHoe) - GakanaBpuat 1 ONONMHUTENBHOE NPOdECCMOHANBHOE

o6pasoBaHV|e - nporpamMmbl NOBbILLEHNA KBaJ'IVI(bI/IKaLI,VIVI, nporpamMmmbl I'IpOdZ)eCCVIOHaJ'IbHOVI
nepenoaroToBku no I'IpOdZ)VIJ'I}O AeATENbHOCTU

unu
Bbicliee obGpa3oBaHue - Mmaructparypa

nnun
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Boicluee o6pasoBaHue (HenpounbHOE) - MarncTpartypa U AONONHUTENBbHOE NPOGECCUOHANbHOE
obpasoBaHue - NporpamMmmMbl NOBbILLEHNS KBanvdmuKaumm, nporpaMmMbl NPodeCcCMoHanbLHoOM
nepenoaroToBKN NO NPOGUI0 AEATENBHOCTM
TpeboBaHuWs K OnbITY Onsa gomkHoOCTY "BegyLuuii METOAUCT" CTax paboTbl Mo NPodunio 4EATENBHOCTU HE MEHEE Tpex
npakTU4eckon paboTel net

[nsa gomkHOCTY "raBHbIA METOAMCT" CTaX paboThbl B AOMMKHOCTU BeAyLLEero MeToancTa He MeHee
Tpex ner

[nsa gomkHOCTY "HayYHbIA COTPYAHUK BMOMoTekn” cTax paboTbl No Npoduno AEeSTENBHOCTM He
MeHee Tpex NeT, NpPW HanM4YMn maructTpatypbl 6e3 npeabseneHns TpeboBaHMn K CTaxy paboThbl

[ns gomkHOCTKM "BegyLUMIn HayYHbIN COTPYAHUK B1bnunotekn" ctax paboTbl B 4OMHKHOCTM
Hay4YHOro COTPYAHUKa HE MeHee TpeX NET, MPWU HanNMyYMM y4eHoN cTeneHn ctax paboTel B
OOMKHOCTU HAy4YHOro COTPyAHMKA HEe MeHee OfHOro roga

[ns [OMKHOCTK "rNaBHbIA HAYYHBIA COTPYAHMK OMBNMOTEKN" - HANMYME YYEHON CTEMNEHN U CTax
paboTbl B JOMKHOCTU BEAYLLETO HAY4YHOTO COTPYAHMKA HE MEHee Tpex NneT

[ns [OMKHOCTK "yYeHbIn cekpeTapb Bnbnunotekn" ctax paboTbl B 4OMMKHOCTM BEAYLLETO
(rmaBHOroO) Hay4yHOro CoTpyaHMKa OMBMMOTEKN, HA PYKOBOASLLMX AOMKHOCTSAX B OMOnmoTeke He
MeHee Tpex NeT, NPy HannyMm y4eHon CTeneHn - He MeHee OAHOro roaa

Ocobble ycrnosus gonycka K

pabote

[pyrve xapakTepucTuku PekomeHayeTcst fononHuTensHoe npodeccmoHanbHoe 06pa3oBaHmMe - NPOrpaMMbl NMOBbILLEHNS
KBanumkaummn no npodunto AeaTenibHOCTU (He pexxe 0OQHOro pasa B Tpu roaa)

D,OI'IOJ'IHVITGJ'II:H ble XapakKTepuCTukn

HanmeHoBaHve Koa HanmeHoBaHue 6a30BoW rpynnbl, AOSMKHOCTK (MPodeccum) nu cneumanbHOCTK
OOKyMeHTa
OK3 2622 CneumanuncTbl bnbnmoTek
EKC - Hay4Hbin coTpyaHuk 6ubnuotekm

- MeTtoamcT ueHTpann3oBaHHOW BUBNMOTEYHOW CMCTEMbI, BUBNUOTEKN, My3est, KnyOHOro
yYpexaeHusl, Hay4HO-METOANYECKOrO LIEHTPa HapogHOro TBOPYECTBA, JOMa HAPOAHOTO
TBOPYECTBA, LIEHTPa HApOAHOW KynbTypbl (KyrbTypbl U OCYra) U APYrMX aHanormyHbIX

opraHusaummn
- YueHbIln cekpeTapb GUGMMOTEKM, LIeHTpann3oBaHHOM GUGMMOTEYHON CUCTEMBI
oKnaTe 24083 MeTtoaucTt GubnunoTekn, JoOMa HapoAHOro TBOPYECTBA, KNYOHOro yupexaeHus, Myses, LeHTpa
(Hay4YHO-MeTOoaMYECKOro, HAaPOAHOW KynbTYpbl 1 Ap.)
OKCO 8.51.03.06 brbnnote4Ho-nHpopMaLMOHHan AeATENbHOCTb

8.51.04.06 bubnuoreyHo-nHbopMaLoHHasa AeaTeNnbHOCTb
3.6.1. TpynoBas ¢pyHKUUusA
HanmeHoBaHne bubnmnortedyHas nccnegosatensckasn pabotaKoa F/01.7 YpoBeHb (nogypoBeHb) kBanudmkaumm 7

Mpouncxoxaenune Tpygoot  OpurmHan X 3aumcTBOBaHO 13

hyHKLUMK opurMHana
Kon PernctpaumoHHbIn Homep
opuvruHana npodgeccmMoHanbHOro ctaHaapTa
Tpynosble AHanmn3 cocTosiHMS U OCHOBHbIX HAanpaBneHUn AeaTenbHOCTU BMbnMoTekn/6udnuotek, Belbop 1
aencreuns 060CHOBaHWE aKTyanbHOCTU TeMbl BMBNMOTEYHOrO UCCNenoBaHmMs

Pa3pa60TKa nporpamMmmMbl UccnenoBaHud, HanpaBeHHOIo Ha U3y4veHune oubnunoTeyvHom AeATENbHOCTU
onpeaeneHne uenn n OCHOBHbIX 3aaad, 06'beKTa, npegmeTta, rmnoTtes nccregoBaHud, Bbl60p Lenesomn
aygutopuun, Mmetoga Ui CoOBOKYNHOCTM METOOAOB UCCheaoBaHUA
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Heobxogumble
yMEHUS

Heobxogumble
3HaHuS

Opyrve
XapaKTepucTUkn

dopmMmpoBaHune B G1BNMoTeke nccnegoBaTenbCKow rpynnbl/rpynn u pacnpeaeneHne yHKUMn Mmexay
UCNONHUTENAMM

OpraHusaums v npoBefeHne 6ubNMOTeYHOro NccnegoBaHus/ero YacTm

O6paboTka 1 aHanM3 Nony4YeHHbIX B X04e W/Wnu no pesynsrataM UCCNegoBaHUs AaHHbIX C LEMbO
BHEZpEHWS ero peaynbsraTtoB B OMONUOTEYHYIO NpaKTUKy

0O606L1eHne nToroB OMGIMOTEYHOrO NccnegoBaHms (ero Yactu), paspaboTka NpeaIoKeHUn Mo Pa3BUTMIO
6UBNMOTEYHON [EATENBHOCTU HA OCHOBE MOMYYEHHbIX AaHHbIX

MoprotoBka oTyeTa 0 NpoBedeHUN BUONNOTEYHOTO UCCeaoBaHNs

CocTtaBnaTb nnaH 6ubnnoTeyHoro nccnenoBaHna 1 hopMynuposaTh 3agayun

MpyuMeHATL MeToaMKM NpoBedeHNs U 06pPaboTKU pe3ynbTaToB HayYHbIX U NPUKNaAHbIX BUBNMOTEYHbIX
nccnefoBaHuii, B TOM YACHE C UCMONb30BaHneM MHGOOPMAaLNOHHO-KOMMYHUKaLMOHHbBIX TEXHOMOTN
AHanuampoBaTb 1 0606LaTh MHOPMALIMIO O HANPaBMNEHUSIX Pa3BUTUS BMBNNOTEYHO AEATENBHOCTU 1
COUMOKYINETYPHOW cdhepbl

CocTaBnsiTb aHanMTMYeckMe matepuarnsl No pesynsratam 6MbNMoTeYHOro nccnegoBaHus
PaspabaTbiBaTh 1 NpeacTaBnsATb pesynsraTel GUBNMOTEYHOro NCCrefoBaHNs C LENbIO BblpaboTku
npeanoxeHun No passuTUIo BUBNMoTeYHoON AesaTenbLHOCTH

OcHoBbl bubnunotekoBeaeHus, bubnuorpadoBeneHns, AOKYMeEHTOBeAEHUS, MHCOPMATUKK,
NHOPMALIMOHHOW KYNETYpPbI

OcHoBbI rocyjapCTBEHHOM NONUTUKK B cchepe KynbTypbl, HAyk U 06pa3oBaHUsi, HOPMATUBHbIE NMPaBOBbIE
aKTbl N0 BMONUOTEYHO-UHGOPMALIMOHHON AeATENbHOCTU, MHADOPMALIMOHHOW 6e30NacHOCTH, 3aluTe
aBTOPCKOro Npaea B LUdpOoBOW cpeae, UHTENMEKTyanbHON COBCTBEHHOCTU, NEPCOHANbHbBIX AaHHbIX
OcHoBbI TEOPUW U METOAOMOMMN UCCNEA0BaTENbCKOW AeATENbHOCTU B 06nacTi bubnnorekoseneHus,
6ubnuorpacdoseaeHus, KHurosegeHus, GubnMomeTpum, CoLMONOr1M, BO3pacTHON Neaarormkm 1 NpuknagHon
ncmxonoruu

OpraHusaums, MeToamK1 1 TEXHOMNOMM NPOBEAEHNS COLIMONOTMYECKNX, MapKETUHIOBBIX,
61bnMoTekoBegYECKNX U KHUTOBEAYECKUX NCCNEN0BaHNN

HopMbl npodeccroHanbHom GUBIMOTEYHON STUKM U KOPMOPATUBHON KyIbTYpPbI

TekcT/Pegakuymna apokymeHTa noarotoeneHsl AQ "Kopekc"

3.6.2. TpynoBas cpyHKUUSA

HanmeHoBaHne bubnmnoteyHasa metoguyeckasn paborta Kog F/02.7 YpoBeHb (nogypoBeHb) kBanudukaumm 7

Mpouncxoxaenne Tpygoo  OpurmHan X 3aMmcTBOBaHO 13

dYHKLMK

Tpyoosble
aencrena

opurvHana

Koa PernctpaumoHHkIn Homep
opurMHana npodeccuoHanbHoOro ctaHgapTa

AHanu3 COCTOSIHUS U OCHOBHbIX HanpaBneHWun AeaTensHOCTM brubnmoTtekn/6ubnuorek

MOHUWTOPUWHT TekyLlen feaTenbHOCTM BrubnmoTekn/6nbnuoTek

MoaroToBka aHaNUTUYECKMX MaTepmanos no pesynsTratam MOHUTOPUHIa AesTernlbHOCTM Bubnuoteku/
6ubnuotek

Pa3paboTka cMcTeMbl KONMYECTBEHHbIX U Ka4EeCTBEHHbIX Nokasatenen yyeta pabotel 6ubnuotekm/
6ubnuoTek, MeTogoB pacyeTa nokasarenem

BeneHwne cratuctuyeckoro yyeta 6ubnmoteyHon AessTenbHOCTH

MoproToBka CBOAHbLIX MAAHOB U OTHETOB O AEeATENbHOCTY BUBNMOTEK NO PA3NMYHLIM HanpaBneHNsaM, B TOM
yucrne no MeToanyeckon AesTenbHOCTH

BoisiBneHune, aHanus, oueHka 1 BHeapeHne NoNoXMTENbHOro onbiTa NpodeccuoHansHon 6ubnuoTevHon
aesATensHOCTU

OkasaHue KOHCyrIbTaLI,I/IOHHOIZ METOANYECKOM NOMOLLM oubnmoTtekam no pa3nn4yHbIM HanpaesneHnAam
6VI6J'IVIOTeLIHO-I/IHd)OpMaLI,VIOHHOIZ OeATeNIbHOCTU: YCTHO, MMCbMEHHO, O4YHO n/vnu ANCTaHUMOHHO
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OpraHusaums 1 npoBeaeHne BMBNMOTEYHbIX METOANYECKMX MEPOMNPUSATUIA B CTALMOHAPHOW/ ANCTAHLMOHHOM
dopmax
Pa3paboTka nporpamm 06y4eHns ¢ y4eTOM YPOBHEN NPOthECCUOHANBHON NOATOTOBKA pabOTHUKOB
6nbnuoTekn: onpeaeneHne TeMaTuku U 3aaadv obyveHus, BbIGOP MeToAoB, POpPM 1 TEXHOMNOTUI 0ByYeHUs
lMpoBeneHne B GnbnunoTeke 3aHATUMI B pa3nnyHbIXx 06pa3oBaTenbHbiX hopmarax, B TOM Yiche ¢
npYMeHeHWeM ANCTaHUMOHHbBIX 06pa3oBaTenbHbIX TEXHOMOMMIA
PaspaboTka B 61Mbnmoteke HopMaTUBHON, OPraHN3aLMOHHOW, TEXHONOTMYECKOW, METOANYECKON
OOKyMeHTaLuum
Pa3paboTka npegnoxeHuii No NoBbILLEHUIO 3hEKTUBHOCTM AeATENBHOCTU BUbnunotekn/6nbnmoTtek
Pa3paboTka nepcnekTUBHbLIX M TEKYLLMX NIaHOB METOANYECKOW OEATENBHOCTU GUBNMoTEKN
Heobxogmmble AHanunauposaTtb 1 0600LaTe HopMaLmio 06 akTyarbHOM COCTOSIHUM M OCHOBHbIX HanpaBreHUsiX
yMeHUs pa3BuTNs BUBNNOTEYHO-UHGOPMALIMOHHON AEATENBHOCTM
OcyLecTBNATb MOHUTOPWHT M AMArHOCTUKY BMBNMOTEYHOM OEATENBHOCTU, NPEACTaBMsATL UX pe3ynbTaThl
CobupaTb, 0b6pabaTtbiBaTh M aHaNU3MpPoBaTh NEPBUYHYI0 MHGOPMAaLMIO 0 BUBMMOTEYHO-MHOPMALMOHHOM
AesiTenbHOCTU

[OTOBUTb aHaNUTUYECKME U CTAaTUCTMYECKNE MaTepurarbl No pe3ynsraTaM MOHUTOPUHIA U AUarHOCTUKN
BUbNMOTEYHO-UHOPMALIMOHHOWN AEATENBHOCTH

BbIsSiBNSATL, aHAaNM3MpoBaTh, OLEHNBATb M 0606L1aTh NONOXUTENbHLIN (MepeaoBon, MHHOBALIMOHHBIN) OMbIT
OGubnunoTek, opraHn3oBbLIBaTL Er0 BHEOPEHNE

PaspabaTbiBaTh B O1GnMoTeke HOPMaTUBHYIO, OpraHM3aLMOHHY0, TEXHOMOMMYECKYH, METOAUYECKYIO
BUBNMOTEYHYIO JOKYMEHTALIMIO
OkasblBaTb KOHCYNLTALMOHHYIO METOANYECKYIO M NPaKTUYECKYH0 MOMOLLb B1bnMoTekam B O4HOM U
ONCTaHLMOHHOM pexume
PaspabaTbiBaTb M peann3oBbiBaTb B OMONMOTEKAX NPOrpamMmmbl NOBLILLEHUS KBaNMdUKaumm GUbnmoTeyHbIx
Kagpos
ObecneunBaTb NPOLLECC NOBbLILLIEHMS KBanudukaLum B bnbnmorekax yuyebHo-MeToanYEeCKUMI MaTepuanamm
B TPaAULMOHHOW W 3NEKTPOHHON dhopMax
MpuMeHATL B 6G1bnmoTekax MHPMOPMaLMOHHO-KOMMYHUKALMOHHbIE TEXHOMNOMMKU ANS OCYLLECTBNEHNS
npoceccuoHanbHbIX 3aga4

Heobxognmble OcHoBbl 6ubnunotekoBeneHus, GubnuorpadoBeneHns, AOKYMEHTOBEAEHUS, NHOPMATUKM

3HaHusA

OcHOBEbI rocygapCTBEHHON NOMUTMKM B chepe KynbTypbl, Haykn 1 06pasoBaHuUs, HOPMaTUBHbLIE NPaBOBbLIE
aKTbl MO GUBNMOTEYHO-UHPOPMALIMOHHON AESTENbHOCTM, MHOPMAaLMOHHOW 6e30MacHOCTH, 3aluTe
WHTENNEKTYyanbHoW COGCTBEHHOCTM U NEPCOHasbHbIX AaHHbIX

OcHoBHble HanpaBneHusi pa3suTua GubnmoteyHoro aena B Poccuiickon Peaepaummn n mupe

Teopust GUBNNOTEHHOrO MEHEMKMEHTA M MHHOBALIMOHHO-METOAMYECKON paboThl B cdhepe GUbnmMoTeyHon
OesiTeNbHOCTM

MpyHUMNbLI opraHnsaLmMm u cogepxaHve paboTbl GUBNMOTEUHBIX METOANYECKUX CITYKO

TexHonorum opraHusauuy U NPoBeAEHUst BUBMMOTEYHBIX METOANYECKUX MEPONPUSATUIA PaA3MUYHBIX
dhopmaroB
Hopmbl npocheccroHanbHoM 3TMKU BGbnuoTekapst 1 KOpNopaTUBHOWM KyNbTYpbl

Opyrve -
XapaKkTepucTuku

3.6.3. TpynoBas cpyHKUMA
HanmeHoBaHne bubnmnoteyHasa npoektHasa geatensHocTb Kog F/03.7 YpoBeHb (nogypoBeHb) kBanvdukaumm 7

MpouncxoxaeHune Tpygoso  OpurmHan X 3aumcTBoBaHO 13

yHKLMM opvrmHana
Kon PernctpaumoHHbIn Homep
opuruHana npodgeccmMoHanbLHOro ctaHaapTa
Tpynosble AHanns NnpobnemHon COLMOKYNETYPHON cutyaumm, Tpebytowen paspaboTku 1 peannsaumm 6nbnmoTevHoro
AencTems npoekta
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Heobxogumble
yMEHUS

Heobxogumble
3HaHUA

Opyruve
XapaKkTepPUCTUKM

Pa3paboTka 6nbnmnoTe4Horo npoekTa: onpeaeneHne Lenm n OCHOBHBIX 3a4ad, BbiOOp LeneBov ayamTopun,
METOZOB M CPOKOB peanu3aLmu, 0Xmaaemblix pesynsraTtoB, KpuTepreB 3peKTUBHOCTM

OnpepeneHune n 060CHOBaHME OpPraHN3aLUOHHbIX, MaTepuaribHO-TEXHUYECKUX, TEXHOMNOTUYECKMX,
(hMHaHCOBBIX, MH(OPMAaLMOHHBIX 1 KaAPOBbIX PECYPCOB, HEOOXOAMMBIX AN peanusauum 6ubnmoTevHoro
npoekTa

OnpepeneHue kpyra noTeHUManbHbIX rpaHTodaTenen B 3aB1MCMMOCTH OT Lienen paspabaTbiBaemoro
6ubnuoTteyHoro npoekTa

OdbopmneHne 3as8Bkn Ha BUBNMOTEYHBIN NPOEKT B COOTBETCTBMM C YCNOBUSIMM rpaHToAaTens
dopmupoBaHue pabouert rpynnel/rpynn no peanvsauum GubnMoTeYHoro NpoekTa

Peanusaums 6ubnnote4Horo NpoekTa CornacHo KaneHaapHoMy nnaHy

KoopauHauus geatensHOCTU No peanu3aunm 6ubnmoTeyHoro npoekTa, B3anMoaencTeme ¢ napTHepamu,
obLee ynpaBneHne KOMMyHUKaLMAMU NPOeKTa

MOHMWTOPWHT, KOHTPOMb U TEKYLLAs KOPPEKTUPOBKA peanunsauuy 6nbnmoTe4yHoro npoekTa

AHanu3a adheKTUBHOCTY BbINOMHEHWS BUBNMOTEYHOrO NpoekTa

MoprotoBka oTyeTa, pa3paboTka MeTOANYECKMX U MHAOPMAaLIMOHHBIX MaTepranos No UToraMm peanusaumm
6ubnuoTteyHoro npoekTa

OcyLuecTBnsATb aHanM3 NPoBNeMHoOM CUTyaL M 1 NOUCK MHGOpMaLmK, HeobxoamumMon aAnsa pas3paboTkm u
peanu3auum 6ubnMoTEeYHOro NPOeKTa, HanpaBNeHHOro Ha peLleHue 3aaad B cdepe coLmanbHON,
MH(OPMALMOHHON, KyNbTYPHOW, NPOCBETUTENBCKOW AEATENBHOCTY OMBnNmnoTeku

OnpepensTb Uenb, 3agayn, oxuaaemMble pesynsrathbl U KpuTepnn acpheKkTMBHOCTM BMBNMOTEYHOrO NPoeEKTa
Ncnonb3oBaTb METOAMKM Y TEXHOMOMMN NPOEKTHOW AEATENBbHOCTU C YYETOM CneunduKkm NX NpUMEHeHNs B
6ubnuoTevHo-nHopMaLmMoHHoW cdhepe

OdbopmnaTb B GUBNMOTEKE NPOEKTHYIO AOKYMEHTALMIO HA BCEX 3Tamnax paspaboTku 1 peannsaumm
6ubnunoTtevHoro npoekTa

MnaHnpoBaTh AeATENBHOCTL MO peanu3aLum GMBNMoTEYHOro NPOeKTa, OCYLLECTBSATE KOHTPOMb U
MOHWTOPWHT BBIMOMHEHUS 3a4a4 NPOEKTa U CPOKOB MX BbIMOMHEHUS

Pacnpegensatb 06s3aHHOCTU Mexay YneHammn paboyen rpynnbl No peanusaunm 6ubnnoTevHoro npoekTa

[oTOBUTL B BUBNMOTEKE OTUETHYIO AOKYMEHTALIMIO, MEeTOANYECKME U MHOPMALMOHHBIE MaTepuarbl Nno
pesynsTatam peanusauum 6ubnmoTe4Horo npoekTa

BbicTpamBaTh KOMMYHUKaLMIO CO crieumanMcTamm 6ubnmoTeku u BHELLHUMI NapTHEPamMm No peanusaumm
6ubnunoTte4Horo npoekTa

OcHoBbl 6nbnunotekoBeaeHus, bubnuorpadoBeneHns, LOKYMEHTOBEAEHUS, NHOPMATUKM,
COLMOKYNBTYPHOIO NPOEKTUPOBAHMS, COLMarnbHbIX KOMMYHMKaLIMIA

OcHoBbI rocyapCTBEHHOW KYNbTYPHOW MOMUTUKW, HOPMAaTUBHbIE MPaBOBbIE akTbl N0 BUGMMOTEYHO-
MHGOPMALMOHHON AeATENbHOCTY, MHPOPMALMOHHON 6€30MacHOCTK, 3aLLMTE UHTENNEKTYaNbHOMN
COBCTBEHHOCTU M NEPCOHANbHbIX AaHHbIX

OCHOBbI NPOEKTHOrO MEHEXKMEHTA U MAPKETUHIOBBLIX TEXHOMOIMIA

OcHOBHble HanpaBneHus pa3euTust GubnuoTteyHoro gena B Poccuiickort degepauum n mupe
OcobeHHOCTM pa3paboTku U peanu3auum GUGNNOTEYHBIX MPOEKTOB Pa3SIMYHbBIX TUMOB
Teopwsi ¥ TEXHOMOMMM COLMANbLHOMO MapTHEPCTBA U CETEBOMO B3aMMOLENCTBUS

Hopmbl npocheccroHanbHom GUBNMOTEYHOM STUKM U KOPNOPATUBHOM KyNbTYpbl

3.7. OBOBWEHHASA TPYOOBAA ®YHKLUA

HaumeHoBaHne OpraHu3aums OesTeNbHOCTU CTPYKTYPHOro nogpasneneHunst oubnmortekn Kog G YpoBeHb kBanugpukaumm 7

MpoucxoxaeHre 0606LLEHHON OpwurmHan X 3aumcTBOBaHO 13

TPYAOBON (DYHKLMN

opurnHana

Kon PernctpaunoHHbIn Homep
opuvruHana NpodeccMoHanbHoro cTaHaapTa
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Bo3amoxHble HanmeHoBaHUS 3aBedyroLmMii CEKTOPOM Brbnunotekn
OOMKHOCTEN, Npodyeccui

3aBeayowmin otaenom (LueHTpom) Gubnuorekm

PykoBoguTens oTaeneHus (oenaprameHTa, KOMMeKca, ynpasneHus, LeHTpa) bubnuoreku

TpeboBaHust kK 06pa3oBaHuMto Beicluee obpasoBaHue - bakanaspuat

n oby4yeHuo
unm
Briclwee obpasoBaHue (HenpodunbHoe) - Gakanaspuar 1 JONONHUTENbHOE NPodecCMoHanLHoe
obpasoBaHue - NporpamMmMbl NOBLILLEHWS KBanMduKkaLlmm, nporpamMmmMbl npoheccmoHansHoM
nepenoaroToBKK Mo NPoduIio AeATENbHOCTM
unm
Bbicluee obpasoBaHue - maructpaTtypa
TpeboBaHus K OnbITy [ns OOmKHOCTK "3aBeayoLLMIA CEKTOPOM BUbnunoTekn" ctaxx paboTbl No NPodunto AeATeNbHOCTH
npakTU4ecKkomn paboTbl He MeHee Tpex NeT, B JOMKHOCTM BeayLlero (rMaBHOro) cneunanmcta 6ubnmoTekn - He MeHee

Ocobble ycnosusa gonycka K

OoOHOoro roga

0ns gomkHOCTK "3aBedytowWwmin oTaenom (LeHTpoM) Brubnuotekn” ctax paboTtbl B JOMKHOCTU
3aBefyHoLLEero CEKTOpoM, BeayLLero (rmaBHOro) cneunanncta bubnmotekn He MeHee OQHOro roga

[ns nomkHOCTK "pykoBoauTerb OTAENEHNS (LenapTaMeHTa, KOMMeKca, yrpaBneHus, LeHTpa)
6ubnmotekn" ctaxk paboThbl B AOMKHOCTM 3aBeYHOLEro CeKTOpoM GUBNMOTEKN He MeHee Tpex feT,
3aBefytoLLero otaenom 6ubnmnoTeku - He MeHee O4HOTO roaa

pabote
[Opyrve xapakTepucTuku PekomeHnayeTca fononHutensHoe npodeccrmoHansHoe o6pasoBaHue - NporpaMmbl NOBbILLIEHUS

KBanudmkaLmm no npodunio AeaTensHOCTM (He pexxe OAHOro pasa B Tpu roga)

[ononHuTtenbHble XapaKTepucTtunkm

Tek

HavnmeHoBaHue Kon HavnmeHoBaHue 6a30BoK rpymnnbl, AOMKHOCTM (Npodeccun) Unun cneumnansHOCTU
[JOKyMeHTa
2622 Cneunanuctsl bubnmotek
- 3aBenyrowmin oTAENOM (CEKTOPOM) BUONUOTEKM, LIeHTpan“3oBaHHOW BUGNMOTEYHON
cucTemsl
OTP 20316 Bubnuotekapb
@) 8.51.03.06 brbnunoTte4Ho-nHopMaLMoHHas OEATENBHOCTb

8.51.04.06 brbnunoTte4yHo-nHopMaLMOHHast OESTENBHOCTb
cT/Pegakuma pokymenTta noarotoeneHs AQ "Kogekc"

3.7.1. TpynoBas cpyHKuus

HavnmeHoBaHwue NnaHMpoBaHue paboTbl CTPYKTYPHOIO noapasgeneHns Kog G/01.7 YpoBeHb (NOAYPOBEHB) 7

b6ubnuotekn KBanudmkaumm

MpoucxoxaeHve Tpygoeon  OpurnHan X 3anMCTBOBaHO U3

byHKLUMN opvruHana
Kon PernctpaumoHHbIn HomMep
opurMHana npodeccmMoHanbLHOro ctaHaapra
Tpyoosble Tekywmin aHann3 GubnMoTevHoON OESTENBHOCTM CTPYKTYPHOro noapasgeneHns 6ubnmoteku
aencteus

JokymeHT
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MocTaHoBKa NaHOBbLIX (TEKYLLMUX U CTPaTErMYECKMX) Lienew 1 3aaay CTPYKTYPHOTO noapasaeneHus
B6MBNNOTEKM 1 OTAENBHBIX CMELMANUCTOB NOApasaeneHus
OnpepneneHune pecypcoB, HEOOXOAVMbIX ANt peanu3aunmn 3agay CTPyKTYPHOro nogpasgeneHns
BUBNMOTEKN M OTAENBHBLIX CMELIMANMCTOB, OTBETCTBEHHBIX UCTMIONHUTENE
OnpepgeneHne obbema paboThl CneumanucToB CTPYKTYpHOro nogpasaeneHuns 6ubnuoreku u
pacnpegeneHue 3ajaHuii Mexay HUMU
Pa3paboTka TekyLLMX 1 NEPCNEKTUBHBIX MITAaHOB paboThkl CTPYKTYPHOrO NogpasnerneHms ombnmorteku,
BEAEHWE NaHOBON AOKYMEHTaLum
Heobxoanmbie AHanusmpoBaTb OMGNMOTEYHYHO AeATENBHOCTEL NOAPa3AeneHns B Lensx noBbileHns: 3hEKTUBHOCTH
yMEHUS NPOV3BOACTBEHHBIX NPOLIECCOB
®opmynuposatk Lenu, 3agayu, onpenenstb 0653aHHOCTY U TPYAOBbIe AECTBUS CNeLmManucToB
nogpasgeneHns Gubnmoreku
Wcnonb3oBaTb METOAMKN U TEXHONOMMM COCTaBNEHUS TEKYLLMX U NEPCNEKTUBHbLIX NIaHOB paboTl
CTPYKTYPHOrO nogpasaeneHust onbnuoteku
WNcnonb3oBate MHOPMALIMOHHO-TENEKOMMYHUKALMOHHBIE TEXHONMOMMW AN COCTABMNEHMS U peanusaumm
NNaHoB U NporpaMM pasBUTUSI CTPYKTYPHOTO nogpasaeneHns oubnuoreku
KoopanHupoBaTh 1 cornacoBbIBaTb NiaHbl CTPYKTYPHOIO noapasaenenus ¢ ApyruMuy noapasaeneHmsiMm

onbnmotekun
Heobxognmble OcHoBbl 6nbnunotekoBeaeHusi, bubnuorpadoBeneHns, LOKYMEHTOBEAEHUS, MHOPMATUKKN, OMBIMOTEUHO-
3HaHUs WHOPMaLIMOHHON AesTENbHOCTU, FOCYAaPCTBEHHON NONUTUKKN B cdhepe KYnbTypbl, Hayku 1 obpasoBaHust

HopmaTuBHbIe NpaBoBbIe akTbl N0 BUBNMOTEYHO-MHOPMALMOHHON AEATENBHOCTH, YNIPaBNeHWIo
nepcoHanom, MHOpMaLMOHHON 6e30MacHOCTU, 3aLUMTE UHTENMEKTyanbHON COBCTBEHHOCTM 1
nepcoHarnbHbIX AaHHbIX

JlokanbHble HOpMaTUBHbIE Y METOAMYECKMNE AOKYMEHTbI Brubnuotekn/6ubnuorek

Poccuiickuii n 3apybexxHbIi OnbIT NpakTU4eckon paboTbl N0 NPoduno AeATeNbHOCTU NoapasaeneHms
ombnmnoTekn

OcHOBbI 1 TexXHOMOrMM GUBNNMOTEYHOrO MEHEMKMEHTA

OCHOBbI 3KOHOMUKW KynbTYpbl, 3KOHOMWKM BUONMOTEYHOro Aena

BubnunoteyHas ctatuctuka

OcHOBbI Hay4YHOW OpraHM3aumun Tpyaa

HopMbl 1 HopMaTMBbLI MPOM3BOACTBEHHBIX MPOLIECCOB BUBNMoTekn

TpeboBaHus k pa3paboTke B G1ubnunoTeke opraHM3aLMOHHO-TEXHONOTMYECKOW U pernameHTUpytoLLen
JOKYMeHTauum

BHyTpeHHMe pernameHThbl 1 Npoueaypbl opraHuM3aumm paboTbl CneunanncToB CTPYKTYPHOTO
nogpasgenexHms oubnmorteku

Llenun, npuHUunbl 1 TEXHONOrUK yNpaBneHus NepcoHanom oubnuoteku

Hopmbl npodeccuoHanbHon GMBMoTeYHOM STUKM 1 KOPMOPATUBHON KynbTypbl, A€I0BOr0 06LLEHUS

Opyrve -
XapaKTePUCTUKM

3.7.2. TpynoBas ¢yHKuus

HavnmeHoBaHue PykoBoacTBo paboTol CTPYKTYPHOIo nogpasfeneHus Kop G/02.7 YpoBeHb (NoAYypOBEHb) 7
b6ubnuotekn KBanudukaumm

MpoucxoxaeHve Tpygoeon  OpurnHan X 3anMCcTBOBaHO U3

hyHKUMM opvrmHana
Kon PernctpaumoHHbIn HomMep
opurMHana npodeccMoHanbHOro cTaHaapTa
TpynoBble KoopanHauusi oesatenbHOCTY paboTHUKOB CTPYKTYPHOIO nogpasaeneHust bubnmoTekn no BeINOMHEHUO
nencTens nocTaBreHHbIX 3aaad

Pa3paboTka NpoekToB 1 Nporpamm paboTbl CTPYKTYPHOrO NoapasaeneHns nbnuorekm

PaspaboTka opraH1M3auMoHHO-TEXHONMOMMYECKOW JOKYMEHTALIMM N0 YNpPaBNeHUio NPOU3BOACTBEHHbLIMM
npoLieccamu CTPYKTYpHOro nofpasaeneHust oubnuoreku
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MpumeHeHne HopM Tpyaa Ans paboT, BbINOMHAEMbIX B OMONMoTeKax, C Lenbio yrydlleHnss opraHmsauum
TpyAa paboTHUKOB CTPYKTYPHOrO nogpasaeneHns bubnuorekm

MoTtuBauusi pabOTHUKOB CTPYKTYPHOrO nogpasaeneHns 6ubnmnotekn K BoINOMIHEHUIO MOCTABIIEHHbIX 3a4ad
OpraHu3aums TEXHONOMMYECKUX NpoLeccoB paboThbl CTPYKTYPHOro nogpasaeneHmsa Gubnuorekn
PaspaboTka npeanoxeHuin No opraHusaummn pabodmx MecT paboTHUKOB CTPYKTYPHOrO noapasaeneHums
OunbnmoTekn, B TOM Yncne no obecneveHnto HeobxoanmMbIM 060pyaOBaHMEM, C LIEMbIO NOBLILLEHMS
abeKkTUBHOCTN Tpyaa

BHenpeHue nepenoBbix hOPM U METOL0B OpraHM3aLumn ynpaBneHnst CTPYKTYPHBIM NOAPa3AeneHnemM
onbnunoTeku
OpraHusauusi MeponpusiTUiA Mo aganTaummn HOBbIX pabOTHUKOB CTPYKTYPHOTO noapasaeneHus oubnuoteku
Co3sgaHne opraHn3aumoHHbIX YCIOBUIA ONs BHEAPEHNUS MHHOBaLMiA B paboTy pabOTHNKOB CTPYKTYPHOIO
nogpasgenexHns Gubnmoreku
BrIsiBNEeHWe NpuyvH HEYOOBNETBOPUTENBHOMO BbINMOMHEHUSI MPOU3BOACTBEHHbBIX 3a4aHWUI, NPUHATME Mep No
YCTPaHEHWI0 HEQOCTATKOB B paboTe CTPYKTYpHOro nogpasgeneHns bubnuoreku
OpraHusauusi u NpoBefgHne oby4atoLLMX MEPONPUSITAIA MO NOBLILLEHWIO KBandukaumum paboTHUKOB
CTPYKTYPHOro noApasaeneHns ubnmorteku
Heobxoanmble MpumeHsaTb NnepenoBble hOpMbl U METOAbI YNPABNEHMS B OpraHu3aumm paboTbl CTPYKTYPHOTO
yMeHus nogpasgenexHns Gubnumoreku
PaspabaTbiBaTe OpraHM3aLMOHHO-TEXHOMOMMYECKYH [JOKYMEHTALUMIO CTPYKTYPHOrO noAapasgaeneHus
6ubnuoTtekn, B TOM YNCNE MOMOXEHWS, MpaBumna, TEXHONOMMYECKME MHCTPYKLMU
PaspabaTbiBaTb AOMKHOCTHBIE UHCTPYKLUMM PabOTHMKOB CTPYKTYPHOIO nogpasaeneHust buonmoreku,
OCYLLECTBNATb KOHTPOSIb VX BbINOMHEHWS
BbisBNATb NpodheccrmoHanbHbin NoTEHLMaN CneumanucToB C LIENbI0 ero paumMoHanbHoOro MCNonb3oBaHmus
ANs peLleHna NPoM3BOACTBEHHBIX 3a4a4 noapasaeneHns GubnmoTekm
OpraHun3oBbiBaTb B3aMMOAENCTBIE CNELManmMcToB B NpoLecce peannsaumm OCHOBHbLIX TPYOOoBbIX YHKLMNA
nogpasgeneHns GubnmoTeku
MoTuBMpoBaTh CNELMAnMCTOB CTPYKTYPHOIO nogpasgeneHns Gubnmotekn kK AOCTKEHNIO MOCTaBIEHHbIX
Lenen n nokasatenewn
Peann3oBbiBaTb MeTOAbI HACTABHUYECTBA, BbICTPaMBaTh MOAENM M0 OpraHn3aLmm
Mcnonb3oBaTtb cucTeMy CTUMYNMpoBaHUs apdeKTMBHON NpodeCcCcnoHanbHoN AeaTeNbHOCTM CNeLnanmcToB
CTPYKTYPHOrO nogpasaeneHust onbnunorekn
OpraHn3oBbIBaTh B3aMMOAENCTBYE CMELMANUCTOB B MPOLECCe peanu3aumm 3agay CTPYKTYPHOro
nogpasgeneHns 6mbnuoteku, paspeLlats KOHMMUKTHbIE CUTYaLUK
Heobxogumble OcHoBbl 6ubnunotekoBeneHus, bubnuorpadoseneHus, LOKYMEHTOBEAEHNS, MHPOPMATUKK, OpraHM3aLmm
3HaHWSA BMBIMOTEYHO-MHDOPMALIMOHHON AeATENBHOCTH

OcHoBbI rocygapCTBEHHOW NOMUTUKM B cdepe KynbTypbl, HAYKn U 0Opa3oBaHusl, HOPMATMBHbIE NPaBOBbLIE
aKTbl N0 GMBMMOTEYHO-MHPOPMALIMOHHON AeATENbHOCTY, MHOPMALIMOHHON 6€e30MacHOCTH, 3aLuTe
WHTENNEKTYyanbHoM cO6CTBEHHOCTU M NEPCOHANbHbLIX AAHHbIX

OcHOBbI U TEXHONOrUY BUBMMOTEYHOTO MEHEOXKMEHTA

MeToabl hopMMpoBaHUSE KOMMYHUKATUBHBLIX HABbIKOB

MokasaTtenun achheKTMBHOCTM AEATENBHOCTM BUBNMOTEKM

OCHOBbI 3KOHOMUKM KyNbTYpbl, 3KOHOMMWKM BMBNMoTevHoro aena
BubnuoteyHas cratucTuka

OcHoBbI Hay4HOIN OpraHu3aumu Tpyaa

HopMbl 1 HOpMaTKBbLI NPON3BOACTBEHHBIX NPOLLeccoB GUbnnoTekun

MeToapl n cnocobbl HemaTepuanbHON MOTMBALIMK CNELNanmncToB

OcHOBbI KOHGMMKTONOMMM 1 YNpaBneHns KOHGIUKTamm

MNpaBuna coctaBneHus ynpasneH4yeckon JOKyMeHTaLuy u AenoBOov Nepenmckm
Hopmbl npodeccrnoHanbHOM GMBIMOTEYHOM STUKK 1 KOPNIOPATUBHOM KYNbTYpPbl, 4€N0BOro 0bLweHns

Opyrue -
XapaKTepucTuku

3.7.3. TpynoBas cyHKUus
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HanmeHoBaHue YYeT 1 KOHTPOIb paboTbl CTPYKTYPHOTO NoapasaereHns Kop G/03.7 YpoBeHb (NogypOBEHb) 7

OubnmoTeku, BeaeHne oT4ETHOCTH KBanudmkaumm

Mpouncxoxaenne Tpygoo  OpurmMHan X 3aMmcTBOBaHO 13

YHKLMK

Tpynosble
aencrteuns

Heobxognmble
yMeHUs

Heobxogumble
3HaHuA

Opyrve

XapaKTepUCTUKM

opurvHana

Koa PernctpaumoHHkIn Homep
opurMHana npodpeccuoHanbHoro ctaHgapTa

KoHTpornb BbINONMHEHWS1 NNaHOBbIX NoKa3aTenen AesTenbHOCTM CNeLmManmcToB CTPYKTYPHOIO
nogpasgeneHus Gubnuoteku

AHanmn3 coCTOSHNUSA U OCHOBHbIX HanpaBneHUn AeaTeNbHOCTU CTPYKTYPHOro nogpasgeneHus oubnmnoreku
(rpynnbl cneumanncToB, OTAENbHbIX CNeLmManvMcToB)

BbisiBneHne, namepeHune n oLeHka nokasartenen kadectsa n 3deKkTMBHOCTUN AeATENbHOCTU CTPYKTYPHOro
nogpasaenexunst bubnuotekn (rpynnbl CneLManMcToB, OTAENbHBIX CNeLnanncToB)

MoaroToBka OTYETHON MHGOPMALNMM (OKYMEHTALIMU) O OEATENBHOCTU CTPYKTYPHOTO NOAPa3aeneHuns
6ubnmorekn

MpenocTaBneHne pykoBOACTBY PEKOMEHAAUMIA U NPeaSIoKEHWUIA MO ONTUMM3aLMW/MOBbLILLEHUIO
3hPeKTMBHOCTM paboTbl CTPYKTYPHOrO nogpasaeneHns 6ubnuoteku (OTAeNbHbIX CneunanmcToB)
OTcnexumBaTtb CBOEBPEMEHHOCTb U KAYECTBO BbIMOMHEHUS NNaHOBbIX NoKasaTtenen noapasaeneHms
6ubnuoTekn ¢ npuMeHeHnem popm KOHTpOns

AHanM3npoBaTh U OLiEHMBATb NPOLIECC U pe3ynbTaThl AeATENbHOCTU KaXa0ro cneumanvcTa nogpasaeneHums
61bnMoTekn Ha UHANBUAYANbHOM YPOBHE M CTPYKTYPHOrO nogapasgeneHus oubnuoteku B LEENOM
dopmupoBaTtb, 0606L1aTh, CMCTEMATU3NPOBATL M aHaNMM3MPOBaTb aHANMTUYECKYHO U CTAaTUCTUYECKYHO
MHpopMaLIMIO O TEKYLLEEM COCTOSIHUM paboTbl NoapasgeneHns GUbMOTEKM C LENbIO NPUHATUS
yNpaBneHYeCKNX peLleHuni

CocTaBnsaTb OTYETHI O peanu3auum NNaHoB 1 NPorpamMm no PasfnmyYHbIM HanpaBneHNsaM AesTenbHOCTU
CTPYKTYPHOrO noapasaeneHuns onbnmnoreku

Mcnonb3oBaTk TEXHOMOMMIO NOATOTOBKM U NPEACTaBIEHNS aHANMUTUYECKUX U CTAaTUCTUYECKMX MaTeprarnos
MpoBoanTb cnyxebHble CoBeELLaHNs C paboTHMKaMKN CTPYKTYPHOrO noApasaeneHust 6ubnmoteku ¢ Lenbo
obecneyeHns BbINOMHEHUS NMAHOBbLIX NMOKa3aTenel 1 NoBbILLEHUSt KayecTBa paboTbl NogpasgeneHns
MpUMeHATL OCHOBHbLIE HOPMAaTUBHbIE NPaBOBbIe akThbl B cdhepe 61nbnmotevHo-nHHOpMaLMOHHOM
[esATeNbHOCTU NPU KOHTPOne AeATeNbHOCTM CneumanvcToB nogpasgeneHns

BbicTpamBaTtb NnpodeccrmoHanbHble KOMMYHUKaLum ¢ paboTHUkamMy nogpasgeneHus oubnuoteku B
npoLecce NOCTAHOBKM 3a4a4y U KOHTPOMS UX UCTMONHEHUS

OcHoBbl 61bnuoTekoBeaeHns, GubnuorpadoBeaeHNs, LOKYMEHTOBEAEHUS, MHDOPMATUKK, OpraHM3aLmm
61bNMoTEYHO-MHDOPMALIMOHHOW AEATENBHOCTU

OcHoBbI rocyjapCTBeHHOW NONUTUKM B cchepe KynbTypbl, Hayku U 06pa3oBaHUs, HOPMaTUBHLIE NPaBOBbLIE
aKTbl N0 6UBNUOTEYHO-NHPOPMALIMOHHON AEATENBHOCTM, MHOPMAaLMOHHON 6e30nacHOCTH, 3aLuTe
WHTeNneKTyanbHON COBCTBEHHOCTM U NePCOHarnbHbIX AaHHbIX

MeTozbl 1 TexHonoruy aHanvaa nHcpopmaummn n 06paboTkmn faHHbIX

Mokasatenu aHEKTUBHOCTU AEATENBHOCTM BUONUOTEKM

OCHOBbI 1 TEXHONOMUK BUBIMOTEYHOIO MEHEMKMEHTA

OCHOBbI 3KOHOMWKW KYNbTYpPbl, 3KOHOMUKM BUBnnoTevHoro aena

BnbnuoTeyHas ctatucTuka

OcHoBbI Hay4HOI OpraHu3aumu Tpyaa

HopMbl 1 HOpMaTKBbI NPON3BOACTBEHHBIX NPOLECCoB BUBMNOTEKM

[omkHOCTHbIE 00A3aHHOCTY CNeLMan1McToB NogpasaeneHns u nx KOMNeTeHUmm

TpeboBaHus kK 0chopMNeHNto 1 NpaBuna 0popMIEHNS OTYETHOW JOKYMEHTaL M B G1ubnmorteke

HopMbl npodeccroHanbHon 6UBIMOTEYHON STUKM U KOPNOPaTUBHON KyNbTYPbl, AEN0BOro obLeHns

TekcT/Pegakuymna apokymeHTa noarotoeneHsl AQ "Kopekc"
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IV. CBEOEHUA OB OPTAHU3ALUAX - PASPABOTHUKAX MPOPECCUOHAIIBHOIO CTAHOAPTA

4.1. OTBeTCTBEHHAA opraHnsauus-pas3padoTymk

OIrBYK "Poccuiickas rocygapctBeHHas getckas bubnuorteka", ropog Mocksa
OunpekTtop BepeHsnuHa Mapusi AnekcaHgpoBHa

4.2. HanmeHoBaHUsA opraHu3auMn-pa3padboTYmKkoB

1TBYK "benropofackas rocygapCTBeHHas yHMBepcanbHas HayvHas oubnuoteka”, ropog benropog
2 ®Ir'bOY BO "MocKoBCKUI rocy4apCTBEHHbIV MHCTUTYT KynbTypbl”, ropod Mocksa

3 ®I'bY "locypnapcTBeHHas nybnnyHasa Hay4HoO-TexHUYeckasn bubnmnorteka Poccun”, ropog Mocksa
4 ®I'BY "Poccuinckas rocyaapcrBeHHas bubnmoteka”, ropog Mocksa

5®I'BY "Poccuiickas HaunoHanbHasa 6ubnuoteka", ropog Cankr-lNMeTepbypr

6 ®I'BYK "Poccunckas rocygapctBeHHas bubnuoteka gns monogexu”, ropogq Mockea

ONEeKTPOHHBIV TEKCT JOKYMEHTa
noarotoBrneH AO "Koagekc" 1 ceepeH no:
OduumnanbHbIN MHTEPHET-NOPTAN
npaBoBOW MHOpMaLnn
www.pravo.gov.ru, 14.10.2022,

N 0001202210140007

TekcT/Pegakuma aokymenTa noarotoenerel AQ "Kopekc"
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